OMCKHUH MYHUIMIAJBHBIN PAMMOH OMCKOM OBJIACTH

AavMuHuCcTpanus Po30BCKOro cejibCKOro nocejaeHus

IMNOCTAHOBJJIEHUE
or 02.05.2012 Ne 73

00 YTBCPIKACHUHN aAMHUHHUCTPATUBHOI'O PCTJIaMCHTA ((BI:II[a‘-Ia BBIITMCOK M3
,Z[OMOBOI>JI KHHUI'H, MOXO035IMCTBEHHOM KHHUI'H, CIIPaBOK O COCTAaBC CCMbH)»

B cootBercTBrM ¢ denepanbHbiM 3akoHOM OT 27 mroist 2010 roga Ne 210-d3 «O6
OpraHu3alliyd TPEJOCTaBICHUS] TOCYJAApPCTBEHHBIX M MYHHIIUIAIBHBIX YCIyT»,
nocraHoBieHneM IlIpaBurenbctBa Poccuiickonn ®enepanmn ot 17.12.2009 Ne
1993-p «O0 yTBepKI€HUU CBOIHOTO MEPEUHSI IEPBOOUYEPETHBIX TOCYIAPCTBEHHBIX
Y MyHULUNAIBHBIX YCIYT, TPEAOCTABISAEMBIX B AJICKTPOHHOM BUJIE»

[TOCTAHOBJIAIO:

1. YTBepauTh nmpunaraembiii aIMUHUCTPATUBHBIN periaMeHT «Bbimada BBIMMCOK
13 JOMOBOM KHUTH, MMOXO35IMCTBEHHOW KHUTH, CIPAaBOK O COCTABE CEMbH)»

2. Pa3mecTuTh HacTOsAIIEE MOCTAHOBJICHUE HA caliTe AIMUHUCTpaIuu Po30oBCckoro
CEJIbCKOT0 TOCEJICHUS.

3. Kontpousb 3a ucnonnenneM Hacrosiiero [loctanoBieHrs ocTaBisio 3a COOOM.

['maBa cenbckoro moceneHus B.A. Pertun



[IpunosxeHue K MoCTaHOBJICHUIO
Anmunuctpanuu Po3oBckoro
CEJILCKOT'0 MOCEJICHHS

Ne 73 o1 02.05.2012

AJIMUHUCTPATUBHBIN PETJIAMEHT

AnmMuHHCTpanuu PO30BCKOTO CETbCKOro MOCEIEHUS MO NPEOCTABICHHUIO
MYHUIIUTIATBHOU YCIIYTH
«BpIaua BBIMUCOK U3 JOMOBOW KHUTH, MTOXO3SIICTBEHHON KHUTH, CIIPABOK

0O COCTaBC CCMBHN)»
(B pen. mocranoBieHus oT 06.09.2017 Ne 137, ot 19.03.2019 No 51; o1 27.05.2021 Ne 79;
oT 21.03.2023 Ned4: ot 08.05.2024 Ne 90; ot 26.07.2024 Ne 120; ot 26.08.2024 Ne 146)

1. OO01He moNoKEHUS.

1.1. HammeHoBaHWE MyHHUITMTIIATIBHON YCIIYyTH

AJMUHUCTPATUBHBIA periaMeHT «Bplgaua BBINHCOK W3 JOMOBOW KHUTH,
TIOXO3HCTBEHHON KHHTH, CIIPABOK O COCTaBE CeMbW» (llajiee aaMUHUCTPATUBHBIHN
periaMeHT) pa3paboTaH B IEJISIX [OBBIIICHUS KAayecTBAa WCIOJHCHUS U
JOCTYITHOCTH PE€3YJIbTAaTOB MPEJOCTABICHUS] MYHULMIIAIBHON YCIYTH MO BbIJaye
JIOKYMEHTOB (BBIMMUCKH W3 TIOXO3SHUCTBEHHOW KHHWIH,  CIPAaBOK M HHBIX
JIOKYMEHTOB) (Aajiee MyHHULIMIIAJIbHAS yCIyra), co3anue KOM(QOPTHBIX YCIOBUN
JUIsL TIOJy4yaTenell MyHUUMIAIbHOM YCIayru (Janee 3asBUTENH), U OINpeAeIisieT
MOPSAZOK, CPOKH U  TIOCTENOBAaTEIBHOCTh JIEHCTBUN  (2IMUHHCTPATUBHBIX
npouenyp) AaMuHHCTpauud  PO30BCKOrO  CEIbCKOrO  MOCENEHUs  Mpu
NPEIOCTaBICHUN MYHHUITUTIATBHON YCITYTH.

1.2.HanmeHoBanue oprasa MECTHOTO CaMOYIIPABJICHHUS,
MPEAOCTABISAIONIEr0 MyHULIMNIAIBHYIO YCIYTY

[IpenocTaBieHre MyHUIIMTAIBLHON YCIYTH OCYIIECTBISCT AIMUHUCTpAIIUs
Po30BCKOro cenbckoro nocesenus (ajiee AIMUHUACTPALINS).

Hnugpopmayus 06 usmenenusx: Ilocmarnosnenuem Aomunucmpayuu om 27.05.2021e. Ne 79, om
26.07.2024 Ne 120 6 nynxm 1.3 AOMuHuUCmMpamugHo20 pecilameHma GHeceHbl U3MeHeHUs.

1.3. HopMmartuBHbIE TIPaBOBBIE AaKThl, PETYJIUPYIOIINE HCIOJTHEHUE
MYHULMUIIAIIBHOW YCIIYTH:

Koncturymust Poccuiickoit ®enepanuu ot 12 gexabps 1993 rona;
®enepanbHblii 3ak0H 0T 22 okTs10psa 2004 No 125 - @3 «OO6 apXuBHOM Jene B
Poccuiickoit @eneparuny; dDenepanbHbiM 3aKk0oHOM 0T 27.07.2010 Ne 210-D3 «O06
OpraHu3alliy MPEeA0CTABICHUS FOCYJaPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT.


П%20№%20137%20от%2006.09.2017%20О%20внесении%20изм.%20в%20регламент%20№%2073.docx
П%20№%2051%20от%2019.03.01.2019%20Изм%20в%20реглам%2073%20Выд.%20справок,%20выписок%20из%20книг.docx
П%20№%2079%20от%2027.05.2021%20Изм%20в%20реглам%2073%20Выд.%20справок,%20выписок%20из%20книг.docx
П%20№%2044%20от%2021.03.2023%20О%20вн.%20изм.%20в%20АР%20выдача%20вып.из%20домой,%20о%20сост.семьи.docx
П%20№%2090%20от%2008.05.2024%20О%20вн.%20изм.%20в%20АР%20выдача%20вып.из%20домой,%20о%20сост.семьи.docx
П%20№%20120%20от%2026.07.2024%20О%20вн.%20изм.%20в%20АР%20выдача%20вып.из%20домой,%20о%20сост.семьи.docx
П%20№%20146%20от%2026.08.2024%20О%20вн.%20изм.%20в%20АР%20выдача%20вып.из%20домой,%20о%20сост.семьи.docx

1.4. Pe3ynbTaT npeaocTaBiIeHUs] MyHUIIUTIAIBHON YCIIYTH

KoHeuHBIM  pe3yJnbTaToOM IPEJOCTABICHHUS MYHULMIIAIBHOW  YCIYTH
ABJIAETCS BblJA4a JUOO OTKa3 B BbIJAau€ BBIMUCKHU (CHPAaBKU) U3 MOXO03AHCTBEHHON
KHUTH CIIPABOK U UHBIX JTOKYMEHTOB.

1.5.0nmcanue 3agaBUTENEH

1.5.1. 3asBuUTEnsIMU MyHUIUNIATBHOU YCIIYTH SIBISIIOTCSA:

- (puzmueckue nuIa;

- FOPUANYECKHE JINIIA.

1.5.2. Ot umeHu (HU3NYECKUX JIUIl U UHIAUBUIYATBHBIX MpEeApUHUMAaTeNeh
MOTYT NeiCTBOBATh JIIOObIE 3aMHTEPECOBAHHBIE JIMIIA B COOTBETCTBUM C
3aKOHOJATEIbLCTBOM Poccutickon ®@enepanuu.

1.53. Or wumMeHM OpHUIWYECKHX JMI MOIyT JEHCTBOBAaTh JIMIA,
JEHCTBYIOIME B COOTBETCTBUM C 3aKOHOM, WHBIMH HOPMAaTHMBHBIMU IPAaBOBBIMU
aKTaMH U yYPEAMUTEIIbHBIMU JIOKYMEHTaMH, 0€3 JOBEPEHHOCTH; MPEACTaBUTEIH
B CUITY IIOJTHOMOYNM, OCHOBAHHBIX Ha JOBEPEHHOCTHM WM  Jorosope. B
IPEAYCMOTPEHHBIX 3aKOHOM CIIy4asix OT UMEHM IOPHUJIAYECKOTO JIMLA MOTYT
JICVCTBOBATh €r0 YYACTHHUKH.

1.5.4. B nensx mnpenocTaBlIeHWs] MyHULMIAIbHOM YCIYTM YCTaHOBJICHUE
JUYHOCTH 3asABUTENEM MOXKET OCYIIECTBISITBCA B XOJ€ JIMYHOIO IIpUeMa
IIOCPEJICTBOM IIPENBABICHHs Macnopra rpaxaanuHa Poccuiickoit ®denepanuu
Au00 HMHOTO JIOKYMEHTa, YAOCTOBEPSAIOIIErO JUYHOCTh, B COOTBETCTBUU C
3aKOHOaTenbCcTBOM Poccuiickot dexepauun WM NPpU HAIUYUUM TEXHUYECKOU
BO3MOXKHOCTH  TOCPEICTBOM  MJEHTU(PUKAUMK U  ayTeHTU(PUKAUUU B
AJMUHHUCTpALIMI0O € HWCIIOJIb30BAHWEM  HMH(OPMALIMOHHBIX  TEXHOJIOTHUH,
MPelyCMOTPEHHBIX 4acThio 18 crathu 14.1 ®denepanbHOro 3aKoHa OT 27 WO
2006 roga Ne 149-®d3 «O6 unbopmarmu, HHOOPMAIIMOHHBIX TEXHOJIOTHUSAX U O
3ammuTe HHHOPMALTUM.

[Ipu npenocraBieHUH MYHULUIAIBHOM YCIYrM B 3JEKTPOHHOU (dopme
UACHTUPUKALMS U AyTEHTU(DUKALUS MOTYT OCYIIECTBIISTHCS TOCPEICTBOM:

- eIMHOW CHCTeMbl HACHTHPUKALUUA U ayTeHTH(PUKALMH WIH HWHBIX
rOCyAapCTBEHHBIX HH(POPMALMOHHBIX CHCTEM, €CJIM TaKhe TOCYAapCTBEHHbIE
uH(OpMaIMOHHbIE CHCTEMBbl B YycTaHoBIeHHOM IIpaBurensctBoM Poccuiickoit
deaepanuu  MOPsJIKE OO0ECIEUYMBAIOT B3aUMOJICHCTBHE € CAUHOM CHCTEMOM
UACHTU(UKAIIMM U ayTeHTU(UKALWU, TPU YCIOBUU COBNAJACHUS CBEIACHHUM O
bu3nyecKOM JIUIE B YKa3aHHBIX MH(POPMALIMOHHBIX CHCTEMAX;

- ©IUHOW CHUCTeMbl HACHTU(PHUKAIMA U ayTeHTU(DHUKAIMU U €IUHON
UHPOPMAIIMOHHONM  CHUCTEMBI  NEPCOHANBHBIX  JaHHBIX, OOecrHeunBaroIei
00paboTKy, BKJIIOYas cOOp U XpaHEHHE, OMOMETPUUECKUX NEPCOHATBHBIX JaHHBIX,
UX TPOBEpPKY M Tnepenady HHPoOpMalMd O CTENEHH UX COOTBETCTBUS
MPEI0CTaBIECHHBIM OMOMETPUYECKUM MEPCOHATBHBIM JAHHBIM (DU3UYECKOTO JIMIIA.

1.6. HanmenoBanue opraHa MECTHOTO caMOyIpaBJICHUS,
MPEAOCTABISAIOIIET0 MyHULIMNAIBHYIO YCIIYTY



MynununanbsHas yciayra npeaocTaBisieTcs AIMuHUCTpanueid Po3oBckoro
CEJIbCKOTO TocesieHnss OMCKOTO MyHUIIMNAIBbHOTO paiioHa OMCKo#M 00aacTu.

Mecto HaxoxaeHHs] Y TOJTHOMOYEHHOTO OpraHa:

- 644508, Poccus, Omckas obnactb, OMckuit paiioH, c¢. Po3oBka, yi. 50 net
OxTs6ps, 1. 19;

- aJ[pec AIIEKTPOHHOM MouThl: rozowsckaya2011@yandex.ru;

-reneon: 8 (3812) 99 11 46; dakc: 8(3812) 99 12 §4.

Pexxum paboThI:

- ¢ moHeenbHuKa 1o yetBepr ¢ 8.30 4. 7o 16.00 u.,

- nepepsiB Ha 00en ¢ 12.00 u. 1o 14.00 4.,

- B msiTHULY ¢ 8.30 4. 1o 14.00 4. 6e3 nepepriBa Ha 00€e,

- BBIXOJIHBIE JIHH: Cy000Ta, BOCKPECEHBE.

B nenn, HemocpencTBEHHO MPEIIIECTBYIONIMN HepaboueMy Mpa3IHUIHOMY
JTHIO, BpeMs pabOThl YITOJTHOMOYEHHOTO OpraHa cokpariaercst Ha 1 yac.

2. TpeOoBaHUs K MOPSAIKY MPEIOCTABICHUS MYHUITUIAIBHONU YCIIYTH.

2.1. TpeOoBaHus K TMOPSAKY HHPOPMUPOBAHUS O MPEJOCTABICHUN
MYHULHUNAIBHON YCITyTH

2.1.1. WndopmupoBaHue O TMOPSAKE MNPEJOCTABICHUS MYHHUIIUIATBHON
YCIIYTH OCYIIECTBIISIETCS:

1) HEmOCpPEeACTBEHHO MpHU JIMYHOM IpUEME 3asBUTENs B AJMHUHHCTpAIlUU
Po3oBckoro cenbckoro mnoceneHuss OMCKOro MyHULMOANbHOTO paiioHa OMCKON
obnactu (nanee- YNOJHOMOYEHHBIN OpraH) WJIM MHOTO(QYHKIMOHAJIBHOM LIEHTPE
NpPEAOCTaBICHUA TOCYJAapCTBEHHBIX W MYHULMOAIbHBIX YCIOyr (mamee —
MHOTO(YHKIITMOHAIBHBIN IIEHTD);

2) no TenegoHy YNOJIHOMOYEHHOM OpraHe WJIM MHOTO(YHKIHMOHAIBHOM
LEHTDE;

3) NOHCbMEHHO, B TOM YHCJIE€ TOCPEACTBOM JJIEKTPOHHOW TIOYTHI,
(hakCUMUIIBHOM CBSI3H;

4) TmocpencTBOM pa3MENIeHUs] B OTKPHITOM M JOCTYNHOM (Qopme
uHbopMaIuu:

- B (eAepanbHOil TOCYIapCTBEHHON MHGOpMAIMOHHON cucteme «EnuHbIi
nopTajg  TOCYJAApCTBEHHBIX M MYHHUIMMNAIBHBIX  YCayr  (yHKIIHMA)»
(https://www.gosuslugi.ru/) (nanee — Equnsiii mopran);

- Ha PETHMOHAJIBHOM MOpTajieé TOCYJapCTBEHHBIX U MYHUIUIAIbHBIX YCIIyT
(yHKIMIT), SABIAIOMIETOCS TOCYJAPCTBEHHON WH(OPMAIMOHHOW CHCTEMOM
cyonekra Poccuiickoii denepanuu (anee — peruoHaIbHbIN mopTan);

- Ha odunmanbHOM caite YmnoiaHomouenHoro oprana (http:/adm-
rozovskoe.ru/);

5) mocpencTBoM pasMelieHus: nHpopMaru Ha HHGOPMAIIMOHHBIX CTEHIaX
YT0ITHOMOYEHHOTO OpPTraHa Uid MHOTO(YHKIIMOHATILHOTO IIEHTPA.

2.1.2. UudopMupoBaHue OCyIIECTBIISIETCS TTO BOIIPOCaM, KaCaroIUMCS:

- CITOCOOOB I10J1a4M 3asIBJICHUI;

- a/ipecoB YTOJHOMOYEHHOTO OpraHa U MHOTO(YHKIIMOHANbHBIX I[EHTPOB,
oOpailleHue B KOTOpbIE HEOOXOAWMO Ui NPEJOCTaBICHUS MYHHIIUIAIbHOM



YCIIyTH;

- crpaBo4yHOM wuHpoOpMaMK O pabore YMOJIHOMOYEHHOTO OpraHa
(CTpYKTYpHBIX MOJAPA3ACICHUN Y TOTHOMOYEHHOTO OpPTraHa);

- JIOKYMEHTOB, HEOOXOJUMBIX I TMPEAOCTABICHUS MYHHUIIMNAIbHON
YCIIyTH;

- IOPSI/IKA U CPOKOB MPEJOCTABICHNUS] MYHULIUITAIbHON YCITYTH;

- IOPsJIKa MOJIyYEHUsI CBEACHUMN O XOJI€ PACCMOTPEHUS 3asIBJICHHUS;

-  mopsAaka JgocyneOHoro  (BHECymeOHOTO) OOXaloBaHWs —JACUCTBHUI
(Oe3meiicTBUSI) JOKHOCTHBIX JIMIl, W TPUHUMAEMBIX HWMH pEIICHUN MpHU
MPEAOCTaBICHUNA MYHUIIMTIATLHON YCIIyTH.

[Tony4yenue mHbOPMAIMK IO BOMPOCAM TPEIOCTABICHUS MYHHUITUTIATHHON
YCIIYTH OCYIIECTBIISIETCS] OECIIATHO.

2.1.3. Tlpu yctHOM oOOpamenun 3asBuTens (JTUYHO WIM TO TenedoHY)
JOJ>KHOCTHOE JULO VY10JIHOMOYEHHOTO oprasa, paboOTHUK
MHOTO(QYHKIIMOHAILHOTO  IIEHTPa,  OCYHICCTBIISIONIMNA  KOHCYJbTUPOBAHUE,
noIPOOHO U B BEXKJIMBOU (KOppeKTHOM) dhopme MHGOPMHUPYET OOpATUBIIUXCS IO
MHTEPECYIOIINM BOIIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOHKEH HAUYUHATHCS C HHPOPMAIMU O
HAMMEHOBAaHUU OpraHa, B KOTOPBIM MO3BOHWJI 3asBUTENb, (aMUINH, HUMEHHU,
oTdecTBa (MOCHEaHEE — MPU HAJIUYHMK) U JOJKHOCTH CIEIUATUCTA, TPUHSBILIETO
Tene(OHHBIN 3BOHOK.

Ecnmm  noipkHOCTHOE MO YIOJIHOMOYEHHOIO  OpraHa  He  MOXKET
CaMOCTOSITEJILHO J1aTh OTBET, TEJICPOHHBIN 3BOHOK JOJKEH OBITh MepeaapecoBaH
(mepeBesieH) Ha Apyroe JOJKHOCTHOE JIUIIO UM YK€ OOpaTHUBIIEMYCS JIUILY JTOJKEH
ObITh COOOILEH TeNe(OHHBII HOMEP, MO KOTOPOMY MOXXHO OyAeT MOJIYy4HTh
HE0O0X0 UMY UH(OpPMAIIUIO

Eciu moaroroBka otBeta TpeOyeT MPOJOIKUTEIHHOTO BpPEMEHH, OH
npeiaraet 3asBUTEI0 OJUH U3 CIEAYIOIINX BApUAHTOB JANbHEHIINX AEHCTBHIA:

- U3JI0KHUTH oOpaleHrne B MUCbMEHHOU (opme;

- Ha3HAYUTH JIPYTO€ BPEMs JIJIsi KOHCYJIbTAIIHM.

JIOMKHOCTHOE JUI0 YTOJHOMOYEHHOTO OpraHa HE BIIPaBE OCYIIECTBISATH
WH(OOPMUPOBAHKE, BBIXOJAIIEE 3a PAMKH CTAHAAPTHBIX MPOILEAYP U YCIOBHIA
MPEAOCTaBICHNS MYHUIIUTIATBLHON YCIYTH, U BIUSIONIEE MPSIMO UM KOCBEHHO Ha
MIPUHUMAEMOE PEIICHHUE.

[IpogomxutenbHOCT  HMHGOPMUPOBAHUS MO TelePoHy HE JOKHA
npeBblath 10 MUHYT.

NudopmupoBaHue OCyIIECTBISETCS B COOTBETCTBUHU C TpadukoM mpuema
rpak/IaH.

2.14. Tlo mnucbMeHHOMY  OOpamieHUIO -  JOJDKHOCTHOE  JIUIIO
YNOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUILIMIIAIBHON
yCIIyTH, TTOAPOOHO B MUCHMEHHON (PopMe pasbsCHSIET TpakJIaHUHY CBEIACHHS I10
BOIIpOCaM, YKa3aHHbIM B TMyHKTe 2.1.2 HacTosimero AJIMUHHUCTPATUBHOTO
periiameHTa B nopsiike, yctanoBiieHHOM DenepanbubiM 3ak0oHOM OT 02.05.2006 Neo
59-03 «O mopsake paccMOTpeHus oOpamieHuii TrpaxaaHn Poccuiickoit
Oenepanun» (nanee — enepanbHblil 3akoH Ne 59-D3).

2.1.5. Ha EgunoMm moprane pa3MemaroTcs CBEIEHUs, MPEAyCMOTPEHHbIE



[TonoxxenueM o QeaepabHON TrOCyIapCTBEHHOW WH(MOPMAIIMOHHOM CHUCTEME
«DenepanbHbId peecTp TOCYIAPCTBEHHBIX U MYHUIUMTIATBHBIX YCIYT (QYyHKIUN)Y,
YTBEPXKJICHHBIM TMocTaHoBIeHUEM [IpaBurenbcTtBa Poccuiickon dPenepanuv OT
24.10.2011 Ne 861.

Hoctyn k wuHbOpMaMM O CpPOKax U TOPSAJIKE MPEAOCTaBICHUS
MYHUIIUTIATBHOM YCIYTU OCYLIECTBISICTCS O€3 BBIMOIHEHUS 3asBUTENIEM KaKUX-
1100 TpeOoBaHMIi, B TOM 4Hciie 6€3 HCIOIb30BaHUS MPOTPAMMHOT0 OOecTeueHus,
yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPEJICTBA 3asBUTENS TPeOyeT 3aKIIOUEHHUs
JUUEH3UOHHOTO WJIA WHOTO COMVIAIEHUSA C MpPaBo00JIiaJaTe’aeM MpPOrpaMMHOIO
o0ecrniedeHuns, MPeayCMaTPUBAIONIETO B3UMAHUE IUIATHI, PETHCTPAIUIO WJIH
aBTOPU3ALMIO 3asIBUTEJS, W MIPEAOCTABICHNE UM ITEPCOHAIIBHBIX JAHHBIX.

2.1.6. Ha opuumansHOM caiiTe YIOJHOMOYEHHOIO OpPraHa, Ha CTEHIax B
MeCTaxX MPEIOCTABJICHUS MYHMIUIAIBLHOW YCIYyTd M B MHOTO(YHKIIMOHAIBHOM
LEHTPE pa3MeIIaeTcs Cleayolas ClpaBoyHasi HHpopMaIus:

- 0 MECTE HaXOXACHUS U rpaduke padoTel Y IOJHOMOYEHHOI'O OpraHa 1 ux
CTPYKTYPHBIX noApa3AeeHuH, OTBETCTBEHHBIX 3a IIPENOCTABICHUE
MYHUITUTIATBHOM YCIIYTH, a TAK)K€ MHOTO(YHKITHOHAIBHBIX IIEHTPOB;

- CIpaBOYHbIE TeJIE(POHBI CTPYKTYPHBIX MOAPA3ACICHUN YIOTHOMOUYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a MPEJOCTABICHNE MYHUIIMIIATBLHON YCIYTH, B TOM YUCJIE
HOMeEDp TenedoHa-aBTOMH(pOopMaTopa (Ipu HATUYUN );

- aapec opUIHUAIBHOTO CalTa, a TAKXKE IEKTPOHHOU MOYTHI U (M) (OPMBI
oOpaTHOM CBsI3U YTIOJIHOMOYEHHOI0 Oprana B cetu «HTepHET».

2.1.7. B 3amax oxugaHusg YTOOJHOMOYEHHOrO OpraHa pa3MemaroTcs
HOPMATHUBHBIE TMPABOBbIE AaKThl, PETYJIUPYIOUIUE TMOPSAIOK MPEIOCTABICHUS
MYHULIUNAIBHON YCIIYTH, B TOM 4HCJie AJMUHUCTPATUBHBIN PETJIAMEHT, KOTOpPhIE
10 TPEOOBAHUIO 3asIBUTENS MPEIOCTABISIOTCSA EMY I O3HAKOMIICHHS.

2.1.8. Pa3memenue uHPOpMaUMd O  TOPSAKE  MPEJOCTABICHUS
MYHUITUTIATBHOM  YCIYrd Ha HWH(POPMAIMOHHBIX CTEHJAX B IOMEIICHUH
MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa  OCYUIECTBIAETCI B  COOTBETCTBHHM  C
COTJIAIIICHUEM, 3aKIIOYCHHBIM MEXIAY MHOTO(PYHKIIMOHAIBHBIM IIEHTPOM H
YOJTHOMOYEHHBIM OpPraHOM C Yy4eToM TpeOoBaHMi K HH(DPOPMUPOBAHUIO,
YCTAHOBJICHHBIX AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

2.1.9. Undopmanus o X0Jie pacCMOTPEHUS 3asiBJICHUS U O pe3yjbTarax
MPEI0CTABICHUSI MyHUIIUTIATIBHOM YCIIYTH MOXET OBITh MOJy4Y€Ha 3asiBUTEIEM (ET0
NpeACcTaBUTENIeM) B JUYHOM KaOuHeTe Ha EnuHOM mnoprane, peruoHaTbHOM
nopraige, a TaKkkKe B COOTBETCTBYIOIIEM CTPYKTYPHOM  TOJpa3/ieJICHUU
YOIHOMOYEHHOTO0 OpraHa MHpHU OOpallleHUH 3asBUTENS JUYHO, MO TelePOoHy
MOCPEACTBOM BJIEKTPOHHOM IMOYTHI.

2.2. IlepeueHb JOKYMEHTOB, HEOOXOAMUMBIX Ui  MPeIOCTaBJICHUSA
MYHHUIUIIAUIBHON  YCIIYTH

2.2.1. OcHoBaHueM MJisI PAacCMOTPEHHUSI AJMUHHUCTpaLME€  BOIpoca O
MPEIOCTABJICHUN MYHUIIMIIAIIBHON YCIYTrW JMIAM, yKa3aHHbIM B TyHKTe 1.5.1.
HACTOAIIET0 AIMUHUCTPATUBHOTO PErIaMEHTa, SBJISETCA MUCbMEHHOE OOpalieHue
(3asBJIEHUE) 3aSIBUTETIS.



2.2.2. JIng npuUHATHUS PELICHUs O MPEJOCTABICHUH MYHULIMIIAIBLHON YCIyru
B AJIMUHUCTPALUIO 3asIBUTEIIEM MPECTABIISIIOTCS CIEAYIOIINE TOKYMEHTHI:
s pusndeckoro Jmna: - 3assiaeaue ([Ipmnoxenue Ne 1);
JUTSL FOPUJIMYECKOTO JIMIA: -00palieHrue yCTaHOBJIEHHOro oOpasia ¢
YTJIOBBIM ILITaMIIOM;
K 3asBnenuto (0OpaiieHuo) mpuiaraoTcs Ciaeayomue JOKyMEHThI:
a). 014 CNPAaéKu 0 coOCmaege cemvu:
® JIOKYMEHT, VYJAOCTOBEPSIOIIMNA JIMYHOCTh 3asgBUTENs  (TMPEACTaBUTENS
3asIBUTEIIS);
® JIOKYMEHT, YJIOCTOBEPAIONIMNA TOJHOMOYHUS TMPEJACTABUTENS 3asIBUTEIS
(I1OBEpEHHOCTH U T.11.);
0). 012 CRPABKU C MeCMA HCUMETbCMEA YMEPULE20:
® JIOKYMEHT, YJOCTOBEPSIOMIUNA JUYHOCTh 3asBUTENSA (MPEICTaBUTENS
3asIBUTEI);
® JIOKYMEHT, YAOCTOBEPSIOIIMI MOJHOMOYMS MPEACTABUTEIS 3asBUTENS
(I1OBEpEHHOCTH U T.11.);
® KOMHUIO CBHUJETEIBCTBA O CMEPTU Tpa)xJaHWHA C TMPEIOCTABICHUEM
OpUTHHAJIA.
6). 014 6LINUCKU U3 NOXO3AUCMEEHHOU KHUSU:
® JIOKYMEHT, YJOCTOBEPSIOMIUA JMYHOCTh 3asBUTENS (MPEICTaBUTENSA
3asIBUTEIIA);
® JIOKYMEHT, YAOCTOBEPSIOIIMI MOJHOMOYMS MPEACTABUTEIS 3asBUTENS
(TOBEpEHHOCTH U T.I1.);
® [IPAaBOYCTAHABJIMBAIOIIUE JOKYMEHTHI HA JJOM U 3€MEJIbHBIN YYaCTOK.
2). 0713 6BINUCKU U3 NOXO3ATUCMEEHHOU KHUZU HA NOJIyYeHUe DAHKOBCKOIL CCyObl:
® JIOKYMEHT, YJOCTOBEPSIOIIUA JUYHOCTh 3asBUTENS (MpPEICTaBUTENS
3asIBUTEIISN);
® JIOKYMEHT, YJOCTOBEPSIOIIMI MOJHOMOYMSI TPEACTABUTEIIS 3asBUTEIS
(ITOBEpEHHOCTH U T.I1.);
® [IPaBOYCTAHABJIMBAIOIINE JOKYMEHTHI HA JOM U 3€MEJIbHBIN YYaCTOK.
0). 0114 CHPABKU 0 HAAUYUU 3EMEIbHO20 YUACMKaA, CKoma (0711 0Cyuiecme/1eHus
npooasicu ceabCKOX03AUCMEEHHOI NPOOYKUUN):
® JIOKYMEHT, YJOCTOBEPSIOMIUA JUYHOCTh 3asBUTENS (MpPEICTaBUTENS
3asBUTEIISN),
® JIOKYMEHT, YJOCTOBEPSIOIIMM MOJHOMOYMS TPEACTABUTENS 3asBUTEISA
(IOBEpEHHOCTH U T.11.);
® [IPaBOYCTAHABJIMBAIOIIUE JOKYMEHTHI HA JJOM U 3€MEJIbHBIN YYaCTOK.
€). 0030pHOIL cnpasKu 0711 HOmapuyca:
® KCEpOKONHUS CBHUJETEIILCTBA O CMEPTU BIAJEIblla 3€MEIBHOTO y4acTKa
(IOTOTHUTENBLHO TPU OPOPMIICHUH IO JIOBEPEHHOCTH - KCEPOKOIHUS
racropra Wjid WHOM 3aMEHSIONMN €r0 JOKYMEHT, YIOCTOBEPSAIOLIUN
JUYHOCTh TpakJaHWHA W HOTAapUaJIbHO 3aBEPEHHOW JIOBEPEHHOCTH
JIOBEPEHHOTO JIUIIA);
® CIPaBKA O PETHCTPALIMU MO MECTY JKUTEIIbCTBA;
® [PaBOYCTAHABJIMBAIOUIUE JOKYMEHTHI HA JJOM U 3€MEJIbHbIM Y4aCTOK



JHC). 0N CHPAGKU O HANUYUU TUYHO20 NOOCOOHO20 X03AUCMEa 01 NOSYUeHUsA
COUUANbHBIX NOCOOUIL:
® [aCMOPT WM HMHOW 3aMEHSIOMMNA €ro JOKYMEHT, YAOCTOBEPSIOIIU
JMYHOCTD IPaKJaHUHA.
2.2.3. Ilo cBOEeMYy >KETaHUIO 3asBUTEIb JIOMOJHUTEILHO MOXKET MPEICTABUTD
UHBIE JIOKYMEHTBI, KOTOpbIE, IO €ro MHEHHIO, HMEIOT 3HayeHue s
MPEAOCTaBICHUS MYHUITUTIATLHON YCIIyTH.

HUnghopmayus 06 uzmenenusx:
Ilocmanoenenuem Aomunucmpayuu om 19.03.20192. Ne 51 vacme 2.2.4 noopazoena 2.2
paszoena 2 AOMUHUCIPAMUBHO20 Pe2lAMEHMA U3IONCUNb 8 HOBOU PeOaKyuu

2.2.4. AnmuHHCTpanysi He BIIpaBe TPeOOBATh y 3asIBUTEINS MPEIOCTABICHUS
JIOKYMEHTOB U MH(POpPMAIIUU, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH MPHU NIEPBOHAYATILHOM OTKa3e B MPHUEME JTOKYMEHTOB HEOOXOAMMBIX
JUISL TIPEIOCTaBJICHUSI MYHHUIMIIAIBHON yCIyrH, Ju0O0 B MPEAOCTaBICHUU
MYHUITUTIATBHOM YCIYTH, 33 UCKIIFOUEHHUEM CITy4aeB:

a) U3MeHeHue TpeOOBaHUN HOPMATUBHBIX IMPABOBBIX AKTOB, KACAIOIIUXCS
MIPEIOCTABIICHUS MYHUIIMTIABHOW YCIyTH, TIOCIe TIePBOHAYAIBLHON T0/Ia4u
3asIBJICHUS O MPEAOCTABICHUN MYHUITUTIATFHOW YCITYTH;

0) Hamuuyue OmMMOOK B 3asABJICHUW O TPEIOCTABICHUH MYHHUITUIIATLHOM
YCIIYTH ¥ JOKYMEHTaX, MOJAHHBIX 3asBUTEIIEM TIOCIIE MEPBOHAYAIBLHOTO OTKa3a B
npueMe JTOKYMEHTOB, HEOOXOAWMBIX I TIPEIOCTABICHUS MYHHUIIUITAILHON
YCIIYTH, JTUOO B MPEIOCTABICHHN MYHUIIUITAJIGHON YCIYyTd W HE BKIIFOYCHHBIX B
MPEICTABIICHHBIN PaHEee KOMIUICKT JIOKYMEHTOB;

B) UCTEYCHHE CpPOKa JEHCTBUSA JIOKYMEHTOB WJIM M3MEHEHHE WHMOpMaIuu
MocJie TEePBOHAYAILHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JIs
MPENOCTAaBICHUSI ~ MYHHUIIMNAIBHOW  yciyrd, JmbO B MPEIOCTaBICHUU
MYHHUITUTIATBHOU YCITYTH;

I') BBISBJICHUE JOKYMEHTAJIBHO TMOATBEPKICHHOTO (akTta (IMIPU3HAKOB)
OIMOOYHOTO WM TMPOTHUBOMPABHOTO JEUCTBUS (0€31eCTBUs) TOJKHOCTHOTO
JUIla OpraHa MYHHUIIUNAIBHYIO YCIyTy, MYHHIIMIAIBHOTO CITY)KaIlero, Ipu
NMEePBOHAYAILHOM  OTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUS ~ MYHHUIIMIAIBHOW  yCIyrW, JuO00 B TPEAOCTaBIICHUU
MYHHUITUTIATBHOW YCITYTH, O Y€M B TMCBMEHHOM BHJIE 3a MOAMUCHI0 PYKOBOIUTEIIS
opraHa, MPEIOCTABIISIIONIETO MYHUIUNIAIBHYIO YCIyTy, TPH TEPBOHAYATIHLHOM
OTKa3e B TIpUEME JIOKYMEHTOB, HCOOXOIWUMBIX JUISI  MPEAOCTaABICHUS
MYHUITUTIATBHOM  yCITyTHU, YBEIOMJISICTCS 3asBHUTENb, a TakXKe MPUHOCATCS
W3BUHEHUS 32 IOCTABJICHHBIC HEYI00CTBA.

Hugpopmayus 06 usmenenusix: Ilocmanoenenuem Aomunucmpayuu om 08.05.20242. Ne 90
noonynkm 3 nywkma 2.2.5 pazoena 2 AOMuHuCmMpamueHo2o peeiamenma OONOJHeH ad3ayem
mpemvum,; 8 nyukm 2.3.1 pazoena 2 AOMUHUCMPAMUBHO20 Pe2lAMEeHMA HECEeHbl USMEHEHUS.

2.2.5. 3asBiNeHUe U JIOKYMEHTBI, MpUaraeMble K 3asBJICHUIO0, MOTYT OBITh
MOJIaHbI B Y ITOJITHOMOYEHHBIN OPTH:
1) Ha TMYHOM TIpUEME;



2) Mo nouTe;

3) B (dopme 3IEKTPOHHOTO JIOKYMEHTa B TMOpSAIKE, MPEAyCMOTPEHHOM
noapaszaenaom 19 nacrosimero AAMUHUCTPATUBHOTO PETVIAMEHTA IO CPEICTBAM:

- B (henepalibHON TOCYAApPCTBEHHOM MH(POPMAITMOHHON cucTeMbl «EauHbIi
nopTajg  TOCYJAApCTBEHHBIX M MYHHMIMNOAIBHBIX  YCayr  (GyHKUHA)»
(https://www.gosuslugi.ru/) (nanee — Equnsiit moprain);

- PErMOHAIIBHOTO MOpTajla TOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT
(yHkumii), SBISIOMIETOCS TOCYAApCTBEHHOW HH(DOPMAIIMOHHOW CHCTEMOM
cyonekta Poccuiickoit deneparuu (ainee — peruoHaIbHBIN TOPTA).

JIOKyMEHTBI, MpuUjaraeMble 3asBUTENIEM, MPEIACTABISEMbIE B 3JIEKTPOHHOM
dbopme, HaMIPaBIAIOTCS B CICTYIOMMX (popmaTax:

a) Xml - st TOKyMEHTOB, B OTHOIICHWH KOTOPBIX YTBEPXICHBI (POPMBI H
TpeOoBaHUS 1O (OPMUPOBAHUIO DIEKTPOHHBIX TOKYMEHTOB B BHJAE (ailyioB B
dbopmare xml;

0) doc, docx, odt - miIst AOKYMEHTOB C TEKCTOBBIM COJCP)KAHHEM, HE
BKJIFOYAIOIIUM (OPMYIIBL;

B) pdf, jpg, jpeg, png, bmp, tiff - a19 AOKYMEHTOB € TEKCTOBBIM
collepkKaHMeM, B TOM 4YHCIE BKIOYaromux Gopmynsl u (Wiam) rpaduyueckue
U300paKeHUsl, a TaKXKe JOKYMEHTOB C rpa)MueCKUM COAEPKAHUEM;

T) ZIp, rar — 1jis CKaThIX JOKYMEHTOB B OJMH (pail;

1) SIg — JUIA OTKPETUICHHON YCHIICHHOW KBATH(DUIIUPOBAHHOHN JJIEKTPOHHOM
MOJTHKCH.

3asBI€HUE, HAINpPaBICHHOE B DJIEKTPOHHOM (HopMe C HCIOIB30BAaHUEM
EnunHoro moprana, MOXeT ObITh MOAMMCAHO YCHUJIEHHOW HEKBaIU(DUIIMPOBAHHOM
ANIEKTPOHHOM MOANKCHIO, CepTU(UKAT KIO0Ya MPOBEPKU KOTOPOM CO3MaH U
UCIIONIB3YEeTCSI B HMHQpACTPyKType, oOecleyuBapiien  HUHPOPMaLUOHHO-
TEXHOJIOTMYECKOe B3aMMOJEHCTBHE HH()POPMAILMOHHBIX CHUCTEM, MHCIIOJIb3YEMBbIX
JUISL IPEIOCTaBJICHUS] TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme, B yctanoBiieHHOM [IpaButenncTBoM Poccuiickoit denepanmm nopske.

2.3. CpoKH UCTIOJIHEHUSI MYHULIUTTAIbHON (DYHKIIUH:

2.3.1. OOmuii CpoK OCYIIECTBICHHUS TPOLEIYPhl IO MPEIOCTABICHUIO
MYHUIUIAIBLHON yCIyru cocTaBisgeT 3 (Tpu) pabouux IHS CO JHS PETUCTpaIiu
3asBJICHUS]T W JIOKYMEHTOB, IPEAYCMOTPEHHBIX ITYHKTOM 2.2.2. HAaCTOAIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.3.2. B 00muii Cpok OCYHIECTBICHHUS MPOIEAYPbl MO MPEIOCTABICHHUIO
MYHUIIUTIATBHOM YCIIYTH HE BXOJST MEPUOJIbl BPEMEHH, 3aTpayeHHbIE 3asBUTEIIEM
Ha  HCHOpAaBIICHUE U AOPAOOTKY TOKYMEHTOB, IPEAYCMOTPEHHBIX MMyHKTOM 2.2.2.
HACTOSIIIETO AJMUHUCTPATUBHOTO PErjaMeHTa.

2.3.3. Hawano oOmero cpoka OCYyIIECTBICHHUS MPOLEAYpPhl IO
IPENOCTABIECHUI0O MYHHLMIIAIIBHON YCIYI'M MCUMCIISAETCS C AaThl MPEACTaBICHUS
3asIBUTEJIEM MOJJHOTO  KOMIUIEKTa JOKYMEHTOB, IPELYCMOTPEHHBIX ITYHKTOM
2.2.2. HACTOSIIETO AJMUHHUCTPATUBHOTO  pErjaMeHTa, He TPeOYImux
UCITpaBJICHUS U TOPAOOTKH.

2.3.4. BpeMms oXuJaHus B O4epear Ha MPUEM K JOJDKHOCTHOMY JIMILYy WIIH
JUISl IOJTyYEHUs KOHCYJIbTAl[UU HE JTOJHKHO IMPEBBIIATH 15 MUHYT.



2.4. IlepeyeHb OCHOBaHMUW JJIsi TPHUOCTAHOBIEHUS JMOO OTKaza B
MPEIOCTABICHUN MYHUIIMITAIBHON YCIyTH.

OcHoBaHUSIMM 111 TPUOCTAHOBJICHUS JMOO OTKa3a B MPEAOCTaBICHUU
MYHUIIUTIATBHON YCIIYTH SIBISIFOTCS:

2.4.1. Hanuuue B MpeCTaBICHHBIX JTOKYMEHTaX HCIPABICHUN, CEPbE3HBIX
MOBPEXJICHU, HE TTO3BOJISIIONIUX OJHO3HAYHO MCTOJIKOBATh UX COACPKAHUE;

2.4.2. HemnpexacraBieHue JIOKYMEHTOB, YKa3aHHbIX B TyHKTe 2.2.2.
HACTOSIIETO AJIMUHUCTPATUBHOTO PETIIAMEHTA;

2.4.3. JIOKYMEHTbI, TMpEJCTaBICHHbIE 3asBUTENEM, HE COOTBETCTBYIOT
TpeOOBaHUSIM NyHKTa 2.8. HACTOAIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

2.4.4. 3asgBUTENIO HaIMpaBseTCs (BpydaeTcs)) yBeAOMJIEHHE 00 OTKasze B
okazanuu yciyru (IIpunoxxenne Ne 6)

2.5. TpeGoBaHMs K MECTaM MPEAOCTABICHNUS MyHHUIIUITATLHON yCITyTH

2.5.1. TpeboBanus K pa3MEIICHUIO U OPOPMIICHUIO TIOMEIICHUH.

[Tomemnennss AIMUHUCTPAIIMKA JOJDKHBI ~ COOTBETCTBOBATh CAHUTAPHO —
AMUACMHUOJIOTHYECKUM TIPAaBHJIaM U HOpMaThBaM «[ urueHndeckue TpeOOBaHUSA K
MIEPCOHAIILHBIM JJICKTPOHHO — BRIYMCIIMTEILHBIM MAlllMHAM W OpPTaHW3allun
paboTHI. CanlluH 2.2.2/2.4.1340-03» u «l'uruennyeckue TpeOOBAHUS K
CCTECTBEHHOMY, HCKYCCTBEHHOMY M COBMEIICHHOMY OCBCIICHUIO JKHIIBIX W
oomecTBeHHbIX 3gannii. CanlluH 2.2.1/2.1.1.1278-03»;

2.5.2. Kaxnoe pabodyee MeCTO CHEHHAIUCTOB JIOHKHO OBITH 00OPYHIOBAHO
MEPCOHATILHBIM KOMITBIOTEPOM € BO3MOXKHOCTBIO JIOCTyNa K HEOOXOIUMBIM
nH(OPMAITMOHHBIM 0a3aM JIAHHBIX, TTEYATAIOIIUM U CKAaHUPYIOIINM YCTPOMCTBAM.

2.6.  Jlpyrue  TOJOXEHHUSA,  XapaKTepu3yloIlue  TpeOoBaHUS K
MPEAOCTaBICHUIO MyHULIUITAIIBHOW YCIYTH.

2.6.1. MyHunumnanpHas ycliyra npeocTaBisieTcsi 0ecIiaTHoO.

2.6.2. UnopmupoBaHre  3aMHTEPECOBAHHBIX  JIUI[  OCYIIECTBIISETCS
OecIuiaTHo.

2.6.3. JloxyMeHTbI, yKa3aHHbBIE B Mojpaszfesie MyHKTa 2.2.2. HACTOSIIETO
AJMUHHUCTPATUBHOTO pErjaMeHTa, MOTYT ObITh HANpaBJiCHBI B AJIMUHUCTPAIUIO
MOYTOBBIM OTTIPABJICHUEM C OOBSIBICHHON IIEHHOCTHIO TIPH €T0 TIEPECHUIKE.

2.77. llopsamok  mody4YyeHHsT  KOHCYJbTaMM O  NIPEAOCTABICHUU
MYHULIMNAIBHON YCIYTH.

2.7.1. KoHcynpTanuy 0O BONPOCAM NPEAOCTABICHUS MYHUIUITAJIBHON
YCIYTH OCYUIECTBJISIOTCS CHEHHAIUCTAMU  AJIMUHUCTpAlMM  [PU  JUYHOM
KOHTAKTE C 3asBUTEIIMM, & TaKXE C MCIOJb30BAHUEM cpelactB HHTepHer,
MOYTOBOM, TeJIe(POHHON CBSI3U U TOCPECTBOM JIEKTPOHHOM MOYTHI.

IIpu orBerax Ha TenedOHHbIE 3BOHKM M OOpalleHMs I'pa)JaH 10 BOIPOCY
MOJIYYEHUS] MYHHULMITAJIIBHOM YCIYTM CHEUaNMCThl AnMuHUCTpanuu Po3oBckoro



CEJIbCKOIO MOCENIEHUS 00s13aHbI:

-HauMHaTh OTBET HA TEJIE(POHHBIN 3BOHOK ¢ MH(OPMALMU O HAUMEHOBaHUU
OpraHa, B KOTOpbII MO3BOHWJI TpaXIaHWH, (PaMHIUU, HUMEHHU, OTYECTBE M
JOJDKHOCTH CIIELMAINCTA, IPUHSBILETO TENE(POHHBIN 3BOHOK;

-1oApoOHO B KOPPEKTHON (opMe MHPOPMHUPOBATH 3aMHTEPECOBAHHOE JIULO
O MOPSIAKE NOJYYECHHS] MyHULIMITAJIBHOM YCITyTH;

-IpU  HEBO3MOYKHOCTH CaMOCTOSITEIBHO OTBETUTh HAa IIOCTABIICHHbBIE
BOIIPOCHIL, IIEPEAIPECOBATH 3BOHOK 3asIBUTEINS HA APYrO€ JOLKHOCTHOE JIALIO;

-n30eraTh KOH(MJIMKTHBIX CUTYyallMid, CIOCOOHBIX HAaHECTH YHIEpO ux
penyTalnuy Wik aBTOPUTETY OpraHa MECTHOI'O CaMOYIIpaBJICHUS;

-COOJIIOIaTh PaBa U 3aKOHHBIE HHTEPECH] 3asIBUTEIICH;

2.7.2. KoHCynbpTallMy MPEIOCTABIIIOTCA 110 CIAEAYIOIIUM BOIIPOCAM:

MIEPEYHIO JOKYMEHTOB, HE0OXOIUMBIX JUIS IIPEIOCTABICHUS
MYHUIIMIIAJIbHOW YCIYTH, KOMIUIEKTHOCTH (JOCTaTOYHOCTH) NPEACTaBICHHBIX
JOKYMEHTOB; ~ MCTOYHMKY TIOJYyY€HHUS JIOKYMEHTOB, HEOOXOAMMBIX  JJIs
IOPEJOCTABICHUS MYHHULIMNAIBHOM ycayru (opraH, oOpraHu3amuss U HUX
MECTOHAaxXOXJCHHUE); BpPEMEHUM IMpHUEMa M BBIJAYM JIOKYMEHTOB; CpOKaM
IPEIOCTABIICHUS! MYHHUIMIAIBHON YCIyTH; TMOPSAKY O00KajJoBaHMs JAEUCTBUN
(Oe3nmelcTBUSI) M pEUIEHMH, OCYIIECTBISEMbIX W IPUHHMAEMbIX B XOJE
NIPEIOCTABIICHUSI MYHULIUMIIAIBbHON YCIYTH;

2.7.3. KoHCynpTauuu ¥ NpUEM CIEHNHAITUCTOM AJMUHHCTPALMM TPAXKIAH U
OpraHM3alUi OCYIIECTBISAIOTCS B COOTBETCTBUU C PEKUMOM paboThI
AJIMUHUCTpallMA YKAa3aHHBIM B IIYHKTE 2.1.2 HACTOSLIErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.8. TpeboBanus K OQGOPMJIEHUIO JIOKYMEHTOB, TMPEACTaBISIEMbIX
3asIBUTEIISIMH.

2.8.1. B 3asIBJICHUH YKa3bIBAIOTCS  CJIEyIOIKUE 00s3aTelIbHbIC
XapaKTEPUCTHUKU:

a) ons uzuueckoco uya:

° PEKBU3UTHI Julia (paMuiivsi, UMsi, OTYECTBO (PU3UYECKOTO JIUIA, J1aTa
BBIJIAYU U HOMEP MacropTa, JlaTa U MECTO POXKIACHHUSI, MECTO
KUTEIHCTBA, HOMEp TesnedoHa (mpu HaMUYKM);

0) 0715 IOPUOUYECKO20 TUYA:

o PEKBU3UTHI JHIa (IMOJHOC HAWMMEHOBAHHWE IOPUIWYSCKOTO JIWIIA,

HOMep TenedoHa);

2.8.2. 3asBieHre MOXKET OBbITh 3alOJIHEHO OT PYKH WJIM MAalIMHOMHCHBIM
CIIOCOOOM M pacredyaTaHo MOCPEICTBOM 3IEKTPOHHBIX MEYATAOIINX YCTPOMCTB.

2.8.3. 3asBieHue MOKeT ObIThb 0OPMIICHO KakK 3asBUTENIEM, TaK U IO €ro
npock0e  CIEMUANINCTOM, OCYIIECTBIISIIOIIMM TOJArOTOBKY JOKYMEHTOB IO
NIPEIOCTABIECHUIO MYHULIMIIAJIBHON YCIYTH.

2.8.4. 3asBieHNE HA NPEIOCTABICHUE MYHULIMIIAIBHON YCIYTH IPU JTUYHOM
oOparieHnn 3asBUTeNss opopMIIsieTcs B 2 (IBYX) 9K3EMIUISIpax U MOAMHCHIBACTCS
3asIBUTEJIEM.

2.8.5. Kommu JIOKyMEHTOB, YKa3aHHbIX B IyHKTe€ 2.2.2. HACTOSILEro
AJMUHHCTPAaTUBHOIO PETJIAMEHTA, 32 UCKIIFOUEHHEM 3asBJICHUS, TPEACTABIISIIOTCS



BMecTe ¢ opuruHaiamu. [locne ciuueHusi opuruHaiza JOKYMEHTA U €ro KOMUU K
Jeny TpUoOIIaeTCsl KOMus JOKYMEHTA, & OpUTMHA BO3BpAIaeTCsl 3asBUTEIIO.
2.8.6. Komuu JOKyYMEHTOB, YyKa3aHHBIX B TIIyHKTE 2.2.2. HACTOAIIETO
AJMUHUCTPATUBHOTO pErjlaMeHTa JOJKHBI OBITh NPOHYMEPOBAHbBI, 3aBEPEHbI
MOJANKUCHI0 3aMHTEPECOBAHHOTO JIMIIA JIMOO MOAMUCHI0 PYKOBOJIUTENS U TMEYaThIO
OpraHu3aluu (MHIMBUAYAIbHOTO MPEANpUHUMATENS), MPEACTABISIONIEIO
JIOKyMEHTBI, B ClTydae  OTCYTCTBHS ME€YaTH — MOAMKUCHIO C paciin(pOBKOH.

Hngopmayus 06 usmenenusix: Ilocmanosnenuem Aomunucmpayuu om 19.03.20192. Ne 51 Pazoen 2
Aomunucmpamusnozo peenamenma oononner Iloopazoenom 2.9

2.9. Crannapt KOM(pOPTHOCTH

2.9.1. Ilpn npenocTaBieHUH MYHUIMIIAIBLHOW YCIYTHM MpUEM 3asiBUTENEH
CHEIUAINCTaMH, OTBETCTBEHHBIMM 3a TpHeM (Bblayy) U  PErUCTPALUIO
JIOKYMEHTOB, OCYIIECTBJISICTCS B TMOPSAKE OYEpPeId B CHEHUAIBHO BBIACICHHBIX
JUISA OTUX IIeJIeH MTOMEIICHUX.

2.9.2. Tlomemenue Wi MPEAOCTABICHNAS] MYHHIIMIIAIBHON YCIYTH JOJKHO
OBITH 00OPYIOBAaHO MeECTaMHU ISl OXUJaHWs, WHOOPMUPOBAHUS M MpHUeMa
3asIBUTEJICH, CTYJIbSIMH, CTOJIAMH, KAHUEISIPCKUMU MPUHAIICHKHOCTIMH, & TAKKE
000py/IOBaHO B COOTBETCTBUU C TpeOoBaHusMU DenepalibHOTO 3akoHa OT 24
HOsI0ps 1995 roga Ne 181-d3 «O conuanbHOM 3aIuTe HHBAIUWI0B B Poccuiickoi
denepanumn.

2.93. Ha wuHpOpMalMOHHBIX CTEHJAX B MeECTaXx MPEIOCTABICHUS
MYHUITUTIATBHOM YCIYyrd W OQUIMAIbHOM HWHTEPHET-caiiTe AJIMHHHCTpPALUU
(http://adm-rozovskoe.ru/) pazmemniaercs cieayromias nHGOPMAIHSL:

- MOJIHbIE HAaWMMEHOBaHWSI OpraHa, MPEJOCTABIAIOUIEITO0 MYHHIIUIAIBHYIO
YCIIYTY ¥ OpraHu3alyid, y4aCTBYIOIIHUX B €€ MPEI0CTaBICHUY;

-KOHTaKTHbIe TenedoHbl, rpapuk padoThl, GamMuiInMv, UMEHA, OTYECTBA U
JIOJDKHOCTH  CIICIIMAIMCTOB, OCYIICCTBISIONIMX TPUEM U  KOHCYJIHTUPOBAHUE
3assBUTEIICH;

-IIpOLIeIYPhI TPEAOCTABICHUS MYHUITUIIAIbHONW YCIYTH B TEKCTOBOM BUJE U
B BHUJIC OJI0OK-CXCMBI,

-MIEPEYCHb JOKYMEHTOB, MPEJCTABISIEMbIX 3asgBUTEISMU IS TMOJYy4CHUS
MYHHUITUTIATBHOM yCIIyTH; 00pa3el 3asBJICHUS; TIepeYeHb OCHOBAHUMN i1 OTKa3a B
MPEAOCTaBICHUHA MYHUIIUNIATLHON YCIIyTH.

2.9.4. IlokazaTenu TOCTYIMHOCTH M Ka4€CTBA MyHULMIIATBHOW YCIIYTH:

- MPOCTOTA U SICHOCTh U3JI0’KEHUS MHPOPMAITMOHHBIX JOKYMEHTOB;

- HAJIMYHUE PA3TNYHbIX KAaHAIOB MOJTY4YeHUs WH(POPMAIUU O PEIOCTABICHUH
YCIIYTH;

- IOCTYITHOCTb PabOTHI C 3asIBUTEIISIMU;

- TOYHOCTb MPEJ0CTABICHUS MYHUITUTIATLHON YCIIyTH;

- npoeccroHanbHas MOArOTOBKA COTPYIHUKOB OpraHa, OCYIECTBIISIONIETO
Mpe0CTaBICHNE MYHUIIMTIATLHON YCIIyTH;

- BBICOKAs KyJIbTypa 00CITyKUBAHUS 3asIBUTEIICH;

- CTpOroe COOJI0JIEHUE CPOKOB MPEJOCTABICHHS] MYHULIMITAJIbHON YCITYTH;

- KOJIMYECTBO  OOOCHOBAHHBIX  KaJoO HA  pEHIeHHs  Oprasa,



OCYILECTBISIOLIETO NPEAOCTAaBICHUE MyHULIMITAJIBHOMN YCIIYTH;

- OTCYTCTBHME KajloO Ha JjeicTBus (Oe3nedcTBUE) U pelieHus,
OCYILECTBIsIEMBbIE (IPUHATHIE) B XOJI€ MPEAOCTABICHHUSI MyHULIUIIAIBHOMN YCIIYTH.

2.9.5. KauecTBO npeaocTaBiIeHUs] MyHUIIUIIAIbHON YCIIYTH MOATBEPKAAETCA
OTCYTCTBHEM JKajo0 €O CTOPOHBI 3asBUTENEH U COOJIOACHUEM CpPOKOB
IOPEJOCTABICHUS  MYHULUINAIBHOM  YCIYrHM,  COOJIIOAEHHUEM  CTaHJapra
IIPEIOCTABICHUS MYHUIIUTIATBHON yCIIyTH, oOecrnieueHneM 3aIUThHI
KOH(UICHIIMATBHBIX CBEJICHUN O 3asiBUTEIIC.

2.9.6. JloCTymHOCTb IJisi 3asiBUTENEN MPEJOCTABICHUS MYHULUNAIBHON
yciyrd oOecrieunBaeTcs 3a CYeT MyOonu4yHoro uHGopMupoBaHus o000 Bcex
OPOBOJAMMBIX  MEpONPHUATUSAX B CpPEACTBaX  MaccoBOM  MH(MOpMaIUH,
PEyCMOTPEHHBIX 3aKOHOAATEIIECTBOM.

2.9.7. AamuHuctpanus OCYHIECTBISET MEpPbl MO OOECIEUEHUIO YCIOBUMA
JOCTYIHOCTH JJI1 UHBAJIUOB OOBEKTOB U YCIIYT B COOTBETCTBUH C TPEOOBaHUSIMH,
YCTaHOBJIEHHBIMU 3aKOHOJATEIbHBIMU M HMHBIMH HOPMATHUBHBIMU IPaBOBBIMHU
aKTaMH, KOTOPbIE BKIIIOYAIOT:

- BOBMOXHOCTb OECTIPENSATCTBEHHOI'O BX0/1a B OOBEKTHI U BBIX0J1a U3 HUX;

- COJEHCTBHE C€O CTOPOHBI CHEUAIUCTOB AJMUHHCTpAlUH, NpU
HEOOXOJMMOCTH, UHBAJIUY IIPH BXOJ/I€ B OOBEKT U BBIXOJIE€ U3 HETO;

- o0opylnoBaHME HA MPWIETAIOMIMX K 3JaHUI0 TEPPUTOPHUAX MECT MIJIs
MapKOBKHU aBTOTPAHCIIOPTHBIX CPEICTB MHBAJIHN/IOB;

- BO3MOXXHOCTh TIOCQJIKM B TPAHCIIOPTHOE CPEACTBO M BBICAJKH W3 HETO
nepes; BXOJIOM Ha OOBEKTHI, B TOM YHUCIE C MCIOJIh30BAHUEM Kpeca-KOJSICKU H,
pu He0OXOIUMOCTH, C TIOMOIIIBIO MTePCOHANa 00BEKTa;

- BO3MOXKHOCTh CAaMOCTOSTEIHHOTO TMEPEABMKCHUS MO OOBEKTYy B MENIX
JOCTyMa K MECTy MPEAOCTaBICHHS YCIYTH, a TaKKe C MOMOIIBIO CIEHHATINCTOB
AJMUHHUCTpALUK, NPEJOCTaBISIONMX YCIYTH, aCCUCTUBHBIX U BCIIOMOTATEIbHBIX
TEXHOJIOTHH, a TAaKKe CMEHHOTO Kpecia-KOJISCKH;

- COIIPOBOXK/IEHNWE WHBAJIMIOB, UMEIOLINX CTOMKHE paccTpoiicTBa (pyHKUIHUU
3pEHUS U CaMOCTOSTEIBHOTIO EPEBUKEHHUS, 10 TEPPUTOPUN OOBEKTA;

- TpOBEIEHHWE  MHCTPYKTaXa  CIEUUAIMCTOB  AJMHHHUCTpAIlUH,
OCYILECTBISIOUIMX MEPBUYHBIA KOHTAKT C IMOJy4yaTEeNIMH YCIYTH, [0 BONpOCaM
paboThI C MHBAIUAAMU;

- pa3MeleHue HocuTeIe HHPOPMAIH O TOPSIAKE TMPEOCTABICHUS YCIyTH
WHBAJIHMIaM C y4ETOM OTPAaHWYCHUN WX JKU3HEIESATEIBHOCTH, B TOM YHCIE, MPH
HE0OXO0AMMOCTH, NyOIupoBaHre HEOOXOIMMOM JUIsl TIOJYUYEeHHUsS] YCIYTH 3BYKOBOM
U 3pUTEIbHON MHPOpPMALIUY;

- o0ecrieyeHue J0Mycka Ha OOBEKT COOAaKM-TIPOBOJHUKA MpPU HATUYUHU
JOKYMEHTa, TOATBEPKAAIIIECTO €€ CIelUuanbHOe OO0y4YeHHe, BBIAAHHOTO TI0
dopMe, YCTaHOBICHHOM (enepaibHbIM OpPraHOM HCIIOJIHUTEIBHON —BIIACTH,
OCYIIECTBISIONMM (YHKIUU MO BBIPAOOTKE U peanu3al TrocyJapCTBEHHOM
NOJUTUKA W HOPMATHBHO-TIPABOBOMY PETYJIHPOBAaHUIO B cdepe COLuanbHON
3alIUThl HACEJICHUS;

- OKa3aHMe CrHenuagucTaMd AJMHUHUCTPALUKM WHBAIHIAM HEOOXOIUMOMN
MOMOIIH, CBSI3aHHOW C pa3bsiCHEHHMEM B JOCTYNMHON A HUX (QopMme MHopsaka
IPEIOCTABICHUS! U IIOJYy4YEHUS YCIyrd, O(OpMIIEHHEM HEOOXOAUMBIX IJIs €€



IIPENOCTABICHUSI JTOKYMEHTOB, O3HAKOMJICHUEM WHBAJIWIOB C pPa3sMELICHUEM
KaOMHETOB, MOCIEA0BATEIbHOCTBIO JEHCTBUI, HEOOXOJUMBIX IJs MOJY4YEHUS
YCIIyTH;

- obecrieyeHHe JOIyCKa CypIONEPEBOAUMKA, THU(IOCYpIAONEPEBOIUNKA, A
TaK)K€ MHOT'O JIMIA, BJIAJICIOIIETO )KECTOBBIM SI3BIKOM;

- NPENOCTABICHUE MHBAIMAAM BO3MOXXHOCTH IIOJIYYEHUS MYHULHUIIAJIBHOU
YCIIYTH B 3JIEKTPOHHOM BHUJE C YUYETOM OIPAaHUYEHUN UX KU3HENEATEIbHOCTH;

- TOpPEIOCTaBJICHUE, NPU HEOOXOAUMOCTH, YCIYI'HM MO MECTy JKUTEIbCTBA
WHBAJIMA WIHA B TUCTAHUIUOHHOM PEXKUME;

- OKa3aHue cCleuHaJucTaMd AJMUHUCTPALMM WHOM  HEOOXOIUMOM
WHBAJIMJAM [OMOIIM B MPEOJOJEHUH OapbepoB, MEMIAIOMIMX IMOJIYYEHUIO HMHU
yCIIyT HapaBHE C IPYTUMU JHUIAMHU

2.9.8. OO6paieHue B 3IEKTPOHHOUW (QopMe MPOUZBOIUTCS MPH HAIUYUH
TEXHUYECKOM BO3MOXXHOCTH 3asBUTEISl HAa MNPEIOCTaBICHUE JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl IPEJOCTABICHUS MYHULMIAIBHOW YyCIyrd, C HPaBOM
NIEKTPOHHOM TMOJIMCHA HAa 3aBEPEHUE IMPEJCTABISIEMBIX JOKYMEHTOB B
YCTaHOBJICHHOM ITOPSIJIKE.

Hupopmayusa 06 usmenenusix: I[locmanosnenuem Aomunucmpayuu om 26.07.20242. Ne 120 Pazoden 2
Aomunucmpamusrozo peeiamenma oonoaner Iloopaszdenom 2.10. Ilocmarnosnenuem Aomunucmpayuu
om 06.07.20222. Ne 115 AomunucmpamusHulii peciamernm oonoanen nynkmom 2.11

2.10. MyHununanbHasg yciayra HE MOPEHOCTABISIETCA B YHPEKIAOIIEM
(MpOaKkTUBHOM) pEeXHUME, MPETYCMOTPEHHOM 4YacThbio 1 ctathu 7.3 denepanabHOro
3akoHa «O0 opraHu3anuy MMpeaoCTaBJICHUA IOCYyAapCTBCHHBIX U MYHHUIUITAJIbHBIX
YCIYT».

[Topsimox ucmpaBiieHUs JOMYIEHHBIX OMEYAaTOK W OIIMOOK B BBIJIAHHBIX, B
pe3yJibTaTe NPeAOCTaBICHUS MYHUIIUNIAIBHON YCIYTH, TOKYMEHTaxX

2.11. Tlopsiaok ucmpaBlieHUs AOMYIIEHHBIX OMEYaTOK U OIMINOOK.

3asiBUTENb BIIpaBe 00paTUTHCS B Y IOTHOMOYEHHBIN OpraH ¢ 3asBJICHUEM 00
UCIPABJICHUU JOMYIIEHHBIX OMEYaTOK U OIIMOOK B BBIIAHHOM JIOKYMEHTE (J1ajiee -
3asBJIEHUE 00 UCIPABICHUH JOMYIICHHBIX OMIEYaTOK U OMIMOOK).

B cnyuae moaTBepxkaeHUS HANUYMs JONYUICHHBIX OINEYaTOK, OIIMOOK B
BBIIAHHOM JIOKyMEHTE YIOJIHOMOYEHHBIM OpraH MECTHOTO CaMOYINpaBICHUS
BHOCHUT HCIIPABJICHUSI B paHee BbIJAHHBIM TOKyMEHT. J[aTa M HOMEp BBIAAHHOIO
JIOKYMEHTa HEe U3MEHSFOTCSI.

JIOKyMEHT ¢ BHECEHHBIMH WCIPABICHUSMHU JOMYIICHHBIX OINEYaTOK |
omMOOK 7100 pemieHre 00 OTKa3e BO BHECEHUWU HCIPABICHUN B apXUBHBIM
JOKYMEHT HamNpaBIIETCS 3asgBUTENIO0 B MOPSJIKE, YCTAHOBICHHOM ITyHKTOM 3.5
HACTOAIIETO AJMHWHHUCTPAaTUBHOTO pETJIaMEHTa, CmocoOOM, YKa3aHHBIM B
3asBIICHUU 00 WCTPABICHHUH JOMYIIEHHBIX OMEYaTOK W OMIMOOK, B TEUECHHE TPEX
paboumx gHEH C JaThl MOCTYIUICHUS 3asBJICHHS 00 WCIPABJICHUH JOIMYIICHHBIX
OIE€YaTOK U OIINOOK.

2.12. UcuepnbiBatonuii epeueHb OCHOBAHUM ISl OTKa3a B MCIPABICHUU
JOMYIIEHHBIX OTIEYaTOK U OMHOOK B IOKYMEHTE:
a) HECOOTBETCTBUE 3asBUTENISl KPYry JIWI, YyKa3aHHbIX B MyHKTe 1.5



HACTOSAIIETO AJIMUHUACTPATUBHOTO PETIAMEHTA,;

0) orcyrctBue (akTa MOMYIIEHUS OINEYaTOK W OIIMOOK B BBIJIAHHOM
JTIOKYMEHTE.

[Topsimok BeImauM qyOIMKaTa TOKyMEHTA

2.13. Tlopsinok BeIAauM QyOnMKaTa JTOKYMEHTA.

3asBUTENb BIIPaBE OOPAaTUTHCSA B YTOJIHOMOYEHHBIM OpPraH C 3asBJICHHEM O
BblJlaue JAyOJMKaTa JOKYMEHTa, SIBJISIOLIETOCS Pe3yiIbTaTOM IPEJOCTaBICHHON
MYHHUIMNIATBHON YCIIYTH (J1ajee — 3asBJECHUE O BblJaue 1yOJnKara).

B ciywsae oTcyTcTBHS OCHOBaHMA JJii OTKa3a B Bblgaue yOnukara
JIOKYMEHTa, YCTAaHOBJICHHBIX MyHKTOM 2.13 Hactosmiero AJIMHUHHUCTPATUBHOTO
pernamMeHnTa, YTMOJHOMOYEHHBI OpraH BBIJAeT AYyOJIMKAT JOKYMEHTa C TeM XKe
pPErUCTPAllMOHHBIM HOMEPOM, KOTOpble ObUIM YKa3aHbl B paHee BBIJAHHOM
JTOKyMeHTe. B ciiydae, ecnu paHee 3asBUTENIO ObLI BbIAAH JOKYMEHT B (opMme
AJIEKTPOHHOTO JOKYMEHTa, MOJANHUCAHHOTO YCUJIEHHOM KBaIM(UIUPOBAHHON
3JIEKTPOHHOM MOJANHUCHIO YIIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIMIA, TO B KaUeCTBE
nyOnukaTa JOKyMEHTa 3asBUTENIO0 IOBTOPHO MPEJCTABISIETCS  yKa3aHHBIN
JIOKYMEHT.

JlybnmukaT mokyMeHTa JmOO pemnieHne o0 OTKa3e B Bbgade AyOiukaTa
JIOKYMEHTA HaIlpaBJISICTCSl 3asABUTEII0 B MOPSJIKE, YCTAHOBICHHOM ITyYHKTOM 3.5
HACTOSIIETO0  AJMUHHCTPATUBHOTO  pErVIaMeHTa,  CIOCOOOM,  YKa3aHHBIM
3asIBUTEJICM B 3asBJICHUW O BBIJade NyOJIMKaTa, B TCUEHHUE TPEX paboumx JHEH C
JAThI TIOCTYTUICHUS 3asBJICHUS O BbIJIaUe TyOJIMKaTA.

2.14. VicuepnplBaromuii TepedeHb OCHOBAHMW Ui OTKa3a B BbIIaye
nyOnuKaTa TOKyMEHTa:

- HECOOTBETCTBHME 3asBUTENIA KpYry JIMI, YKa3aHHbIX B MyHKTe 1.5
HACTOSIIIEro AJMUHUCTPATUBHOTO PErJIAMEHTA.

3. AIMUHUCTPATUBHBIE TPOIEAYPHI.

3.1. [TocnegoBaTenbHOCTh aIMUHUCTPATUBHBIX ACUCTBUM (IPOLELYD).

3.1.1. TlpemocraBieHue MYHHUIIMNAIBHOW YCIyTd BKJIIOYaeT B ce0s
CJIEIyIOIIME aIMUHUCTPATUBHBIE MTPOLIETYPBI:

- IPUEM U PETUCTPALMS JOKYMEHTOB;

- POBEPKA Ha MPaBUIILHOCTh 3aMOJIHEHUS 3alIpOca 3asiBJICHUS,

- aHaJIM3 TEMATUKU NOCTYIMBILIETO 3asIBJICHUS;

- BbJJa4a JIOKYMEHTOB WJIM MHCbMa 00 OTKa3e.

3.1.2. ITocnenoBaTenbHOCTh AIMUHUCTPATUBHBIX ACHCTBUN (MpoueAayp) MO

NPEIOCTABICHUI0O MYHMIIMIAIBHOW YCIYrd OTpakeHa B OJOK — CXeMe,
MIPEJCTABICHHON B [Tpunoxenun Ne 2 x HacrosinieMy AJIMHUHUCTPATUBHOMY
pErJIaMeHTy.

3.2. Cpok ¥ MOPANOK PETUCTPAMU 3alpoca 3asiBUTENS O MPEIOCTABICHUU
MYHUIIUIIAJIBLHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOM popme

3.2.1. Peructpanus 3asiBI€HUMN, MPEACTABICHHBIX 3asBUTEIEM yKa3aHHBIMU
B MOAMYHKTe 2.2.5 HacTosero AJIMHUHUCTPATUBHOIO pErjiaMeHTa croco0aMu B



YIOJHOMOYEHHBIN OpraH, OCYIIECTBIISIETCS HE MO3[HEE OJIHOro paboyero JHs,
CJIEIYIOLIETO 3a JIHEM €r0 MOCTYIICHHUS.

B cnyuae npencraBiieHus 3asBICHUS B DJIEKTPOHHOU (hopme MOoCpeacTBOM
EauHoro moprana, perdoHaJbHOTO TopTaja BHE paboyero BpeMEHU
YIOJHOMOUYEHHOIO OpraHa MECTHOIO CaMOYIpaBlieHHus JHOO0 B BBIXOJHOM,
HepabouMil Mpa3IHUYHBIA JEHb THEM MOCTYIUICHUS 3asBJICHUS CUMTAETCS MEPBBIM
pabouyuil JIeHb, CIEAYIOMIMI 3a JHEM IMPEACTaBICHUS 3asBUTEIEM YKAa3aHHOIO
3asIBJICHUS.

3asiBICHHE CUUTAETCS MOCTYMUBIINM B YIOJHOMOYEHHBIH OpraH MECTHOTO
CaMOYIIPABJIEHUS CO JIHA €0 PErUCTPaLUU.

3.3. IIpoBepka Ha MPaBUILHOCTH 3AMTOJTHEHHS 3aIIpoca 3asBICHUS

3.3.1.0cHOoBanMEM Ul Hayana NPEAOCTABICHUS MYHHIIMIAIBHON YCIIYyI'H
Ha MPaBWIBHOCTh 3alOJIHEHUS 3asBJICHHS SBIISETCS MOJIy4eHUE BH3bI [ J1aBbI
ITOCEJICHUS.

OTBETCTBEHHBIM 32 HWCIIOJIHEHWE NAHHOW aJIMHHHMCTPATUBHOM IPOLEAYPHI
sBISeTCS Mo  (cmenuanucT — AJMUHHCTpAlnu),  OTBETCTBEHHOE  3a
IIPENOCTABICHUE MYHUIIMIIATBHON YCIIYTH.

Crnenpaniict  aJMHMHHMCTPAllMd  IPOBEPSET  COOTBETCTBHE  3asBJICHMS
TpeOOBaHUSAM, YCTAHOBJIEHHBIM IIYHKTOM 2.2.HacTOSAUIETO aIMUHHCTPATUBHOTO
perjlaMeHTa, MyTeM COIOCTABIICHHS IIPEACTABICHHOIO 3asBUTEJIEM 3asBICHUS C
TpeOOBAHUSIMU K €ro 0(hOPMIICHHUIO.

3.3.11. B cmyyae HE COOTBETCTBUSA 3asBJICHUS  TpeOOBaHUSM,

YCTaHOBJIEHHBIM MYHKTOM 2.2 AJIMUHUCTPAaTUBHOTO perjiaMeHTa, JHUIIO
(cmemmamuct  AIMUHHCTpAINN), OTBETCTBEHHOE  3a  NPEIOCTaBICHUE
MYHUIMOAIBHOW YCIYyrd B TedeHue 3 (Tpex) AHE ¢ MOMEHTa perucTpauuu
3asiBJICHUS] TOTOBUT YBEIOMJIEHHE 00 OTKa3e B MPEJOCTABICHUM MYHHUIIMHAIbHON
YCIIYTHU U NIEPEaeT €ro Ha pacCMOTpeHME | 1aBe noceseHus.

JIuto (crnenuanucT aJIMUHUCTPAIMK) OTBETCTBEHHOE 3a MPEOCTaBJICHHUE
MYHUIUTIATBHOM YCIIYTH B TEUEHHE TPEX THEW CO JIHS PErHCTpaluy 3asiBICHUS
HaIpaBJIseT NOJNUCAHHOE YBEIOMIIEHHE 00 OTKAa3€ 3asBUTEIIO 110 TOYTE.

[Ipu nu4HON sIBKE 3asBUTENS NPUYUHBI OTKa3a MOTYT OBITh COOOILIEHHI B
ycTHOM ¢dopMe WM 3aTpeOOBaHbl 3asBUTEJIEM B MHUCBMEHHOW (opme
(ITpunoxenue 6).

3.3.1.2. B ciywae oTCyTCTBUS B 3asBJICHWW OCHOBAaHUW JUIsI OTKaza B
IPENOCTABIEHUM  MYHHLMINAIBHOM  YCIOYTM  CHEUUANIUCT  AJMHHHCTpPALUA
MPUHUMAET PEIICHUE O MPOBEJACHUY aHAIN3a TEMATUKU MMOCTYNHUBIIETO 3asBJICHHUS.

3.4. Ananu3 TeMaTUKU MOCTYNUBIIETO 3asIBICHMUS.

3.4.1. OTBETCTBEHHBIM 3a HWCIOJHCHHE JaHHOW aJMHUHHUCTPATHBHOMN
OpOLEAYpPhl  SIBISIETCA  CHEUUATUCT AJMHUHHUCTPAIlMU, OTBETCTBEHHBIM 32
MpEeA0CTaBICHNE MYHUIIMTIATBHON YCITYTH.

CpoK UCMOJHEHUs] JaHHOW aAMHUHUCTPATUBHOM MPOIETYpPhl COCTABISET HE
oosiee 3 (Tpex) AHEH.



3.4.2. Cnenanuct AIMUHUCTPALINH:

° OCYIIECTBISIET MPOCMOTP U M3y4YeHUE KapTOuyeK, JIUCTOB (HOHJIOB,
Hay4YHO-CIPABOYHOr'0 armapara, ONMUCEH Jed IS BBIABICHUS 3alpaliiBacMbIX
CBEJICHU;

° OTpeeIsieT HAIMIUE W MECTOHAXOXKJIECHUE ApXWUBHBIX JOKYMEHTOB,
HEOOXOMMMBIX IS HWCIOJTHEHUS, I 4Yero OmpeaeiseT BHI JOKyMEHTOB
(ympaBieHYecKass JOKyMEHTAIUsl, M0 JUYHOMY COCTaBy), HEOOXOMMMBIA IS
VCIIOJTHEHHS 3asIBJICHUS

° IIPOCMATPUBAET CIIUCKHU (DOHJIOB, B KOTOPBIX YKa3aHbI MO CTEIUIAYKHbBIE
yKazaTejau U Tonorpapuyeckue OTMETKHU.

B cnydae Hanmuuus 3ampaiuBaemMoil nHGoOpMaIuy B A IMUHUCTpAIUN
CIIEIUAJIMCT, OTBETCTBEHHBIN 3a MPEI0CTABIICHUE MYHUIUITAIbHOW YCIYTH:

L4 TOTOBUT KONMH BBIMHMCOK M3 IT0XO3SMCTBEHHOM KHHUI'H, CIIPpABOK M
HHBIX JOKYMCHTOB,
L4 HarpaBJIAACT KOIMMU BBIITMCOK M3 MMOXO03SIMCTBEHHOM KHHUI'H, CIIPABOK H

WHBIX IOKYMEHTOB Ha oAnuck [ naBe moceneHus.

B  cmywae  oTcyrcTBHS  3ampamuBaeMod  MHpOpMalnUU B
AJMUHHCTpAIUU CIELUAIINCT, OTBETCTBEHHBI 3a PEAOCTaBICHUE
MYHUIUTIATBHON YCIIYTH:

o TOTOBUT yBEJAOMJIEHHE 00 OTCYTCTBHUM 3aIpalllMBAEMBbIX CBEJICHUN;
o HaIpaBJIsieT yBeIoMJIeHUE | 1aBe mocesneHus Ha MOIUCh.

3.5. Brimaua 3agBHUTEIIIO BBIIIMCOK U3 ITOXO3SHCTBEHHOM KHHMIH, JTOMOBOI1
KHUTH, CIPAaBOK O COCTaBE€ CEMbH W WHBIX JOKYMEHTOB, OCYILIECTBIJISCTCS
OTBETCTBEHHBIM CIECIIUAIIUCTOM:

- MpU JUYHOM OOpallleHHH 3asgBUTENs (IIPU TPEIAbSIBICHUU JTOKYMCHTA,
YAOCTOBEPSIONIETO JIMYHOCTD);

npu  oOpalieHuW TpeacTaBuTeliss (MPU  MPEIbSBICHUM JOKYMEHTA,
YAOCTOBEPSIONIETO JIMYHOCTh, M JIOKYMEHTA, MOJITBEPKIAAIOIIETO IMOJTHOMOYUS
MPEJACTABUTEIIS 3aIBUTES);

- OTIIPABJICHUEM I10 TIOYTE HA aJIPEC, YKA3aHHBIN 3aIBUTEJIEM B 3asIBJICHUU O
MPEIOCTABICHUN MYHULIMTIAIBHOW YCIIYTH;

- HampaBJICHUEM 3asBUTENI0 B (opMe IJIEKTPOHHOTO JIOKYMEHTA,

MNOJNMHUCAHHOTO YCHJICHHOM KBAJTM(DUIIMPOBAHHON 3JIEKTPOHHOW MOANMHUCHIO

YIOJIJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA, B JIMYHBIA KaOuHeT Ha EnuHoMm

nmopTase, peTHOHAIBHOM TOpTajie B CiIydae, €Clid TaKoW Croco0 yka3aH B

3asBJICHUU.

4, (DOPMLI KOHTPOJIA 3a UCIIOJTHCHHUCM aIMUHUCTPATHUBHOI'O PCIIIAMCHTA

[Topsimok  OCyIIEeCTBIGHUS TEKYIIETO KOHTPOJS 3a COOMIOJCHUEM W
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIUIIAMU TTOJIOKEHUM perjiaMeHTa
W WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAHABJIMBAIOIIMX TPEOOBaHUSA K
MPEIOCTABICHUIO MYHUIIUIIAILHON YCIYTH, a TAKKE NPUHITHEM UMH pElICHUN

4.1. Tekyumi KOHTPOJIb 3a COOJIIOJICHHEM M HUCIOJHEHHUEM HaCTOSIIErO



AJIMUHUCTPAaTUBHOTO pErJIaMEHTa, WHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB,
YCTaHABJIMBAIOIIUX TPEeOOBaHUS K MPEIOCTABICHUI0 MYHMUIIMIAIBHOM YCIYTH,
OCYILIECTBJISIETCS ~ HAa  IIOCTOSIHHOM  OCHOBE  JIOJDKHOCTHBIMM  JIMIIAMH
Anvunuctpanuu  (YNOJTHOMOYEHHOTO  OpraHa),  YIOJHOMOYEHHBIMA  Ha
OCYILECTBJICHUE KOHTPOJIS 32 MPEAOCTABICHUEM MYHUIIUIIAIBHOW YCITYTH.

JUIss  TeKylmero KOHTPOJS  MCIOJB3YIOTCS  CBEIECHUSI  CIY>KEOHOM
KOPPECTIOHJCHITNN, YCTHasT ¥ TIMCbMEHHAas WH(OpMAIus CHEIUAINCTOB |
JOJKHOCTHBIX UL AIMUHHUCTpAK (Y TIOJITHOMOYEHHOTO OpraHa).

Tekyuuii KOHTPOJb OCYIIECTBISETCS MYyTEM MPOBEACHUS MPOBEPOK:

- peumieHUd O mOpenocraBieHUH (00 OTKaze B  MOPEIOCTABJICHUN)
MYHULANIAIBHOW YCIIYTH;

- BBISIBJICHUS U YCTPAHEHHMS HAPYILICHUH MPaB TpakJIaH;

- PaCCMOTpPEHUSI, MPUHSITHUS PEIICHUI U MOJTOTOBKA OTBETOB Ha OOpAILICHUS
rpaXjaH, coJep)Kaliue >KamoObl Ha pemieHus, jaeucTBus (Oe3nercTBue)
JIOJKHOCTHBIX JIUI.

ITopsAnoKk ¥ NEPUOIUYHOCTH OCYILECTBICHUS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK IIOJHOTHI ¥ Ka4eCTBa IIPEAOCTABICHUS MYHULMIIAIIBHONW YCIYyTH, B TOM
quCclie MOPSIOK U (POPMBI KOHTPOJIS 3@ MOJHOTOW M Ka4yeCTBOM MPEAOCTaBICHMUS
MYHULANAIBHON YCIIyTH

4.2. KoHTpOJIb 32 IOTHOTOM M Ka4eCTBOM MPEAOCTABICHHUS MYHUIIUTIATHHON
YCIIYTH BKJIFOUAET B c€0s1 MPOBEICHHE MIJIAHOBBIX U BHEILJIAHOBBIX IIPOBEPOK.

4.3. [l;maHoBbIE MPOBEPKH OCYIIECTBIISIFOTCS HA OCHOBAHUM T'OJOBBIX ILIAHOB
paboThl  YNOJHOMOYEHHOTO  OpraHa,  YTBEPKIAEMbIX  PYKOBOJMTEIEM
YnonnomoueHHoro oprasa. [Ipy maHoBOM NIpOBEpPKE MOJHOTHI M KadecTBa
MPEAOCTABIEHNS MYHHUIIMIIAJIBHON YCIIYTH KOHTPOJIIO MTOJIE/KAT:

- COOJIIOZICHNE CPOKOB MPEIOCTABICHNUS MyHUIIMITAILHON YCITYTH;

- COOJTIOZICHHE MOJIOKEHUI HACTOALEro AJIMUHUCTPATUBHOIO PETJIAMEHTA;

- TNpPaBWIBHOCTh M OOOCHOBAHHOCTh NPUHATOTO pEIIEHUS 00 OTKaze B
IIPEAOCTaBICHUNA MYHULIUIIAIBHON YCIIyTH.

OcHoBaHuEM JUIsl POBEAEHUS BHEIJIAHOBBIX ITPOBEPOK SIBIISIFOTCS:

- TOJIydeHHME OT TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOylpaBjieHUs: HMH(OpMaUMM O  TMPEANOoJaraéMbIX WM  BbISBICHHBIX
HAapyLICHUSAX HOPMAaTUBHBIX IPaBOBBIX akTOB Poccuiickon  dDexepauuu,
HOPMATHUBHBIX MPABOBBIX akTOB OMCKON 0OO0JaCTM M HOPMATHBHBIX MPABOBBIX
aKTOB OPraHOB MECTHOT'O caMoyTpaBieHUuss OMCKOr0 MyHHUIIUIIAJIBHOTO PAaliOHa;

- oOpamieHuss TpaxaaH M IOPUAMYECKUX JIMIl HA  HapyUICHUs
3aKOHOAATENBCTBA, B TOM YHCJIE HA KAYECTBO MPENOCTABICHUS MYHULMUITAIBHON
YCIIyTH.

OTBETCTBEHHOCTh  JOJDKHOCTHBIX JIMI 3@ pEIIEHUus W JCHUCTBUSA
(Oe3nmeiicTBUE), MPpUHUMAEMbIe (OCYIIECTBISIEMbIE) UMH B XOJI€ MPEIOCTABJICHHUS
MYHULIMNIAIBHOU YCIIyTH

4.5. Ilo pe3ynpTaTaM IPOBEACHHBIX IMPOBEPOK B CIy4ae BbIABICHHUS
HapylIEHUH  TOJOKEHHM  HacTosuero AJMHHUCTPATUBHOIO  PErJIaMEHTa,
HOPMAaTUBHBIX MPABOBBIX akTOB OMCKOH 00J1aCTU MU HOPMATUBHBIX IPABOBBIX



aKTOB OPraHOB MECTHOIO caMoyImpaBieHus OMCKOro MyHULMIAJIBHOTO paiioHa
OCYILIECTBIISIETCS  NMPUBJICYEHWE BHUHOBHBIX JII[ K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccurickont denepanuu.

[TepconanbHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 3a NPaBWIBHOCTh U
CBOEBPEMEHHOCTh TIPUHATHUSI pEIICHHs O TpeaocTaBieHuu (00 OTKaze B
MPEAOCTaBICHNN) MYHUIIMIAIBHON YCIYTHM 3aKpeIuiaeTcss B HMX JOJDKHOCTHBIX
perjiaMeHTax B COOTBETCTBHUH C TPEOOBAHUSAMH 3aKOHOJATEIHCTRA.

TpeboBanus k mopsaky ©u (opmaM KOHTPOJSI 3a TPEIOCTaBICHUEM
MYHUIIUIIAJIBHON YCIyTH, B TOM YHUCJIE CO CTOPOHBI FPpaXKAaH, UX OObEIUHEHUHN U
OpraHu3anuu

4.6. I'paxmane, uXx OObBEAWHEHUS ¥ OpPraHU3AIMU HMEIOT MPaBO
OCYULIECTBJISITh KOHTPOJIb 3a MPEJOCTABICHHUEM MYHHUIIMNAIBHOW YCIYI'HM IyTEM
NOJTy4yeHUs! HH(OPMALIUK O XOJI€ MPETOCTABICHUS MyHUIIUIAILHON YCIYTH, B TOM
YHCJIE O CPOKAX 3aBEPILEHUS aIMUHUCTPATUBHBIX ITpoLeyp (AEHCTBUIA).

['paxknane, uX 0ObEAMHEHNS U OPTaHU3AlMH TAK)Ke UMEIOT IPaBo:

- HaIpaBJIATh 3aMEYaHUs U IPEMIOKEHUS 10 YIYUYILIEHUIO JOCTYIHOCTH U
KaueCTBa MPEJOCTABICHNS] MyHULIUIIAIIBHON YCIIYTH;

- BHOCUTD IIPEJIOKEHHS O MEPAX IO YCTPAHEHHUIO HAPYIICHWI HAaCTOSLIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.7. JlomKHOCTHBIE JIMLA Y IOJIHOMOYEHHOIO OpPraHa NMPUHUMAKOT MEphI K
MPEKPAIICHUIO JOMYIIEHHbIX HAapyIIeHUH, YCTPaHAIOT NPUYUHBI WU YCJIOBUS,
CIIOCOOCTBYIOUIME COBEPIICHUIO HAPYILICHHUM.

Nudopmanus o pe3ylnbrarax pacCMOTPEHHUs 3aMEYaHUl U NpPesIoKEeHUM
rpaXkaaH, WX OOBEIMHEHMH W OpraHu3aluid JOBOJAUTCS JI0 CBEACHMS JIUI,
HaIIPaBUBILKX 3TH 3aMEYaHUs U NPEI0KEHUS.

5. JlocyneOHbiit (BHECYNEOHBIN) TOPSIOK OOKaJOBaHUSI PEIICHUNA U
nercTBuid (0€3AeCTBUS) OpraHa, IPEeI0CTaBISIONIEr0 MyHUITMTIATBLHYIO YCIYTY, a
TaKXe UX JI0JKHOCTHBIX JIUMI, MYHULIUAIBHBIX CITYKAIINX

5.1. 3asgBuTenb UMEET MPABO Ha O0XKAJIOBAHHME PEIICHUS W (WJIK) ACHCTBUMN
(6e3neticTBus) YIIOJTHOMOYECHHOTO OpraHa, JOJKHOCTHBIX JIMI Y TOJTHOMOUYESHHOTO
opraHa, MyHUIIUIIATBHBIX CIYXaIUX, MHOTO()YHKIIMOHATLHOTO IIEHTPA, a TaKXKe
paboTHUKa MHOTO(YHKIIMOHATEHOTO LEHTpa npu peAOCTaBICHUN
MYHULIMNAIBHON YCIyTH B J0CyleOHOM (BHecylneOHOM) mopsiake (manee —
Kanoba).

Opranbsl MECTHOTO CaMOYITPABJICHHUs, OpPTraHU3aIlMN U YIOJHOMOYEHHBIE Ha
pPacCMOTpEHHE KaJoObl JIMIA, KOTOPHIM MOKET OBITh HalpaBieHa Kaioba
3asBUTEIISI B JOCYJIEOHOM (BHECYI€OHOM) TIOPSIIKE

5.2. B nmocyne6HOM (BHECYIeOHOM) TOpSIIKE 3asBUTENb (MIPEICTABUTEID)
BIIpaBe 00PATUTHCS C ’Kaj000ii B MUCbMEHHOM (popMe Ha OyMaKHOM HOCHUTEJIE WU
B DJICKTPOHHOU (hopme:

- B YNOJHOMOYEHHBI OpraH — Ha pelmeHne u (WiIM) AeCTBUsA



(Oe3neiicTBUE) NOHKHOCTHOTO JIUIA, PYKOBOAUTEINSI CTPYKTYPHOIO MOAPA3AEICHUS
YHONMHOMOYEHHOTO  OpraHa, Ha peuieHue U jaeictBus  (Oe3neicTBue)
YOJIHOMOYEHHOTO OpTraHa, PyKOBOJUTENS Y TOJHOMOUYEHHOTO OpraHa;

- B BBIIIECTOSIIMI OpraH Ha pemieHue W (W) aehctus (Oe3nericTBue)
JOJDKHOCTHOTO ~ JIMIA,  PYKOBOAMTENS CTPYKTYPHOTO  TOJIpa3eieHUs
YOJIHOMOYEHHOTO OpraHa;

- K PYKOBOJMTEIO MHOTOQYHKIIMOHAJIHHOTO IIEHTpa — Ha pEHIeHUS u
nerictBus (0e3neiicTBre) paboTHUKA MHOTO(DYHKITMOHAIEHOTO IIEHTPA;

- K YYPEAUTEII0 MHOTO(PYHKITMOHAIBHOTO IIEHTPA — HAa PEIICHNE U JCHCTBUS
(6e3meiicTBUE) MHOTO(YHKITMOHAIBHOTO IIEHTPA.

B  VYmomHomodyeHHoM opraHe, MHOTO(QYHKIIMOHAIHHOM IIEHTPE, V
ydpeauTensi MHOTO(YHKIIMOHATIBLHOTO I[EHTPa OMPEACISIIOTCS YIOJIHOMOYCHHBIE
Ha pacCMOTPEHHE Kano0 TOJKHOCTHBIC JTUIIA.

Crocob6pl  MH(pOpMHpOBaHMS  3asBUTENEM O TOpPSAAKE MOJAaYU U
paccMOTpeHHs kajnoObl, B TOM YHCJIE C HCHOJb30BaHMEM EnnHoro mnopraia
rOCyJIapCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT (QyHKLINN)

5.3. Hndopmamuss o mOpaIKe NOJAYM M PACCMOTPEHUS KaJlOOBI
pasMenaercss Ha MH(DOPMALMOHHBIX CTEHJAaX B MeCTax MPeAoCTaBICHUS
MYHULANAIBHON YCIYyTH, HA CalTe YTIOJHOMOYEHHOIO OpraHa, EnuHOM mopraine,
PETMOHAIBHOM IOpTAaJIe, a TAK)KE MPEJOCTABISETCS B YCTHOW (popMe 10 Tesre(hoHy
U (WIM) HA JINYHOM IpreMe JIUO0 B MUCbMEHHOW (pOpME MOYTOBBIM OTIIPABICHUEM
II0 aJpecy, YKa3aHHOMY 3asiBUTENIEM (IIPEACTABUTEIIEM).

[lepeyeHb HOPMATHMBHBIX NPABOBBIX aKTOB, PETrYJIUPYIOMIUX MOPSIOK
nocynebHoro (BHecyneOHOro) oOxkanoBaHus AedcTBUM (Oe3aeiicTBus) U (WIIM)
pelieHn,  OPUHATBIX  (OCYIIECTBIEHHBIX) B XOJ€  IPeIOCTaBJICHUS
MYHUITUTIATBHOM YCITYTH

5.4. Tlopsnok nocyaeObHOro (BHECYyAeOHOro) 0O0KaloOBaHUS PEIICHUN U
nevctBuii  (Oe3medcTBUs)  YTMOJTHOMOYEHHOTO  OpraHa, MpeaoCTaBIISIONIETO
MYHULUMIAIBHYIO YCIYTY, a TAK)KE €0 TOJPKHOCTHBIX JIML] PEryJIUpPYyeTCs:

-  depnepanpHbiM  3akOHOM  «O0  opraHM3allMM  MPEAOCTaBICHUS
rOCYAapCTBEHHBIX M1 MYHULIUITAJIHBIX YCIIYT»;

- noctanoBneHueM IlpaButenbctBa Poccuiickoit ®eneparuu ot 20 HOAOPs
2012 roma Ne 1198 «O d¢enepanbHOil TOCYIapCTBEHHOW WH(MOPMAIMOHHON
cucreMme, obecreunBaroniel mporecc A0CcyaeOHoro (BHEeCy1e0HOro) 00KamoBaHus
peumieHuil W nedcTBUil  (0e3lEWCTBUS), COBEPUIEHHBIX TMPU MNPEAOCTABICHUU
rOCyAapCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT).

6. OcoOEHHOCTH BBIMOJIHEHHS aAMUHUCTPATUBHBIX NPOLEAYp (IEHCTBUI) B
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPAaxX  MPEAOCTABICHUS  TOCYIapCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT

HcuepnsiBaronyii nepedyeHb aIMUHUCTPATUBHBIX Npoueayp (AeicTBuil) npu
IIPEAOCTABICHUN MYHULANAIBHOU YCIIYTH, BBITTOJIHSAEMBIX
MHOTO(YHKIIMOHAJIbHBIMU LIEHTPAMHU



6.1 MHOropyHKIIMOHAIBHBINA EHTP OCYILECTBIISET:

- uHopmMHUpOBaHME  3asBUTENEd O  MOPSAKE  MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIYTd B MHOTO(YHKIIMOHAIBHOM LIEHTpE, N0 MHBIM BOMPOCAM,
CBS3aHHBIM C  MPEAOCTABICHUEM  MYHHUIIMNAIBHOW  YCIYTH, a  TaKkxke
KOHCYJIbTUPOBAHUE 3asiBUTEICH O TOpSANKE MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIYyT'H B MHOTO()YHKIIMOHAJILHOM IIEHTPE;

- BbIJJa4y 3asIBUTEIIIO PE3yJIbTaTa MPEeA0CTABICHUS MyHUIIMIIAIbHON YCIIYTH,
Ha OyMaXHOM HOCHUTENE, TMOJTBEPKIAOIINX COJCPKAHUE DIICKTPOHHBIX
JIOKyMEHTOB, HAIPaBJICHHBIX B MHOTO(DYHKITMOHAIBHBIA IEHTP MO pe3yJbTaTaM
MPEA0CTaBICHUS MYHUITMIIAIbHOW YCIYTH, a TAKXKE BblJIaya IOKYMEHTOB, BKJIIOYAst
COCTaBJICHUE Ha OyMa)KHOM HOCHUTEJIC U 3aBEPEHHE BBIMUCOK U3 MH(POPMAIIMOHHBIX
CUCTEM OPraHOB, IPEAOCTABISIONINX MYHULIUIATBHBIX YCIYT;

- UHBIE MPONEAYPHI U NeUCTBUS, TpeaycMoTpeHHble DenepaibHbIM 3aKOHOM
No 210-@3.

B cootBercTBUU ¢ yacthio 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-03
JUISL  peain3aliuid  CBOUX (PYHKIIMH MHOTO(YHKIIMOHAJIbHBIE LIEHTPHI BIIPaBe
MIPUBJICKATh NHBIE OPTraHU3aLINH.

NudopmupoBanue 3asButenen

6.2. HNHdopmupoBanue 3asBUTENST MHOTOQYHKUHMOHAIBHBIMH LEHTpPaMu
OCYUIECTBJISIETCS CIEAYIOIUMHU CIIOCOOaMHU:

a) MOCPEJICTBOM NPHUBIIEUEHHUS CPEICTB MAacCOBOM HMH(OpMaLUMU, a TaKKe
yTeM pa3MelieHus: nHGopManuu Ha OUUHMATIBHBIX CalTax U MH(OPMAIMOHHBIX
CTeH/aX MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB;

0) npu oOpalieHnu 3asBUTENSI B MHOTOQYHKIMOHAIBHBIA LIEHTP JUYHO, IO
TenedoHy, TOCPEACTBOM MOYTOBBIX OTIPABICHUMN, TUOO MO AJIEKTPOHHOH MOYTE.

[Ipu nmuHOM oOOpameHun pabOTHUK MHOTO(PYHKIIMOHAIBHOTO IIEHTpA
noJipoOHO HMH(OPMHUPYET 3asBUTEIEH MO MHTEPECYIOUIMM HUX BONPOCAM B
BEXJIMBON KOPPEKTHOU (hopMe C MCIOIb30BAHUEM O(PHUIIMAIBbHO-IEI0BOIO CTHIIS
peun. PekomeHayemMoe Bpemsl IMpeNOCTaBIEHUS KOHCYyJIbTauu — He Ooisee 15
MUHYT, BpeMs OKUJAHHs B OUEPEIU B CEKTOpe MH(GOPMUPOBAHUS AJISl MOTYUCHHUS
uHGOpPMaIlMU O MyHULIMIIAJIBHBIX YCIyraxX He MOXKET MPEeBbIaTh 15 MUHYT.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HAyMHATBCS C WHGOpPMAIUU O
HAMMEHOBAaHUU OpraHu3alu, (QamMuwind, HWMEHH, OTYECTBE U JOJDKHOCTH
paboTHHKAa MHOTO(GYHKIHMOHAIBHOTO LIEHTpA, MPUHSBIIETO Tele(OHHBIA 3BOHOK.
NuauBrayalbHOE YCTHOE KOHCYJIBTUPOBAHHME MPU OOpPAIEHUU 3asBUTENS 10
TenedoHy pabOTHUK MHOTO(YHKIIMOHAILHOTO LIEHTpa OCyliecTBisieT He Oosee 10
MUHYT;

B ciydae ecnu asist moAroToBKU OTBETA TpeOyeTcst 00Jee MPOJ0JKUTEIBLHOE
BpeMs, pabOTHUK  MHOTO(PYHKIMOHAJIBHOTO  LEHTPa,  OCYIIECTBIISIOIIUI
WHIMBHUIyaJIbHOE YCTHOE KOHCYJBTUPOBAaHUE MO Tele(POHY, MOXKET MPEIIOKHUTH
3asIBUTEINIO:

- M3JI0KHUTH OOpallleHue B MHUCbMEHHOW ¢opMe (OTBET HampaBiseTCs
3asiBUTEINIO B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpAIleHUN );

- Ha3HAYMTh JIPYroe BpPEeMs 1JIs1 KOHCYJIbTALMM.

IIpy KOHCYJIBTUPOBAHUHU MO MHCbMEHHBIM OOpALEHUSM 3asBUTENICH OTBET



HaIpapJisieTcsl B MMCbMEHHOM BHUJE B CPOK He mo3aHee 30 KaJleHAapHBbIX JHEH C
MOMEHTA perucTpauuu oOpamieHus B (hopMe 31eKTPOHHOIO JOKYMEHTa 10 aJpecy
AJIIEKTPOHHOM  MOYTHI, yKa3aHHOMY B  OOpalleHuH, [OCTYNHBIIEM B
MHOTO(QYHKIIMOHANIBHBI TEeHTp B (OpMe DJIJIEKTPOHHOTO JOKYMEHTa, WU B
NUCbMEHHOM (QopMe MO0 TMOYTOBOMY ajJpecy, YKa3aHHOMY B OOpallleHuH,
MOCTYIUBIIIEM B MHOTO(YHKIIMOHAIBHBIN LIEHTP B MTUCbMEHHOM opMme.

Brigaya 3asBHUTEIIO pe3yibTaTa NPeI0CTaBICHUS MyHUIIMIAIBHONW YCIIYTH

6.3. [Ipn Hanuuuu B 3asBJICHUU O BBIJAYE BBITUCOK M3 JIOMOBOW KHHIH,
MOXO3SIICTBEHHOM KHHUIH, CIPAaBOK O COCTAaBE CEMbM M MHBIX JIOKYMEHTOB
yKa3aHHUA O BblJaue pe3ysbTaTOB OKa3aHUs YCIYTH Yepe3 MHOTO(QYHKIIMOHATBbHBIN
HEHTP, YTIOJTHOMOYCHHBIN OpraH MepeacT JOKYMEHThHl B MHOTO(YHKIIMOHAIBHBIHI
LHEHTp JUIsl TOCJHEAYIOIIEH BbIIAYM 3aABUTENIO (IIPEACTABUTENIO) CIOCOOOM,
COIJIaCHO 3aKJIIOYEHHBIM COIVIAIICHUSM O B3aMMOJEHCTBHM 3aKIIOYEHHBIM MEXIY
YOJIHOMOYEHHBIM OpPraHOM M MHOTO(YHKIMOHAIbHBIM LEHTPOM B MOPSIKE,
YTBEPKAEHHOM IMocTtaHoBiieHUEM [IpaBurenscTtBa Poccuiickon @enepauuu Ot
27.09.2011 Ne 797 «O B3auMOACHCTBUU MEXIYy MHOTO(QYHKIIMOHATHLHBIMU
LHEHTPaMH TMPENOCTABICHUS TOCYJAPCTBEHHBIX M MYHHULMNANIbHBIX YCIYI U
(benepanbHBIMU OpraHaMU MCIOJIHUTEIBHON BJIACTHU, OPraHaMU I'OCYJIapCTBEHHBIX
BHEOI/IKETHBIX  (DOHAOB, OpraHaMu T'OCYJAapCTBEHHOM BIACTH CYOBEKTOB
Poccniickon @enepanyu, OpraHaMu MECTHOTO CAMOYITPABIICHUS.

[lopsimok W cpokd Tnepenayd  YTMOJTHOMOYEHHBIM OpPraHOM  TaKHUX
JOKYMEHTOB B MHOTO(QYHKLIHMOHAJIbHBIA LIEHTP OMNPEACNISIOTCS COIJIALIEHUEM O

B3aHMOJICHCTBHH, 3aKJIOYEHHBIM  HUMH B TIOpSIAKE,  YCTaHOBJICHHOM
nocraHoBieHueM [IpaBurenscrBa Poccuiickonn @enepannn ot 27.09.2011 Ne 797
«O B3aUMOJIEUCTBUU MEXTY MHOTO(YHKIITMOHATbHBIMU HEeHTpaMu

MPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX W MYHUIIMTIATIBHBIX YCIYyT U (PeaepaabHbIMU
OopraHaM¥ UCIIOJIHUTEIILHON BJIACTH, OPraHAMH TOCYJAapCTBEHHBIX BHEOIOIKETHBIX
dboHI0B, OpraHaMu TOCYIapCTBEHHOMN BiacTh cyobekToB Poccuiickoit deneparum,
OpraHaMH MECTHOTO CAMOYITPABIICHHUS.

6.4. Ilpuem 3asgBuTened s BbLAAYM JIOKYMEHTOB, SIBIISIFOIIUXCS
pEe3yJAbTaTOM MYHULIMNAIBHON YCIYTd, B MOPSAKE OYEPEAHOCTH MPHU MOIYYEHUHU
HOMEPHOTO TajJOHa W3 TEPMHUHAJIA JJIEKTPOHHOM OYepeIr, COOTBETCTBYIOLIETO
1enau oopaileHus, MO0 Mo MpeIBapUTEIHLHOMN 3aMKCH.

PaboTHMK MHOTrO()YHKIMOHAJIBHOTO LIEHTPa OCYIIECTBISIET CJEAYIOIINE
JIEUCTBUS:

- yCTaHaBJIMBAeT JMYHOCTh 3asABUTENII Ha OCHOBAHMM JIOKYMEHTA,
YIAOCTOBEPSIONIETO JJUYHOCTh B COOTBETCTBUM C 3aKOHOAATEIILCTBOM Poccuiickon
Oenepauuu;

- MPOBEPSET MOTHOMOYHS MPEACTABUTENS 3adBUTENS (B clydae OOpaieHus
MPEACTABUTEIIS 3aABUTENS);

- OIIpesieNsieT cTaTyc uenoiaHeHus 3assienns B I UC;

- pacneyaThiBaeT pe3yJibTaT MPEAOCTaBICHUS MYHUIUINAIBHOW YCIYTH B
BUJIC DK3EMIUISpa AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE U 3aBepsieT
€ro C WCHOJb30BaHWUEM TI€YaTH  MHOTO(YHKITMOHAIBHOTO  IIeHTpa (B
MIPEAYCMOTPEHHBIX HOPMATUBHBIMU MPAaBOBBIMU akTaMu Poccuiickoit denepanuun



cly4yasx — medatu ¢ uzoOpaxxeHuem [ocymapcTtBeHHoro repba Poccuiickoit
Ddeneparun);

- 3aBEPSIET IK3EMILISIP JIEKTPOHHOTO JOKyMEHTa Ha OyMa>KHOM HOCHUTEJE C
UCIIOJIb30BAaHUEM MeYaTh MHOTO(YHKIIMOHAJIBLHOTO LIEHTpa (B MPEAYCMOTPEHHBIX
HOPMAaTUBHBIMH MPABOBBIMH akTamMu Poccuiickoit denepanuu ciiydasix — nevyaTu ¢
n3o0paxxenuemM ['ocynapctBeHHoro repoa Poccutickoit deaeparun);

- BBIJIAa€T JOKYMEHTBI 3asBUTEIIO, MPU HEOOXOJUMMOCTHU 3amlpalinBaeT y
3asIBUTEIIA MMOJMKUCH 32 KKl BBIIAHHBIA JIOKYMEHT;

- 3aIlpalllMBAET COTJIACHE 3asBUTEIS HA YYaCTHE B CMC-OIPOCE JUIsl OLEHKHU
KaueCcTBa MPEOCTABICHHBIX YCIYT MHOTO()YHKIIMOHATBLHBIM IICHTPOM.
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I'nase
P030BCKOr0 CEIBCKOr0o MOCEIEHU
oT

IIPOXUBAIOIICTO 110 aApeCy:

ITactiopt

):[aTa N MECTO POXKIACHUA

Tenedon

3asBJIcHUE

[Ipoury mpenocTaBUTh

(ctpaBKy,BBIIHCKY, KOITHIO ¥ T.I.)

[Ipumeuanue:

(YKa3bIBarOTCSI, €CIM UMEIOTCS OCOOEHHOCTH MPE0CTaBIeHUS TPeOyeMOTo TOKYMEHTA)

IIpunoxxenus:

(yKaSBIBaIOTCﬂ, €CJIM K 3asBJICHHUIO MPUIATAIOTCS KaKHue-TH00 TOKYMEHTHI)

(moamUck 3asBUTEIIS) (bamunus paz6opunBO)

[punoxenue 2



BJIOK-CXEMA

oﬁmeii CTPYKTYPHI 110 IIPEACTABJICHUIO MyHHIIHHaJILHOﬁ yYciayru mo Bbiaavue
M3 JOMOBBIX H NMOXO03SHCTBEHHBIX KHUT, CIIPABOK U UHBIX TOKYMECHTOB

Hauano npenocraBieHuss MyHULIIUNIAIBHON YCIYIH:

3asgBUTEINIb 06paluaeTC$[ C 3asBJICHHUEM JIMYHO WJIN

HpI/ICM 3asiABJICHUSA O IPCAOCTABJICHUN MYHPIIIPIHaJII)HOI;'I yCiyru 1o
BbIJAa4Y€ BBIIIMCKU U3 JOMOBBIX U IMOX 035U CTBEHHBIX KHUT, CIIpaBOK U
HWHBIX JOKYMCHTOB

PaccmoTpenue 3asBiIeHUs O NPEJOCTaBIECHUA MYHULIMITAIBHON YCIIYyTH
10 BbIJ1aY€ BBIINUCKHU U3 JOMOBBIX U IIOXO3IMCTBEHHBIX KHUT, CIIPABOK U
VHBIX JTOKYMEHTOB

NUHKIX TOKVMEHTOR

L y

Hanpasnenue yBenomienus 00

Brinaua MyHULIIMOANBHON

OTKa3e B BbIJA4U
YCIIyTH 3asBUTEITIO I

MYHULUIIAIBHON yCIyTH
3as1BUTEIIO

[Nouck napopmanyu
IO BbIJIa4€ BHITUCKH M3 IOMOBBIX U MOXO3SHCTBEHHBIX KHUT, CIIPABOK U

OxkazaHne MyHHAIIUTIAIBHOM YCITyTH 3aBEPIIEHO ]

[Ipunoxenne Ne 3

OBPA3EIl



’Kaj100b1 Ha AeilcTBUe (0e31eiicTBHE)
AnvuHuctpanun Po30BCKOro cejibCKOro mocejeHus
HJIM ero JO0JKHOCTHOI0 JINIA

Hcx. ot N
HanvenoBanne AnMuHHCTpanus Po30BCKOTr0O ceIbCKOro MoceaeHus

Kanob6a

* TlomHoe  HamMmeHoBaHue  ropuamuyeckoro Jsmna, @O.M.O. puszndeckoro
auna

* MecTOHaX0XICHHUE IOPUINYECKOTO JINIIA, (PU3NIECKOTO JTUIa

(bakTrueckuit aapec)

Tenedon:
Anpec 3IeKTPOHHOM MOYTHI:
Kon yuera: UTHH

* @.1.0. pyKoBOAUTENS FOPUIUIECKOTO JTUIIA

* Ha neiicTBus (Oe31elCTBHE):

(HaMMeHOBaHUE OpraHa Win JoKHOCTh, DO H0IKHOCTHOIO JIHIIa OpraHa)

* CYIIECTBO KaJIOObI:

(kpaTkoe M3JIOXKEHHEe OOKaTyeMbIX NeWCTBUN (Oe3neiCTBUS), yKa3aTh OCHOBAHUS, IO
KOTOPBIM JIMIIO, TIOJIAI0IIee Kano0y, HE COrjacHO ¢ JAeicTBUEM (Oe31eHCTBHEM) CO
CCBIJIKAMU Ha MMYHKTHI periiaMeHTa)

OJIsI, OTMEUYEHHBIE 3BE3/10YKOH (*), 00s3aTEIBHBI JUTSI 3aITOJTHCHHMS.
[TepeueHs mpuaraeMoi TOKyMEHTAIUN

MII
(HO,Z[HI/ICB PYKOBOAUTCIIAA HOPUAUYICCKOIO Ja1a, (I)I/IBI/I‘-ICCKOI“O J'II/II_Ia)

[Ipunoxenne Ne 4

OBPA3EII
PEIIEHAS AJMUHUCTPALIMH PO30BCKOT'O CEJLCKOI'O NOCEJEHHS 11O
"KAJIOBE HA JIEVICTBME (BE3/IEfICTBUE)
ET'0 JOJLDKHOCTHOI'O JIULIA

Hcx. ot N




PEIIEHUE
10 Kano0e Ha pelieHue, nencTrue (0e3aeicTBue)
opraHa W €ro J0JDKHOCTHOIO JIHIa

HanmeHoBaHue opraHa WIH JOJDKHOCTh, (haMWIIMS ¥ MHHUIMAIBI JOJDKHOCTHOTO JIMIA
opraHa, NPUHSBIIETO pELICHHE M0 Xanoode:

HaumenoBanue ropuamdeckoro muma wid @O.J.O. dusuueckoro juia, 0OpaTHUBIIETOCs C
J)Kano0ou

Howmep xano0sbl, 1aTa 1 MECTO MPHUHSITHSI PEIICHUS:

Wznosxxenue xano0bl 10 CYIIECTBY:

N3noxenue Bo3pakeHU, 00bICHEHUN 3asIBUTEIIS:

YCTAHOBJIEHO:
@dakTHyecKe W HHbIE OOCTOSATENLCTBA JI€Jla, YCTAHOBIEHHBIC OPTaHOM WIIM JOJDKHOCTHBIM
JMLIOM, pacCMaTPUBAIOIINM KaJo0y:

,Z[OKa?;aTeJII)CTBa, Ha KOTOPBIX OCHOBAHLI BBIBOJBI IT1O pe3yibTaTaM paCcCMOTPCHUSA JKaJIOOKI:

3aKOHEI U HHBIC HOPMATHUBHBIC IIPABOBLIC AKTHI, KOTOPBIMH PYKOBOJCTBOBAJICSA OpraH
HJIN OOJIDKHOCTHOC JIMIIO IPpHU NPUHATUU PCHICHUSA, U MOTUBBI, 110 KOTOPBIM Opr'aH UJIA
JOJDKHOCTHOC JIMINO HE TPUMEHUJI 3aKOHbI U NHBIC HOPMATUBHBIC ITPABOBBIC dKThI, HA KOTOPBIC
CChIIIAJICA 3asABHUTCIIb -

Ha OCHOBAHHUH H3JI0KCHHOI'O

PEIIEHO:

(pemieHue, TPUHATOE B OTHOIICHUH 00KaJIOBAHHOTO

neiictBus (0e371eiicTBuUS ), IPU3HAHO TPABOMEPHBIM HIIM HETIPABOMEPHBIM  TTOJIHOCTBIO

NI 4aCTUYHO HJIM OTMCHCHO ITOJIHOCTBIO MJIU I-IB.CTI/I‘-IHO)

(petieHre MPUHSTO IO CYIIECTBY KAIOOBI, - YIOBIETBOPEHA
WJTU HE YJIOBJICTBOPEHA MOTHOCTHIO MITH YaCTUYHO)

(pemenue 1100 MepbI, KOTOPbIE HEOOXOAMMO MPHHATH B IEIAX YCTPAHEHHS JOMYIICHHBIX
HapyLICHW, €CITM OHU HE ObUTH MPUHSTHI 10 BEIHECEHHSI PEIICHHS 10 Kajio0e)



Hacrosimee pemenne MoxeT ObITH 005)KaJIOBaHO B CyJIE, apOUTPaKHOM CY/IE.
Komnwst HacTosIIero penieHrs HarmpasieHa I0 aJapecy

(IOKHOCTD JIUIA YITOJTHOMOYEHHOTO, (monmucek) (vHUIMANB, (aMUTTUS)
MIPUHSBILIETO PEIICHUE 110 JKajao0e)
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HBanoBy NBany MBanHoBHUUYy

(YkazaTb NOJNHBIN apec MoxydaTess PaciuCKH)

PACIHUCKA

JIaHa B TOM, UTO ....covvveeiiniieeannenannnns. (3asBIICHHE, XKan00a, COOOIICHHUE | T.I1.) Ha
R 1 JUCTAX
U IIPUJIOKEHUE K HEMY (HEH) Ha «....... D PR JUCTAaX.

IIpuHsATO (2), 0 YéM B KHHIE PETHCTPALIMK IPOU3BEIEHA 3AMTUCh OT

CHGI_II/IaJ'II/ICT AAMUHUCTPpAlUU ITOCCIICHUA

(oamck) (pammmmst pa3dopurBO)
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NBanoBy lBany MBaHOBHUY*
(Ykazatp azipec MECTOKUTEIHCTBA 3asBUTEIIS)

YBenomiaenue

YBaxkaeMbIil (Mas)**

B cooTtBercTBHH €
MyHKT(OM )(TaMH )

AJIMUHHUCTPATHBHOTO perjaMeHTa IO MPEeI0CTABICHUI0 MyHUIIUNIATLHON YCIYTH
«BpIgaya BBIMMCKY U3 TTOXO3MCTBEHHON KHUTH, CIPABOK M MHBIX JOKYMEHTOBY
B IIPEJIOCTABIICHUH JaHHOU yciiyru Bam oTkasaHo.

['maBa cenbCcKOTO MmoceneHns

* JUT OpUAUYCCKUX JINML YKa3bIBACTCSI HAUMEHOBAHUE OpraHU3alu, aaipec;
Fk JUI OpUAUYCCKUX JIML HE YKAa3bIBACTCH.



