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1. OO01He MoN0KEHUS.

1.1. HaumeHnoBaHue MyHUIIUTIATBHOU YCIIYTH

AJIMUHUCTPATUBHBIA pErjJaMeHT «Bblgaya BBIMMCOK W3 JOMOBOW KHUIH,
MIOXO3SIHICTBEHHOW KHUTH, CIIPABOK O COCTaBE CEMbH» (Iajiee aIMUHUCTPATUBHBIN
periaMeHT) pa3paboTaH B IICNAX IOBBIIICHHS KayecTBa HCIOJIHCHUS |
JOCTYITHOCTH PE€3YyJIbTATOB MPEIOCTABICHUS MYHULUIIAIBHOW YCIYTH IO BBIJAYE
JIOKYMEHTOB  (BBIIIUCKA M3 TOXO3SMCTBEHHON KHMHIH, CIIPaBOK U HHBIX
JIOKyMEHTOB) (Jajiee MyHUIIMIAJIbHAS yCIyra), co3/lanne KOM(GOPTHBIX YCIOBUN
JUISL TIOJy4aTelel MyHUIMIAIbHOM YCIyru (Jajee 3asBUTENH), W OIpeaelser
MOPSIZIOK, CPOKM U MOCIEI0BATEIBHOCTh  JACHUCTBUM  (aAMUHUCTPATHUBHBIX
npouenyp) AaMUHHCTpauud  PO30BCKOrO  CEIbCKOIO  MOCENEHUs  Mpu
MPEA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

1.2.HanmenoBanue oprasa MECTHOI'O CaMOYIIPaBJICHHUS,
IIPENOCTABIAIOIIEr0 MYHULIUIAJIBHYIO YCIIYTY

[IpenocTaBieHre MyHUIIMTAIBHON YCIYyTH OCYIIECTBISICT AJMUHHUCTpAIIUs
Po30BCKOro cenbcKoro noceyenus (aajnee AIMUHUCTPALINS).

Unghopmayus 06 usmenenusix: Ilocmanosnenuem Aomunucmpayuu om 27.05.20212. Ne
79 6 nynkm 1.3 AOmunucmpamueno2o pe2niameHma 6Hecenvl U3MeHeHUs.

1.3. HopmaruBHBIE TIpaBOBBIE AaKThl, PETYJIUPYIOLIME HCIOJIHEHUE
MYHHUIUITAIBHON  YCITyTH:

Konctutymuss Poccuiickoii ®enepaunu ot 12 gexabps 1993 rona;
®enepanbHblii 3ak0H OT 22 okTs0psa 2004 Ne 125 - @3 «OO6 apXxuBHOM Jene B
Poccuiickont @enepanuny»; denepanbHbiM 3aKOHOM OT 2 mag 2006 Ne 59-03 «O
NOpsIJIKE pacCMOTpeHUs oOpalieHuil rpaxaan Poccuiickoit denepamuiny.

1.4. Pe3ynbTaT npenocTaBieHUs MyHULIMIAIBHON YCIyTH

KoHeuHBbIM  pe3ynabTaToM MPEJOCTABICHHUS MYHHUIMIIAJBHOM  yCIIYyT'H
SBJIIETCS BblJa4ya JTMOO OTKa3 B BbIJau€ BHIMUCKU (CHPAaBKU) U3 MOXO03WCTBEHHOM
KHUTH CIIPABOK U MHBIX JOKYMEHTOB.

1.5.0mcanue 3agaBUTENCH

1.5.1. 3asgBuUTENAMU MYHUIUITAIBHOW YCIYTH SIBJISIFOTCSL:

- pu3MUECKHE JINIIA;

- FOPUAUYECKHE JINIIA.

1.5.2. Ot umeHn HU3UYECKUX JIUIl U UHAUBUIYATBHBIX MPEANpUHIMATEICH
MOTYT JIEHCTBOBATh JIFOOBIC 3aWHTEPECOBAHHBIC JIMIIA B COOTBETCTBUH C
3aKOHOAATENBCTBOM Poccniickon @enepanun.

1.53. Or wuMeHM IOpUIUYECKUX JUI[ MOTyT JIEWCTBOBaThH JIUIIA,



JEHUCTBYIOLIME B COOTBETCTBUM C 3aKOHOM, UHBIMM HOPMAaTHMBHBIMU MPABOBBIMU
aKTaMH U YYPEAUTENIbHBIMU JIOKYMEHTaMH, 0€3 JOBEPEHHOCTH; MPEACTaBUTEIH
B CUITY MOJIHOMOYMM, OCHOBAaHHBIX Ha JOBEPEHHOCTH WM  jJoroBope. B
PETYCMOTPEHHBIX 3aKOHOM CIJIy4asiX OT UMEHH IOPUIUYECKOTO JUIA MOTYT
JEUCTBOBATH €0 YYACTHUKHU.

1.5.4. B uensix mpenocTaBlieHUsT MYHUIIMIIAIBHON YCIYT'M YCTaHOBJICHUE
JUYHOCTU 3asBUTEJIEH MOXET OCYIIECTBISITBCS B XOAE JIMYHOTO IpUeMa
MOCPEJICTBOM TPENBSIBICHUS macrnopra rpaxiaannHa Poccuiickonn ®enepanuu
au00 WHOTO JOKYMEHTa, YIOCTOBEPSIOIIETO0 JIMYHOCTh, B COOTBETCTBUU C
3aKoHoAaTenbCTBOM Poccuiickon denepanuu WM NPUA HAJUYUU TEXHUYECKON
BO3MOXKHOCTH  TIOCPEJCTBOM  HWACHTU(DUKAIIMK W ayTCHTU(PUKANNH B
AMUHHUCTpAIIMI0O €  HKCIOJIb30BaHHEM  HMH()OPMALMOHHBIX  TEXHOJIOTHUH,
pPEeNyCMOTPEHHBIX YacThio 18 crateu 14.1 ®denepasibHOro 3akoHa OT 27 MO
2006 roga Ne 149-®3 «O6 undbopmarmu, HHOOPMAIIMOHHBIX TEXHOJIOTHSAX U O
3aIuTe HHGOpMaIum.

[Ipu mnpenocTtaBieHUH MYHUIUIIAILHON YCIYTH B 3JIEKTPOHHOU (dopme
ueHTUGUKAIMS U ayTeHTU(OUKAIUS MOTYT OCYIIECTBIISTHCS TOCPEICTBOM:

- CIMHOW CHCTeMbl WJICHTUPHUKAIMK U ayTeHTUPHUKAIUA WIA HHBIX
rOCyJapCTBEHHBIX HH(POPMAIMOHHBIX CHCTEM, €CJIM TaKUe TOCYAapCTBEHHbIE
WH(OpPMAIIMOHHBIE CHCTEMBI B YycTaHOBIeHHOM IIpaBurensctBoM Poccuiickoit
denepanuu  MopsAJIKe 00ECIEUUBAIOT B3aUMOJCHCTBHE C EIUHON CHCTEMOit
UIACHTU(UKALMU W ayTeHTU(UKAIMU, TPU YCIOBUU COBIAJIEHUA CBEACHUH O
(U3MYECKOM JIMLE B YKAa3aHHBIX HH(OPMAIIMOHHBIX CHCTEMAX;

- ©IUHOW CHUCTEeMbl WACHTU(UKAIMUU U ayTeHTUPUKAIMU U EeAUHOMI
WH()OPMAIMOHHOW  CUCTEMBI  MEPCOHANBHBIX  JaHHBIX, OOecre4YnBarolei
00paboTKy, BKJItOUas cOOp U XpaHeHUEe, OMOMETPUUYECKUX TIEPCOHATBHBIX TaHHBIX,
UX TIPOBEpPKY U Tmepenadyy HWHGOpMAIMK O CTENEeHH MX COOTBETCTBUS
MPEIOCTABIEHHBIM OMOMETPUYECKUM MIEPCOHATBHBIM JTAaHHBIM (DU3UYECKOTO JIMIIA.

1.6. HanmenoBanue opraHa MECTHOTO caMOyIpaBJICHUS,
MPEAOCTABISAIONIEr0 MyHULIUITAIBHYIO YCIIYTY

MyHuuunanbsHas yciayra npefoctaBisiercs AamuHuctpauuei Po3oBckoro
cesibcKoro noceseHus: OMCKOro MyHUIMNAIbHOTO pailoHa OMCKO 001acTy.

MecTto HaxoxAeHHs Y TOJTHOMOYEHHOTO OpraHa:

- 644508, Poccusi, Omckast obnactb, OMckuit paiioH, ¢. Po3oBka, yi. 50 net
Oxts6ps, 1. 19;

- aJipec AIeKTpoHHOM mouThl: rozowsckaya2011@yandex.ru;

-renedon: 8 (3812) 99 11 46; dakc: 8(3812) 99 12 §4.

Pexxum paboThI:

- ¢ noHeaenbHuKa 1o yetsepr ¢ 8.30 4. 10 16.00 u.,

- epepsiB HAa 06en ¢ 12.00 4. 1o 14.00 u.,

- B aTHAIYY ¢ 8.30 4. 10 14.00 4. 6e3 nepepriBa Ha 00e,

- BBIXOJIHBIE JTHU: Cy000Ta, BOCKPECEHBE.

B nenb, HEMOCPEACTBEHHO MPEIIIECTBYIOUINI HepaboueMy Mpa3aAHUYHOMY
JTHIO, BpeMst paboThl YIIOJTHOMOYEHHOTO OpraHa cokpariaercs Ha 1 gac.

2. TpeOoBaHUs K NOPSAIKY IPEIOCTABICHUS MYHUIIUIAIBHONU YCIIYTH.



2.1. TpeOoBaHus K TMOPSAKY HHPOPMUPOBAHUS O MPEIOCTABICHUU
MYHUIIUTIATBHOU YCIIYTH

2.1.1. WndopmupoBaHue O MOpSAKE MNPEJOCTABICHUS MYHHUIIUIATBHON
YCIIYTH OCYIIECTBIISICTCS:

1) HEenmocpeaCTBEHHO MpHU JIMYHOM IpUEME 3asBUTENs B AJIMHUHHCTpALlUU
Po3oBckoro cenbckoro moceneHuss OMCKOTO MYHUIIMITATIBHOTO paiioHa OMckoi
obnactu (manee- YTNOJTHOMOYEHHBIN OpraH) WM MHOTO(QYHKIIMOHAJIBHOM IIEHTPE
NPENOCTABIECHUSI TOCYAApCTBEHHBIX MW MYHHUIMOAIBHBIX YyCIOyr (mamee —
MHOTO()YHKIIMOHATILHBIN TICHTP);

2) mo TtenedoHy YTOITHOMOUEHHOM OpraHE WM MHOTO(YHKIIHOHAIBHOM
LEHTDE;

3) NOHCBMEHHO, B TOM 4YHUCJIE IIOCPEACTBOM 3JIEKTPOHHOW IOYTHI,
(haKCUMUIBHOU CBSI3H;

4) mnocpencTBOM pa3MELICHHS B OTKPBITOM UM JOCTymHOM (opme
uHbopMaIuu:

- B (eAepalbHOl TOCYIapCTBEHHON MHGOpMAaIMOHHON cucteme «EnuHbIi
nopTay  TOCYJAApCTBEHHBIX M MYHUIMOAIbHBIX  yciuyr  (pyHKIui)»
(https://www.gosuslugi.ru/) (nanee — Equnsiii mopran);

- Ha PEruoHalIbHOM TOpTaje TOCYIapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYyT
(pyHkumit), SABIAIOMIETOCS TOCYJAPCTBEHHON WH(DOPMAMOHHOW CHUCTEMOM
cyowekra Poccuiickoit denepaiuu (J1ajnee — peruoHaJbHbIN nopTa);

- Ha oduuuanbHoM caite YmnomHoMmoueHHoro oprana (http://adm-
rozovskoe.ru/);

5) mocpencTBoM pasMenieHuss nHpopMaru Ha UHGOPMAIIMOHHBIX CTEHIaX
VY0THOMOYEHHOTO OpraHa UM MHOTO(YHKIIMOHAJILHOTO IIEHTpA.

2.1.2. UudopMupoBaHme OCYIIECTBIISIETCS IO BOIIPOCAaM, KaCaroIUMCSI:

- crtoco0OB I10/1aYM 3asIBJICHHIA;

- a/IpecoB YIOJHOMOYEHHOIO OpraHa U MHOTO()YHKIIMOHAJIbHBIX I[EHTPOB,
oOpallleHue B KOTOpblE€ HEOOXOAMMO JUIsl NPEIOCTABICHUS MYHHUIUNAIbHOM
YCIIYTH;

- cmnpaBoyHOW uWHpopMamuu o0 paboTe YMOJIHOMOYEHHOTO OpraHa
(CTPYKTYpHBIX MOJpa3ACICHU Y TOJTHOMOYEHHOTO OpraHa);

- JOKyMEHTOB, HEOOXOAMMBIX [UIsl TPEAOCTABICHUS MYHHUIUIATBHON
YCIIyTH;

- IOPSI/IKA ¥ CPOKOB MPEAOCTABICHNUS] MYHULIUTTAJIbHON YCITYTH;

- IOPsI/IKA TIOJIYYEHUSI CBEACHUI O X0JIe PACCMOTPEHUS 3asIBICHMUS;

-  mopsaka JocyaeOHoro (BHecyneOHOro) oOXajaoBaHUS —JACHCTBUM
(Oe3meicTBUSA) JOJDKHOCTHBIX JIMIl, W TPUHUMAEMbIX HWMH pEHICHUN TIpH
MPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH.

[Tomyyenue mHbOpMAIK IO BOMPOCAM MPEIOCTABICHUS MYHHUITUNIATHHON
YCIIyTH OCYIIECTBIISIETCS OECILIATHO.

2.1.3. Tlpu yctHOM oOpaieHur 3asBUTEAS (JMYHO WIM 1O TeleoHy)
JIOJDKHOCTHOE JULO Y IIOJTHOMOYEHHOTO oprasa, paboTHUK
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa,  OCYIIECTBISIONMN  KOHCYJbTUPOBAHUE,
noJIpOOHO U B BEXKIMBOHN (KOppekTHON) opMe HHDOPMHUPYET OOpaTUBLIMXCS IO
WHTEPECYIOIINM BOIPOCAM.



OTBeT Ha TenePOHHBIM 3BOHOK JOJDKEH HAauyMHAThCS C WHGOpMaLMHU O
HAaUMEHOBAHUM OpraHa, B KOTOpPBI IO3BOHWI 3asBUTENb, (aMUINH, HMEHH,
oTyecTBa (TIOCIEIHEE — MPU HAJUYMU) U JIOJDKHOCTU CIIELMAINCTA, MPUHSABLIETO
Tene(OHHBIN 3BOHOK.

Ecin  pomxkHOCTHOE JMIO YIOJHOMOYEHHOIO OpraHa HE MOXKET
CaMOCTOSITENIBHO JaTh OTBET, TeNEe(OHHBIM 3BOHOK JOJDKEH OBITh IEpeagpecoBaH
(mepeBenieH) Ha APYroe JOJKHOCTHOE MO WIIM e 00OpaTUBLIEMYCS JIUIY JOJKEH
ObITh COOOIIEH TeIePOHHBII HOMEp, MO KOTOPOMY MOKHO OyAeT MOJy4YUThH
HEO0OX0IMMYI0 HH(POPMAIIHIO

Ecnu mnoaroroBka otBeta TpeOyeT NPOAOJDKUTEIBHOTO BpPEMEHH, OH
npemiaraeT 3assBUTEN0 OJUH U3 CIAEAYIOINUX BApUAHTOB TaJbHEHIINX JE€HCTBUM:

- U3JIOKUTH OOpallleHue B MUCbMEHHOH opme;

- Ha3HAYMTh JIPYro€ BPEMs 1JIs1 KOHCYJIbTALHM.

JIOJDKHOCTHOE JMIO YTIOJHOMOYEHHOTO OpraHa HE BIIPaBE OCYIIECTBISATH
MH(GOPMHUPOBAHUE, BBIXOJALIEE 3a PAMKH CTAHJAPTHBIX MPOLEAYyp U YCIOBUH
IIPENOCTABIICHUS MyHULIMITAJIBHOW YCIYTH, U BIMSIOIIEE IPSIMO MM KOCBEHHO Ha
IPUHUMAEMOE PELICHUE.

[IponomxurensHOCTh  MHGOPMUPOBAHHUA MO TelepOHy HE JIOJKHA
npeBbimaTh 10 MUHYT.

NudopmupoBaHre OCyHIECTBISETCS B COOTBETCTBUU C rpa)MKOM MpHUeMa
TpaKJIaH.

2.14. Ilo nuceMeHHOMY OOpamIeHUI0 -  JOJDKHOCTHOE  JIMLO
VY10JIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPEJOCTABICHUE MYHULIUIIAIBHON
YCIIyTH, MOAPOOHO B MUCHBMEHHON (OopMe pa3bsCHSET rpakJIaHUHY CBEACHHS I10
BOIIpOCaM, YKa3aHHbIM B IyHKTe 2.1.2 HacTtosmero AJIMUHHCTPAaTUBHOIO
peryiiameHTa B nopsiike, yctaHoBiieHHOM denepanbabiM 3ak0HOM 0T 02.05.2006 Ne
59-03 «O mopsake paccMOTpeHusi oOpalieHuit Tpaxkaan Poccuiickoit
deneparun» (nanee — DenepanbHbIi 3ak0H Ne 59-D3).

2.1.5. Ha EguHoM mnoprane pa3mMemaroTcs CBEACHUs, MPEeIyCMOTPEHHBIE
[TonoxenuemM o (denepanbHOW TOCYAAPCTBEHHOW WHOOPMAIIMOHHONW CHCTEME
«DenepanbHBIA PeeCTp TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (QYHKIIHN)Y,
yTBepKAeHHbIM TnocTaHoBieHueM [IpaBurensctBa Poccuiickon ®denepanuu ot
24.10.2011 Ne 861.

Hoctyn K wuHpOpMAaMKM O CPOKaX U TOPAIKE MPEJAO0CTABICHUS
MYHUIIUNIATBHOM YCIYTU OCYLIECTBISICTCS O€3 BBINOIHEHUS 3asBUTENIEM KaKHX-
1160 TpeboBaHUM, B TOM 4Kclie 0€3 UCIIOIb30BaHUs MPOrPAMMHOI0 O0ecreyeHus,
YCTaHOBKa KOTOPOTO Ha TEXHUYECKUE CPENICTBA 3asiBUTENSL TPeOyeT 3aKII0UeHUs
JUIEH3UOHHOTO WJIM WHOTO COIJIALIEHUsI ¢ TIpaBooOiazareseM MNpOorpaMMHOIO
oOecrieueHusi, MPEAyCMATPUBAIONIETO B3MMAaHHUE IUIATHI, PETUCTPALUIO WM
aBTOPU3ALMIO 3asIBUTES, WIN MIPEAOCTABICHNE UM IIEPCOHAIIBHBIX JAHHBIX.

2.1.6. Ha odumnmansHoM caliTe YMOJHOMOYEHHOTO OpraHa, Ha CTEHJaX B
MeCTaxX MpPEeIOCTABJICHUS MYHHMIMIIAJLHOW YCIyTM U B MHOTO(YHKIIMOHATHHOM
LEHTPE pa3MeIaeTcs CleayoIas CrpaBoyHas HHPOpMaIHs:

- 0 MECTE HaxXOXACHUS U rpaduke padoTsl Y IOJHOMOYEHHOTO OpraHa v ux
CTPYKTYPHBIX MO/Ipa3/ieJICHUH, OTBETCTBEHHBIX 32 MPEeAOCTaBIICHUE
MYHUIIMIIAJIbHON YCIIYTH, a TAKKE€ MHOTO(PYHKIIMOHATIBHBIX LIEHTPOB;



- CIpaBOYHbBIE TeNePOHBI CTPYKTYPHBIX MOIpa3AeieHuil Y OJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 32 MPEIOCTABICHNE MYHUIIUTIATHHON YCIYTH, B TOM YHCIIE
HOoMep TenedoHa-aBTonHpopmaTopa (IIpy HAJTUYIUH);

- aapec opUIUAIBHOTO CalTa, a TaK)Ke AJIEKTPOHHOM MOYTHI U (KMiu) GopMbl
oOpaTHOM CBsI3U YTIOJIHOMOYEHHOTro opraHa B cetu «HTepHeTy.

2.1.7. B 3amax oxuaaHus YTOJHOMOYEHHOTO OpraHa pa3MelalTcs
HOPMATHBHBIC TIPABOBBIC AaKTBI, PETYJIHUPYIONIUE TMOPSAIOK TMPEIOCTABICHUS
MYHHUITUTIATFHOW YCIIYTH, B TOM 4YUCIe AJIMUHUCTPATUBHBIA PETJIAMEHT, KOTOPHIC
1o TpeOOBAHUIO 3asBUTENS MPEAOCTABISIOTCS €MY I O3HAKOMIICHHS.

2.1.8. Pa3memenue wuHpOpMamMM O  TOPSAKE  IPEIOCTABICHUS
MYHUITUTIATPHOM  YCIYyrd Ha WHQPOPMAIMOHHBIX CTEHAAX B  IOMEIICHUH
MHOTO(QYHKIIMOHATBHOTO  IIEHTpAa  OCYUIECTBIAECTCA B  COOTBETCTBHHM  C
COTJIAIICHUEM, 3aKIIOYCHHBIM MEXAY MHOTOQYHKIIMOHATHHBIM IIEHTPOM W
YIOJIHOMOYEHHBIM OpPraHOM C Yy4YeToM TpeOoBaHUN K HH(DPOPMUPOBAHUIO,
YCTaHOBJICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.1.9. Undopmarus o xolle pacCMOTPEHHs 3asBICHUS U O pe3yjbTaTax
MPEIOCTABICHUSI MYHUITUTIATLHON YCIYTH MOXKET ObITh MOJIy4eHa 3asBUTENIEM (€r0
MpeacTaBUTeNIeM) B JUYHOM KabuHere Ha EnuHOM mopTane, peruoHagIbHOM
noprajge, a TaKkkKe B COOTBETCTBYIOIIEM CTPYKTYPHOM  TOJpa3/eJICHUU
YTOTHOMOYEHHOTO OpraHa MpU OOpalleHWH 3asBUTENS JIMYHO, MO TenedoHy
ITOCPEACTBOM AJIEKTPOHHOM NOYTHI.

2.2. llepedyeHb JOKYMEHTOB, HEOOXOAUMBIX MJIS  IPEAOCTABICHUS
MYHHUIMIIAIBHON  YCIIYTH

2.2.1. OcHoBaHueM IS PAacCMOTPEHHUS AJIMUHHUCTpAlMEW  BOIpoca O
MIPENOCTABIEHNA MYHMIMIIAJBHON YCIYTH JIMLAM, yKa3aHHbIM B myHkTe 1.5.1.
HACTOSIIEr0 AAMUHUCTPATUBHOTO PETIaMEHTa, SIBJISIETCA MUCbMEHHOE 00pallieHne
(3asIBIICHHE) 3aBUTEIIA.

2.2.2. JIna NpuHATUS PELIEHUS O NMPEIOCTABICHUN MYHHUIUITAJBbHON YCIIyTH
B AIMUHUCTPALMIO 3asIBUTEIEM IIPEICTABIISIOTCS CIEIYIOUUE JOKYMEHTBHI:

st pusndeckoro ymna: - 3assiaeaue ([Ipunoxenue Ne 1);
JUISL IOPUAMYECKOTO JHIa: -oOpallleHue YCTaHOBJIEHHOro oOpasia ¢
YTJIOBBIM ILITAMIIOM;
K 3asiBnenuto (oOpallieHuI0) NpujaratoTcs CieIyrolnue JOKYMEHTHI:
a). 0114 CRPABKU 0 COCMage Cembl:
® JIOKYMEHT, YAOCTOBEPSIOIIMKA JIMYHOCTh 3adABUTENS  (MPEACTAaBUTENSA
3asBUTEIISN);
® JIOKYMEHT, YJOCTOBEPSAIONIMI MOJHOMOYMS TPEJACTABUTENS 3asBUTEIS
(I10BEpEHHOCTH U T.I1.);
0). 012 cnpasKu c mecma HCUmMenbCMeEa ymepuieco:
® JJOKyMEHT, YJIOCTOBEPSIOLUUN JUYHOCTb 3asgBUTENsS (IpelICcTaBUTENs
3asIBUTEIIS);
® JJOKyMEHT, YJAOCTOBEPSIOIIMK MOJHOMOYHS IMPEACTABUTENS 3asBUTEIS
(I1OBEpEHHOCTH U T.11.);
® KOIHIO CBHJETEIBCTBA O CMEPTH TPaXJaHHHA C IPEJOCTABICHHEM



OpUTHHAaA.
8). 0/131 8LINUCKU U3 NOXO3AUCMEEHHOU KHUU:
® JJOKyMEHT, YJIOCTOBEPSIOUUN JUYHOCTb 3asBUTENsS (MpelICcTaBUTENs
3asBUTEIIS);
® JJOKyMEHT, YJOCTOBEPSIOIMIMNA MOJHOMOYHUS MPEACTABUTENS 3asBUTEIIS
(I1OBEpEHHOCTH U T.11.);
® [IPAaBOYCTAHABJIUBAIOIIUE JOKYMEHTHI HA JJOM U 3€MEJIbHBIN YUaCTOK.
2). 07131 8bINUCKU U3 NOXO3ATUCMEEHHOU KHUZU HA NOJIyYeHUe DAHKOBCKOI CCyObl:
® JIOKYMEHT, YJOCTOBEPSIOIIUA JUYHOCTh 3asBUTENS (MPEICTaBUTENS
3asBUTEIIS);
® JIOKyMEHT, YJOCTOBEPSIOIIUNA MOJHOMOYUS TMPEIACTABUTENS 3asBUTEIS
(1OBEpEHHOCTH U T.11.);
® [IPaBOYCTAHABJIMBAIOIINE JOKYMEHTHI Ha JIOM U 3€MEJbHBIN y4acTOK.
0). 0714 CRPABKU 0 HATUYUU 3EMEIbHO20 YUACMKA, CKoma (071 0Cyuiecme1eHus
nPOOaXscu ceylbCKOX03AUCMBEHHOU NPOOYKUULL):
® JIOKYMEHT, YJOCTOBEPSIOMIUA JMYHOCTH 3asBUTENS (MPEICTaBUTENSA
3asIBUTEIISN);
® JIOKYMEHT, YAOCTOBEPSIOIIMI MOJHOMOYMS MPEACTABUTEIS 3asBUTENS
(I10BEpEHHOCTH U T.I1.);
® [IPaBOYCTAHABJIMBAIOIINE JOKYMEHTHI Ha JIOM U 3€MEJbHBIN Y4acTOK.
€). 0030pHOIL cnpasKu 011 HOmapuyca:
® KCEpOKOIHUS CBHUJETEIILCTBA O CMEPTU BIAJEiblla 3€MEJILHOTO y4acTKa
(IOMOTHUTENBLHO TpU OPOPMIICHUH IO JIOBEPEHHOCTH - KCEPOKOIHUS
[acropTa WM WHOW 3aMEHSIOIIANA €r0 JOKYMEHT, YAOCTOBEPSIOLINMA
JUYHOCTh TpaXJaHWHA W HOTAapUaJIbHO 3aBEPEHHON JIOBEPEHHOCTH
JIOBEPEHHOTO JIUIIA);
® CIpPaBKa O PETUCTPALNU MO MECTY JKUTEJIbCTBA;
® [IPaBOYCTAHABJIMBAIONIUE JOKYMEHTHI Ha JIOM U 3€MEJIbHBIN y4aCTOK
JHC). 011 CHPAGKU 0 HAIUYUU JTUYHO20 NOOCOOHO20 X03AUCMEA 01 NOJIYUeHUs
COUUANbHBIX NOCOOUIL:
® [aCHOPT WJIM WHOW 3aMEHSIOIIMN €ro JIOKYMEHT, YJIOCTOBEPSIIOIIUN
JUYHOCTh TPaK/IaHUHA.
2.2.3. ITo cBOEMY KEJIAHUIO 3asIBUTENb JOMOJHUTEILHO MOXKET NPEACTABUTH
WHbIE JOKYMEHTBI, KOTOpbIe, II0 €ro MHEHHUI0, WMEIOT 3Ha4yeHue s
MPEe0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

Hugpopmayus 06 usmenenusx:
Ilocmanoenenuem Aomunucmpayuu om 19.03.20192. Ne 51 uacms 2.2.4 noopazoena 2.2
pazoena 2 AOMUHUCIMPAMUBHO20 Pe2laMEHMA U3N0ACUMb 8 HOBOU Pe0aKyuu

2.2.4. AnMUHHCTpaIMs HE BIIpaBe TPeOOBATH y 3asBUTEIS MPEAOCTABICHUS
JIOKYMEHTOB W MH(QOpPMalLIUU, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH MPU NIEPBOHAYATILHOM OTKa3€ B MPUEME JOKYMEHTOB HEOOXOANUMBIX
JUIs  TIPEAOCTaBICHUS MYHULUNAIBHOM YCIyrd, JuO0O B IPEAOCTaBICHUU
MYHUIIUIIAJIBHON YCIYTH, 32 UCKJIFOUEHNUEM CITy4aeB:

a) U3MEHEHUEe TPeOOBaHMN HOPMATHUBHBIX IPABOBBIX AKTOB, KACAIOIIUXCS



NPEIOCTaBICHUS MYHUIMINAIBHOM YCIyrd, TIOCie NEepBOHAYAIBHON TMOJa4YH
3asiBJICHUS O MPEAOCTABICHUA MYHUIIUMIIATLHON YCIyTH;

0) Hamuyue OIMOOK B 3asABJICHUU O MPEJOCTABICHUH MYHMIIMITAIbHON
yCIIYT'H ¥ JOKYMEHTAaX, MOJAHHBIX 3asBUTENIEM MOCIE MEePBOHAYAIBLHOIO OTKa3a B
npueMe JTOKYMEHTOB, HEOOXOAMMBIX HJisi TMPEJOCTABICHUS MYHHUIUIAIBLHOM
yCIIyTH, MO0 B MPEJOCTABICHUH MYHHUIIUMAIBLHON YCIYyTM U HE BKJIIOYEHHBIX B
MPEACTaBICHHBIA paHEe KOMIUIEKT JOKYMEHTOB;

B) MCTEUYCHHUE CPOKa NEWUCTBHS JOKYMEHTOB WJIM W3MCHEHHE HWH(OpMaIUU
mociie TMEepBOHAYAJIBHOTO OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPENOCTABICHUS ~ MYHUIMOAIBHOW  yclIyrH, JHOO B  NPEIOCTaBICHUH
MYHULIANIAIBHOU YCIIYTH;

I') BBISIBJICHHE JOKYMEHTAJIBHO TMOATBEPKIAECHHOTO (akTa (TIpU3HAKOB)
OIIMOOYHOTO WJIM TPOTUBOMPABHOTO JeHCTBUS (0e31eHCTBUS) TOJKHOCTHOTO
JUlla OpraHa MYHULMOAIbHYI YCIYry, MYHUIMNAIBHOTO CIIYKallero, Ipu
NEepBOHAYAILHOM  OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOJIUMBIX IS
NPENOCTaBICHUS ~ MYHUIIMNAIBHOW  yciyrd, JmbO0 B MPeIOCTaBICHUU
MYHULUNAIBHON YCIYTH, O YEM B MUCbMEHHOM BUJE 32 MOJANKCHI0 PYKOBOIUTENS
OpraHa, MPEeJOCTaBIAIONIEr0 MYHUIUIIAIBHYIO YCIyry, MpH TEPBOHAYAIBHOM
OTKaze B TMpUEME JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl  MPEJOCTABICHUS
MYHULIMNQIBHON YCIyTH, YBEAOMIISIETCS 3asiBUTENIb, a TaKXe MPUHOCITCS
W3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA.

2.2.5. 3asBieHrE W JOKYMEHTBI, IPUJIaraéMble K 3asBJICHUIO, MOTYT OBITh
MOJaHbI B Y TOJTHOMOYEHHBIA OPTH:

1) Ha TMYHOM TIpUEME;

2) 1o nouTe;

3) B Qopme D5JEKTPOHHOTO JOKYMEHTa B TMOPSIKE, MPEIyCMOTPEHHOM
noApaszaeiaom 19 Hacrosimero AAMUHACTPATUBHOTO PETJIaMEHTA MO CPEJICTBAM:

- B ¢efiepalibHON roCyJapCTBEHHON MH(DOPMAIMOHHON CUCTEMBI «EIUHbBIN
nopTajg  TOCYJAApCTBEHHBIX M MYHHUIMNAIBHBIX  ycayr  (yHKIHMA)»
(https://www.gosuslugi.ru/) (nanee — Equnblit moprain);

- PETHOHAIBHOTO TMOpTalia TOCYAAPCTBEHHBIX W MYHHIIMNAIBHBIX YCIIyT
(pyHKIMT), SBIAIOMIETOCS TOCYJAPCTBEHHON WH(OPMAIMOHHOW CHUCTEMOM
cyobekTa Poccuiickoit @enepanuu (qanee — peruoHaabHbIN opTai).

JIOKyMEHTBI, MpujaraeMble 3asBUTENIEM, MPEICTaBIsIEMbIE B DJIEKTPOHHOU
dbopme, HAMIPaABIIAIOTCSA B clieyomux Gopmarax:

a) Xml - 111 TOKyMEHTOB, B OTHOIIICHHH KOTOPBIX YTBEPXKIACHBI (POPMBI U
TpeOoBaHUsI 1O (POPMHUPOBAHUIO AJICKTPOHHBIX JOKYMEHTOB B BHE (ailjioB B
dbopmare xml;

0) doc, docx, odt - miIst JOKYMEHTOB C TEKCTOBBIM COJICP)KaHHUEM, HE
BKJTFOYAIOIITIM (hOPMYITBI;

B) pdf, jpg, jpeg, png, bmp, tiff - g19 JOKYMEHTOB C TEKCTOBBIM
collepKaHMEeM, B TOM 4YHCIIEe BKIOUaromux (opmynsl u (Wiam) rpaduyueckue
M300PKEHUSI, a TAKXKE TOKYMEHTOB C rpad)UIECKUM COCPKaHUEM;

T) ZIp, rar — s CKaThIX JOKYMEHTOB B OJTUH (ailir;

1) Sig — UIS OTKPEIUIEHHOW YCHJIEHHOW KBaTH(DUIIMPOBAHHON 3JIEKTPOHHOM
MOJIHCH.



2.3. CpoKu UCIIOTHEHUS MYHUIIMTIATLHON (QYHKITUU:

2.3.1. OOmuii CcpoK OCYIIECTBICHHUS MPOLEAYpPhl IO IPEIOCTABICHUIO
MYHUIUIIAILHONW YCIYTH COCTaBiisseT 5 (HATh) pabouymMx IHEH co JHS IMOJavu
3aSBJICHUSI W JIOKYMEHTOB, NPEAYCMOTPEHHBIX ITYHKTOM 2.2.2. HAaCTOAILIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.3.2. B o0muil CpoK OCYIIECTBICHHUS MPOLEAYPHl MO MPEIOCTABICHUIO
MYHULMNATBHOW YCIIYTH HE BXOJST MEPUOJIbI BPEMEHH, 3aTPAYEHHBIE 3asBUTEIIEM
Ha  HCHOPABIIEHUE U AOPAOOTKY JTOKYMEHTOB, IPEAYCMOTPEHHBIX MyHKTOM 2.2.2.
HACTOSIIIIETO AJMUHHCTPATUBHOTO PErJIaMEHTa.

2.3.3. Hayano oOmero cpoka OCYLIECTBIEHHUS MPOLEAypbl IO
IPENOCTABICHUI0O MYHHUIMIIAIIBHON YCIYI'M HCUMCIISETCS C AaThbl MPEACTaBICHUS
3asBUTEJIEM MOJIHOTO  KOMIUIEKTa JOKYMEHTOB, MPEAYCMOTPEHHBIX ITYHKTOM
2.2.2. HACTOSIETO AJIMUHHUCTPATUBHOTO  pErjaMeHTa, He TpeOyIomux
UCITpaBJICHUS U T0PaOOTKH.

2.3.4. Bpems oxuJlaHusl B OUY€pEIM Ha MPUEM K JOJKHOCTHOMY JIMILYy WU
JUTSI TIOJTyY€HUS KOHCYJIbTAIIUU HE JIOJDKHO MPEBBIMIATh 15 MUHYT.

2.4. IlepeyeHb OCHOBAaHMW [JIs TPHOCTAHOBIEHUS JUOO OTKaza B
IIPEAOCTABIEHUA MYHULIMIAIBHOMN YCIIYTH.

OcHoBaHMSMM Uil TPUOCTAHOBIIEHUS JINOO OTKa3a B IMPEJOCTaBICHUU
MYHUIIUIIAJIbHON YCITYTHU SIBJSIOTCS:

2.4.1. Hanuuue B MpeCTaBICHHBIX JTOKYMEHTaX HCIPABICHUN, CEPbE3HBIX
MOBPEXICHUI, HE TTO3BOJISIOIIMX OJJHO3HAYHO UCTOJIKOBATh UX COAECPIKAHUE;

2.4.2. HempencraBneHue [TOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.2.2.
HACTOSIIIET0 AJIMUHUCTPATUBHOIO PETTIAMEHTA;

2.4.3. JloKyMeHTHI, TPEICTABICHHbIC 3asBUTEIIEM, HE COOTBETCTBYIOT
TpeOOBaHUSIM IyHKTA 2.8. HACTOSIIETO AIMUHUCTPATUBHOTO PETIAMEHTA.

2.4.4. 3asgBuTento HampapisieTcsl (BpydaeTcsl) yBeIoMJIeHHE 00 OTKaze B
okazanuu yciuyru (IIpunosxxenne Ne 6)

2.5. TpeboBanusi K MecTaM MPEAOCTABICHHUS MyHUIIUTIAIBHOMN YCIIyTH

2.5.1. TpeOoBaHuUA K pa3MENICHUIO U OPOPMICHUIO TOMEIICHH.

[Tomernennss AIMUHUCTpAIIMKM JTOJDKHBI ~ COOTBETCTBOBATh CAHUTAPHO —
AMUAEMHUOJIIOTUYECKUM TpaBHJIaM U HOpMaThBaM «[ urueHnyeckune TpeOOBaHUSA K
MIEPCOHAIILHBIM JJICKTPOHHO — BRIYMCIUTEIFHBIM MalllMHAM W OpraHu3alvu
paboTHI. CanlluH 2.2.2/2.4.1340-03» u «l'uruenuyeckue TpeOOBaHUS K
€CTECTBEHHOMY, HCKYCCTBEHHOMY M COBMEILEHHOMY OCBEIICHUIO JKUJIBIX |
oomecTBeHHbIx 3qannii. CanlluH 2.2.1/2.1.1.1278-03»;

2.5.2. Kaxmgoe pabouee MECTO CIEIHAIMCTOB JOKHO OBITH 00OPYIOBaHO
MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTyma K HEOOXOAUMBIM
nH(OpPMAIMOHHBIM 0a3aM JIaHHBIX, MT€YaTAIOLUUM U CKAHUPYIOUIUM YCTPONCTBAM.

2.6.  Jlpyrue  TOJOXEHHUA,  XapakTepu3ylolue  TpeOoBaHUS K



MPEIOCTABICHUIO MYHHUIIUIIAILHON YCIYTH.

2.6.1. MyHunumnanpHas yclryra MpeocTaBiIsieTcsi 0eCIuiaTHO.

2.6.2. UInpopmMupoBaHUE  3aMHTEPECOBAHHBIX  JIUI[  OCYIIECTBISCTCS
OecriaTHo.

2.6.3. JloxyMeHTbI, yKa3aHHbIE B IOjpas3fesie MyHKTa 2.2.2. HACTOSIIETO
AJMUHUCTPATUBHOI'O PETJIaMEHTa, MOTYT OBITh HaIlpaBJIEHbl B AJMUHHUCTPALUIO
IOYTOBBIM OTIIPABJICHHUEM C OOBSABICHHON IIEHHOCTBIO IIPU €r0 NEPECHUIKE.

2.77. Tlopsimoxk  mMOJy4YyeHUs  KOHCYJbTAllMd O  MPEJOCTABICHUU
MYHUIIUTIATBHON  YCITYTH.

2.7.1. KoHcynpTauMy 1O BONPOCAM NPEAOCTABICHUS MYHHIIUIIAIBHON
YCIIYI'M OCYIIECTBILIFOTCSA CHENUAIMCTAMM  AJMUHUCTpPALMM  IPU JUYHOM
KOHTaKT€ C 3adBUTEISIMM, a TakKe C HCIIOJIb30BaHUEM CpeACTB MHTepHer,
NOYTOBOM, TeNIe()OHHON CBSI3U U MOCPEJICTBOM 3JIEKTPOHHOM MOYTHI.

[Ipu orBeTax Ha TeneOHHbIE 3BOHKU U OOpaIEHHs I'pa)<JIaH MO BOIPOCY
MOJIYYeHUS] MYHULIMITAIBHOM YCIYTH CHEUaNuCThl AAMUHUCTpauuu Po30BCKOro
CEJIbCKOTO MIOCEJIEHUs 00sI3aHBbI:

-HaYMHATh OTBET Ha TeJEPOHHBIA 3BOHOK C MHPOPMALUA O HAMMEHOBAaHUU
opraHa, B KOTOPbId NO3BOHWJ TpaXIaHWH, (aMUIMK, HMEHHU, OTYECTBE H
JOJKHOCTH CIIELIMAIIMCTA, TPUHSIBLIETO TENE(POHHBIN 3BOHOK;

-OAPOOHO B KOPPEKTHON popMe MH(DOPMHUPOBATH 3aMHTEPECOBAHHOE JIULIO
O MOPSIAKE NOJYYEHHS] MyHULIMITAJIBHOM YCITyTH;

-IpY  HEBO3MOXKHOCTH CaMOCTOSITEJIBHO OTBETUTH Ha IIOCTaBJICHHBIE
BOIIPOCHI, IEPEaPECOBATH 3BOHOK 3asIBUTEINS HA IPYTrO€ JOHKHOCTHOE JIALIO;

-u30eratb KOH(MDJIUKTHBIX CHUTyallMd, CIIOCOOHBIX HAaHECTH YIIEepo ux
penyTanuy WiM aBTOPUTETY OpraHa MECTHOT'O CaMOYIIpaBJICHUS;

-c00JII0/1aTh MpaBa U 3aKOHHbIE HHTEPECHI 3asIBUTEIICH;

2.7.2. KoHCynbTaMy NPEIOCTABISAIOTCS 110 CIEIYIOIUM BOIIPOCAM:

MEPEYHIO JOKYMEHTOB, HE0OXOIUMBIX JUTSE MPEeI0CTaBICHUS
MYHUIUOATBHOM YCIYTHM, KOMIUIEKTHOCTH (JIOCTATOYHOCTH) MPEACTaBICHHBIX
JIOKYMEHTOB; ~ MCTOYHUKY TOJY4YEHHUS JOKYMEHTOB, HEOOXOAMMBIX  JJIf
NPENIOCTaBIECHUs MYHHLIMNAJIBHOW ycnyrd (OpraH, oOpraHusauuds W HX
MECTOHaXOXJCHUE); BPEMEHM TMpHUEeMa U BbIJAYM JOKYMEHTOB; CpOKaM
MPEIOCTABICHUS MYHHUIMIAIBHONW YCIYTH; TOPAIKY OO0XaloBaHWsS JEHCTBUN
(Oe3melcTBUSI) M pEHICHMH, OCYIIECTBISIEMbIX W NPUHHMAEeMbIX B XOJE
IIPEIOCTABICHUS MyHULMIIATBHON YCIIYT H;

2.7.3. KoHCynpTauuu ¥ NpHEM CHELMAINCTOM AJIMUHUACTPALUU TPaXaaH U
OpraHu3alyid OCYIECTBISIOTCS B COOTBETCTBHH C pEKUMOM paboThI
AJIMUHUCTpAllMd YKa3aHHBIM B ITYHKTE 2.1.2 HACTOSIIETO
AJIMUHHCTPAaTUBHOI'O PETJIAMEHTA.

2.8. TpeOGoBanus Kk OGOPMIICHUIO JIOKYMEHTOB, TPECTABISIEMBIX
3aSBUTECIISIMU.

28.1. B 3asBJICHUH YKa3bIBAIOTCSA  CJENYIOMIME O00s3aTeNbHbIC



XapaKTEPUCTUKHU:

a) o1 usuueckoco uya:

o PEKBU3UTHI Tula (haMuiiis, WUMs, OTYECTBO (PU3UYECKOTO JIMIIA, J1aTa
BBIJIAYU U HOMEP MacropTa, /1arta U MECTO POKAECHUSA, MECTO
KUTEIbCTBA, HOMEp TeaedoHa (npy HaMM4MM);

0) 0711 OPUOUYECKO20 TUYA:

o PEKBU3UTHl JHIa (MOJHOE HAUMEHOBAHHWE IOPUJIUYECKOTO JIUIIA,
HOMED TenedoHa);

2.8.2. 3asgBieHUE MOXKET OBITh 3alOJIHEHO OT PYKH HWJIM MAIIMHOIHCHBIM
CIIOCOOOM M pacreyaTaHo MOCPEICTBOM AJIEKTPOHHBIX MEUATAIONIUX YCTPONCTB.

2.8.3. 3asBneHue MOXeT ObITh OPOPMIICHO Kak 3asBUTENIEM, TaK U MO €ro
npoch0e  CHEIUATUCTOM, OCYIIECTBISIONMIUM TOATOTOBKY JOKYMEHTOB IIO
MPEAOCTABICHNUIO MyHUIIUIIAIBHOW YCIYTH.

2.8.4. 3adBieHue Ha NPEJOCTABICHUE MYHULIMIAIBHON YCIYTU IPU JTUYHOM
oOpaitieHun 3asaBuTeNst opopmisieTcss B 2 (ABYX) SK3eMIUISIpaxX U MOMUCHIBACTCS
3asIBUTEJIEM.

2.8.5. Komuu AOKYMEHTOB, YKa3aHHbIX B MYyHKTE 2.2.2. HACTOSILIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTa, 33 UCKIIIOYEHUEM 3asBJICHUS, TPEACTABIISIOTCS
BMecTe ¢ opurdHasiamu. [locne ciuueHus opurvuHaiza JOKYMEHTa U €ro KOMUM K
JeNy TPpUOOIIAeTCsl KOMUS JOKYMEHTA, a OpUTHHANI BO3BPAIAETCS 3asIBUTENIO.

2.8.6. Komuu JOKYMEHTOB, YKa3aHHbIX B MYyHKTE 2.2.2. HaCTOSAILIETO
AJMUHUCTPATUBHOTO pErjlaMeHTa JOJKHBI OBbITh TPOHYMEPOBAHbBI, 3aBEPEHBI
MOJANKUCHI0 3aMHTEPECOBAHHOTO JIMIIA JIUOO MOMUCHI0 PYKOBOAUTEIN U MEYaThIO
OpraHu3aluu (MHAMBUYAIbHOTO  MPEANPUHUMATEINS), MPEICTABISIOIIETO
JIOKYMEHTBI, B ClTydae€  OTCYTCTBHS NE€YaTH — MOJAMUCHIO C paciin(dpOBKOH.

Hnghopmayus 06 uzmenenusx:
Ilocmanoenenuem — Aomunucmpayuu  om  19.03.20192.  ANe 51 Paszoen 2
AomunucmpamusHnozo peanamenma donoarer [loopasoenom 2.9

2.9. CrangapT KOMPOPTHOCTH

2.9.1. Ilpn npenocTaBlIeHUH MYHUIMIIAIBLHOM YCIYTM HPUEM 3asiBUTEIICH
CHEIUAINCTaMH, OTBETCTBEHHBIMH 32 TIpHeM (BbIIauyy) U  PErUCTPALIUIO
JIOKYMEHTOB, OCYILECTBJISIETCS B TMOPSAKE OYEpEIrd B CHEUUAIBHO BBIJIEIECHHBIX
JUTS OTHUX TIEJIeH ITOMETIEHUSX.

2.9.2. Tlomemenue i NPEAOCTABICHNAS] MYHULIMIAIBHON YCIYTH JOJKHO
OBITH 00OPYIOBAaHO MeECTaMHU ISl OXKUJaHWs, WHOOPMUPOBAHUS M TMpHUeMa
3asBUTEJICH, CTYJIbSIMH, CTOJIAMH, KAHUEISIPCKUMHU MPUHAIIICKHOCTIMH, a TaKKe
000py/IOBaHO B COOTBETCTBUU C TpeOoBaHusiMU DenepaibHOTO 3akoHa OT 24
HOsI0pst 1995 roga Ne 181-D3 «O conuanbHOM 3amuTe HHBAIMI0B B Poccuiickoi
Oenepauuny.

2.9.3. Ha wHpOpMAIMOHHBIX CTEHJAX B MeCTax IPEAOCTaBICHUS
MYHUITUTIATBPHOM YCIYyrd W OQUIIMAILHOM HWHTEPHET-CaTe AJIMHHHCTPALUN
(http://adm-rozovskoe.ru/) pazmemniaercs cieayromias nHGOPMAIHSL:

- MOJIHbIE HAaWMMEHOBAaHMSI OpraHa, MPEJOCTABIAIONIETO0 MYHHIIUNAIBLHYIO
YCIIYTY ¥ OpraHu3alyid, y4acCTBYIOIIUX B €€ MPEI0CTABICHUMY;



-KOHTaKkTHBIE TenedoHbl, rpaduk padoThl, (HaMuIMK, UMEHA, OTYECTBA U
JOJDKHOCTH ~ CIIELMATIMCTOB, OCYIIECTBISIIOMIUX TPUEM M KOHCYJIbTHPOBAHUE
3asBUTEJICH;

-IpONEAYPhl IPEIOCTABICHUSI MYHULIUIIAILHON YCIYTH B TEKCTOBOM BHJIE U
B BUJIE€ OJIOK-CXEMBI,

-lepeyeHb JOKYMEHTOB, MPEJCTaBISEMbIX 3asBUTEISIMU JUISl TOJYyYEHHUS
MYHUITUTIATFHOM YCIIYTH; 00pa3ell 3asBJICHHs; IepeYeHb OCHOBAHUH MJIsl OTKa3a B
MIPEIOCTABICHUN MYHUITUTIATHHON YCITYTH.

2.9.4. IlokazaTenu TOCTYIMHOCTH U Ka4Y€CTBA MyHUIIMNIATBHON YCIIYTH:

- MPOCTOTA U SICHOCTh M3JI0’KEHUS HHPOPMAITMOHHBIX JOKYMEHTOB;

- HATMYHUE PA3IMYHbIX KaHAIOB MMOJTY4YeHUs HH(POPMAIUU O MPETOCTABICHUH
YCIyTH;

- IOCTYITHOCTB PabOTHI C 3aBUTCIISIMU;

- TOYHOCTD MPEAOCTABICHUS MYHUIIUTIATLHON YCITYTH;

- mpoeccroHanbHas MOJArOTOBKA COTPYIHUKOB OpraHa, OCYIEeCTBISIONIETO
MPEeIOCTaBIICHNE MYHUITUTIATBHON YCIIYTH;

- BBICOKAsI KYJIbTypa 00CITy>KMBaHUS 3asiBUTEIICH;

- CTpOTo€ COOIIOJIEHUE CPOKOB MPEOCTABICHUS] MYHULIUITAIbHON YCITYTH;

- KOJIMYECTBO  OOOCHOBAHHBIX  KaJOO HA  pEHIeHWs  Oprasa,
OCYIIECTBIISIONIETO MPEIOCTABICHNE MyHUITUTIATHHON YCITYTH;

- OTCYTCTBME KalloO Ha JjeiicTBua (Oe3deicTBUE) U pelIeHus,
OCYIIECTBIIsIEMbIC (PUHATHIC) B XOJI€ MPEAOCTABIICHUS MYHUIIUIAIGHON YCITyTH.

2.9.5. KadecTBO NMpenoCTaBiIeHNs] MyHULIUIIAIBHON YCIIYTH MMOATBEPKIACTCA
OTCYTCTBHEM JKajo0 €O CTOPOHBI 3asBHUTENCH ¥ COOJIOJCHHEM CPOKOB
MPEIOCTaBIICHUS ~ MYHHUIIMNIATBLHONW  YCIOyrd,  COONIIOJIGHWEM  CTaHaapTa
MIPEIOCTaBIICHUS MYHHITUTIATBHON YCIIyTH, obecrieueHuEM 3aIIUTHI
KOH(HICHIIMATILHBIX CBEICHUI O 3asBUTEIE.

2.9.6. JloctynmHOCTb 1711 3asBUTENIEM MPEIOCTABICHUS MYHULUNAIbHOU
yCIyrd oOecreynBaeTcs 3a cueT MNyonuyHoro WHGOPMHUPOBAaHUS 000 Bcex
MPOBOJMMBIX ~ MEPOINPHUSATHUAX B CPEACTBAX  MaccoBOMl  MH(opmaluwu,
MPETYCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

2.9.7. AnmuHucCTpalsi OCYIIECTBIISIET MEphl MO OOECIEYCHHIO YCIOBUMN
JOCTYITHOCTH ISl HHBAJIMIOB OOBEKTOB 1 YCIYT B COOTBETCTBUHU C TPEOOBAHUSIMU,
YCTAaHOBJICHHBIMHA 3aKOHOJIATCJIbHBIMH W WHBIMH HOPMATHBHBIMHU ITPABOBBIMHU
aKTaMH, KOTOPbIE BKITFOYAOT:

- BO3MOYKHOCTb OCCIIPEISITCTBEHHOTO BX0J1a B 00OBEKTHI U BBIXOJIA U3 HUX;

- COJACHCTBME CO CTOPOHBI CIEIUATUCTOB AJIMHHUCTpALMU, IIPU
HEO0OXOMMOCTH, HHBAJIUIY IPH BXOJIe B 00BEKT M BBIXOJIC U3 HETO;

- o0opymoBaHWE Ha TPHWICTAIONUX K 3MaHUI0 TEPPUTOPUSIX MECT IS
MAapPKOBKH aBTOTPAHCIIOPTHBIX CPEJICTB WHBAIUIOB,;

- BO3MOJKHOCTBH TIOCAJIKM B TPAHCIOPTHOE CPEICTBO M BBICAJTKH W3 HETO
nepea BXOJIOM Ha OOBEKTHI, B TOM YHCJIE C MCIIOJIb30BAHUEM KPECIa-KOJISCKU H,
IIPH HEOOXOIUMOCTH, C TIOMOIIBIO ITepCcoHaIa 00bEKTa;

- BO3MOXHOCTh CaMOCTOSTEILHOTO TEPEABMKEHUS MO OOBEKTY B IEJAX
JIOCTyTa K MECTY IPEIOCTaBICHUS YCIYyTH, a TAaKK€ C MOMOIIBIO CIIECIHAIMCTOB
AJMUHHCTpAUU, MPEAOCTABISIONIUX YCIYTH, ACCUCTUBHBIX M BCIIOMOTATEIbHBIX



TEXHOJIOTHA, & TAK’KE€ CMEHHOT'O Kpecya-KOJISICKU;

- COIMPOBOXJIEHWE MHBAJIMJIOB, UMEIOIIMX CTOMKHE paccTpocTBa (QyHKIIMU
3pEHHUS U CAMOCTOSITEIIbHOTO MEPEABUKEHUS, TI0O TEPPUTOPUHU O0BEKTA;

- TpOBEJIEHHE  HHCTPYKTa)xa  CIEUUAJUCTOB  AJMUHUCTpAIH,
OCYUIIECTBIISIONUX TEPBUYHBIA KOHTAKT C MOJyYaTeNIIMH YCIyTH, MO BOIPOCAM
paboThI C UHBAIHIAMH;

- pa3MeleHne HocuTeNe NHGOPMAIMH O TIOPSIKE MPEIOCTABICHUS YCIYTH
WHBAJIMJAM C y4E€TOM OTPAaHWYCHHUH WX JKU3HEACITEIBHOCTH, B TOM YHCIE, NPHU
HEOOXOJMMOCTH, AyOJIMpPOBaHNE HEOOXOIUMOM ISl TIOTYYCHHs YCIYTH 3BYKOBOM
Y 3pUTENBHON HHPOpMaLNH;

- oOecrieyeHue J0mMycka Ha OOBEKT COOAKM-TIPOBOJHUKA TPU HATWYUHU
JIOKyMEHTa, TOJATBEPXKIAIOIIETO €€ CIeNHaJbHOe OOYYEHHE, BBIJAHHOTO TIO
dbopme, YCTaHOBIICGHHOW (QenepaabHbIM OPraHOM HCIOJHUTEIBHOW BJIACTH,
OCYHICCTBIISIONUM (PYHKIIMU 10 BBIPAOOTKE W pealu3alliud ToCyJapCTBEHHOM
MOJIMTUKK ¥ HOPMATHUBHO-TPABOBOMY PETYJIUPOBAaHUIO B cdepe COlUaTbHON
3aIlUThl HACEIICHUS;

- OKa3aHue CrenuaiucTaMu AJIMUHUCTPAIMM WHBAJIHJIAM HEOOXOAUMOM
MOMOIIIM, CBSI3aHHOW C Pa3bsCHEHHEM B JOCTYIHON Mg HUX (QopMe Mopsjaka
MPENOCTABICHUSI U TOJY4YEHUs YCIYTH, OQOpMIIECHHUEM HEOOXOAMMBIX JUIsl €e
MPEIOCTABIICHUS JTIOKYMEHTOB, O3HAKOMJICHHEM WHBAIHIOB C pa3MeEIICHUEM
KaOMHETOB, IMOCJEA0BATEIBHOCTRIO JICHCTBUM, HEOOXOAUMBIX [JI TMOJy4YECHUS
YCIIyTH;

- o0OecmieueHne IOMycKa CypAOIepeBOaUrKa, TH(IOCYpIOEepEeBOIIHNKA, a
TaK)Ke€ WHOTO JIMIA, BJIAJICIOIIETO )KECTOBBIM SI3BIKOM;

- TMPEIOCTaBJICHUEC MHBAJIMIAM BO3MOXXHOCTH TOJTYYEHHUS MYHHUIIATIATBLHOM
YCIIYTH B DJICKTPOHHOM BHJIE C YICTOM OTPAaHUUYCHUHN MX KU3HEACITCIbHOCTH;

- TPENOCTaBJICHUE, MPU HEOOXOAUMOCTH, YCIYTHM IO MECTy KHUTEJIbCTBA
WHBAJIMJIA WA B TIMCTAHIIMOHHOM PEKUME;

- OKa3aHWE CHeIUaJucTaMi AJMHUHUCTpPAllMM WHOW HEO0OXOIUMOM
WHBAJIMJAM TOMOIIM B MPEOJOJICHUU OaphepoB, MEMIAOIIMX IMOJYYEHUIO MU
yCIIyT HapaBHE C IPYTUMU JHUIIAMHU

2.9.8. OOpaienue B 2JIEKTPOHHON (opMe MPOM3BOIUTCS TMPU HATUYUHU
TEXHUYECKOM BO3MOXXHOCTH 3asBUTEIS Ha TPEIOCTaBICHUE JIOKYMEHTOB,
HEOOXOJMMBIX IS TIPEIOCTABICHUS MYHHUIIUIIAIBHOW YCIAYTrd, C TIPaBOM
DJIIGKTPOHHON TOJANMWCH Ha 3aBEPEHHE TPEJCTABISICMBIX JTOKYMEHTOB B
YCTaHOBJICHHOM TTOPSIJIKE.

3. AIMUHUCTPATUBHBIE MPOLEAYPHI.

3.1. IlocnenoBaTenbHOCTh AAMUHUCTPATUBHBIX ACUCTBUH (MPOLIEAYD).

3.1.1. TlpenmocraBiieHMEe MYHUIIMIIAJIBHOW YCIYyTrd BKJIOYaeT B ceOs
ClIeyIOIIKe aAMUHUCTPATUBHbBIE TIPOLIEAYPHI:

- IPUEM U PETUCTPaLUs JOKYMEHTOB;

- IPOBEpKa Ha MPaBUIBLHOCTH 3aIIOJIHEHUS 3allpoca 3asBIICHUS;

- aHAJIM3 TEMATHUKH MOCTYIUBILETO 3asBJICHUS;

- BbIJIaua JIOKYMEHTOB WJIM MHUCbMa 00 OTKa3e.

3.1.2. IlocnenoBaTenbHOCTh aAMUHUCTPATUBHBIX NEHUCTBUI (IpoUEAyp) IO



MPEIOCTABICHUI0O MYHMUIIMIAIBHOW YCIYrd OTpakeHa B OJOK — CXeMe,
MPE/ICTaBICHHOMN B [Tpunoxenun Ne 2 x HacrosiieMy AJIMHUHUCTPATUBHOMY
peryiaMeHry.

3.2. Cpok u MOPSAOK PErHCTpalliy 3arpoca 3asiBUTENSI O MPEAOCTaBICHUU
MYHUIIUTIATBHOM YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU popme

3.2.1. Peructpanus 3asiBI€HUM, MIPEACTABICHHBIX 3asIBUTEIIEM YKa3aHHBIMU
B MOAMYHKTe 2.2.5 HacTosero AJIMHUHUCTPATUBHOIO pEriiaMeHTa croco0aMu B
YIOJHOMOYEHHBIN OpraH, OCYUIECTBJISETCS HE IMO3[HEE OJHOro pabdouero JHA,
CJIETYIOLIETO 3a JIHEM €r0 MOCTYTICHHUS.

B cnyuae npencraBiieHus 3asBICHUS B DJIEKTPOHHOU (hopme MOoCpeacTBOM
EauHoro moprana, perMoHalbHOrO TopTaja BHE paboyero BpeMEHU
YIOJIJHOMOYEHHOTO OpraHa MECTHOTO CaMOYIIpaBJIeHHs JUOO B BBIXOIHOM,
HepabouMil Mpa3AHUYHBIA JE€Hb JHEM MOCTYIUICHHS 3asBJICHUSI CUMTACTCS NEPBbIN
pabounii JeHb, CICAYIONIMN 3a JHEM MPEICTABICHUS 3asBUTEIIEM YKa3aHHOTO
3asIBJICHUS.

3asBJICHHE CUUTAETCS MOCTYMUBIIUM B YIOJHOMOYEHHBIH OpraH MECTHOTO
CaMOYyTPaBJIEHUS CO JHS €r0 PErUCTPAIIHH.

3.3. HpOBepKa Ha IIPAaBUJIBbHOCTD 3aIIOJIHCHHUA 3alIpOocCa 3asBJIICHUA

3.3.1.0cHoBanMEM ISl Hayana NPEAOCTABICHUS MYHHIIMIAIBHON YCIIYT'H
Ha TPABWIBHOCTH 3allOJIHEHUS 3asBICHUS SBJSIETCS TOJMy4YeHUE BU3BI [ J1aBbI
HOCEJICHUS.

OTBETCTBEHHBIM 3a HMCHOJHEHHE IAaHHOW aJIMUHHUCTPATUBHOM MPOLEAYpbI
SBJISICTCS  JMIO  (COCHHMANMCT  AJIMUHHCTpAIMM),  OTBETCTBEHHOE  3a
IPEIOCTABIIEHNE MYHULIUTIATBHON YCIYTH.

Creuuanuct agIMUHUCTPAllMU  IPOBEPSET COOTBETCTBUE  3asIBJICHUS
TpeOOBaHUSM, YCTAHOBJIEHHBIM IIYHKTOM 2.2.HacTOSUIETO aIMHUHHCTPATUBHOTO
perjamMeHTa, IMyTeM COINOCTaBJICHHS IMPEICTAaBICHHOIO 3asBUTEIEM 3asBIICHUS C
TpeOOBaHUSIMU K €70 O(OPMIICHHUIO.

3.31.1. B ciydae He COOTBETCTBUS 3asiBICHUS  TPeOOBaHUSM,

YCTaHOBJICHHBIM TMYHKTOM 2.2 AJIMHUHUCTPAaTHBHOTO periiaMeHTa, JHUII0
(cmenmamuct  AIMUHHCTpanuu),  OTBETCTBEHHOE  3a  IPEIOCTaBJICHUE
MYHUIIMTIAJIGHOW yCIyrd B TedeHue 3 (Tpex) AHEW ¢ MOMEHTa pPEerUCTpaluu
3asBJICHUSI TOTOBUT yBEIOMJICHHE 00 OTKa3e B MPEIOCTABICHUU MYHHIIMIIAIHLHOU
yCIIyTH U TIepelaeT ero Ha paccMOTpeHue [ aBe moceneHus.

JIutio (cnenuanucT agMUHHCTPAIMM) OTBETCTBEHHOE 3a IMPEAOCTaBJICHUE
MYHUIIUIIAJIBHON YCIYTH B TEUEHUE TPEX JTHEH CO AHS pEerucTpalu 3asBIICHUS
HaNpaBJIseT NOJMUCAHHOE YBEIOMIIEHHE 00 OTKa3€ 3asBUTEIIO 110 TOYTE.

[Ipu nuuHOW sBKE 3asBUTENS MPUYMHBI OTKAa3a MOTYT OBITh COOOIIECHHI B
ycTHOM ¢dopMe WM 3aTpeOOBaHBl 3asBUTEIEM B MHUCBMEHHOW (Qopme
(ITpunoxenue 6).

3.3.1.2. B ciyyae OTCYTCTBHSI B 3asBJICHUM OCHOBAaHMM JUIsi OTKa3za B
NPEIOCTaBIIEHUU  MYHHIMIATLHOW  YCIAYTH  CHEHUAIUCT  AJIMHUHUCTPAIMN
MPUHUMAET PEIICHUE O TIPOBEACHUH aHAIM3a TEMAaTUKH MTOCTYTUBIIETO 3asBICHHSL.



3.4. AHau3 TeMaTHKH MOCTYIMMBIICTO 3asBJICHHUS.

3.4.1. OtBercTBEHHBIM 3a WCIOJIHEHHE JAHHOW aJIMUHUCTPATUBHOM
IpOLEIYpbl  ABISETCS  CHEUUATUCT AJMUHUCTPALIMM, OTBETCTBEHHBIM 32
IPEIOCTABIIEHUE MYHULIMTIIATBHON YCIYTH.

Cpok UCHOJIHEHUS! JaHHOW aIMUHUCTPATUBHOM MPOLEAYPBl COCTAaBIISIET HE
oosee 3 (Tpex) AHEH.

3.4.2. Cnenmanuct AIMUHUCTPALINH.

o OCYILECTBISIET NMPOCMOTP U HU3YYEHHE KapTOYeK, JINCTOB (POHJOB,
Hay4YHO-CIPABOYHOI'O ammnapara, ONUCEW JeNl s BBISBICHUS 3alpalldBacMbIX
CBEJICHUM;

o ONpENENSIET HAIMYUE M MECTOHAXOXKIECHUE ApPXUBHBIX JTOKYMEHTOB,
HEOOXOUMBIX Il MCHOJHEHMsI, JUIsl 4Yero OIpeAenseT BHA JOKYMEHTOB
(ynpaBiieH4yeckas JOKyMEHTalMsl, MO JUYHOMY COCTaBY), HEOOXOIMMBIN IS
UCIIOJTHEHUS 3asIBJICHMUS,;

o IPOCMATPUBAET CIIUCKU (POHIOB, B KOTOPBIX YKa3aHbI 110 CTEJIaKHbIE
yKa3aTelld U TONorpapuyeckue OTMETKHU.

B ciayyae Hannuus 3anpammBaeMod MHGOpMALMKU B AJIMUHHUCTPALUU
CIEUAIKNCT, OTBETCTBEHHBIHN 3a MPEJIO0CTABIEHNE MYHUIIUNIATBHONW YCIIYTH:

L4 TOTOBUT KOIMH BBIMHCOK M3 II0XO3SMCTBEHHOM KHHUI'H, CIIPpaBOK H
HHBIX TOKYMCHTOB,
L HaIIpaBJISICT KOIIMH BBIIIMCOK U3 IIOXO035IMCTBEHHOM KHHUT'H, CIIPABOK U

VHBIX JOKYMEHTOB Ha NOANKUCH | J1aBe moceneHusl.

B  cmywae  oTcyrcTBHS — 3ampammBaeMod — MHpOpMalnUU B
AZMUHHCTpauuu CIIELIUAIIUCT, OTBETCTBEHHBIN 3a IPEIOCTABJIEHUE
MYHHUIUITATBHON YCIYTH:

o TOTOBUT yBEJOMJICHUE 00 OTCYTCTBHUHM 3allpallliBAEMbIX CBEIACHUM;
o HanpasJseT yBeAOMIICHHUE [ 1aBe moceneHus Ha MOIUCH.

3.5. Brigaua 3agBHUTEIIIO BBIIIMCOK U3 ITOXO3SHCTBEHHOM KHHMIH, JTOMOBOI1
KHUTH, CIOPAaBOK O COCTaB€ CEMbU M MHBIX JOKYMEHTOB, OCYILECTBIISIETCA
OTBETCTBEHHBIM CIIEUAIUCTOM:

- MpU JUYHOM OOpallleHUH 3asBUTENs (IPU TPEAbSIBICHUU JTOKYMEHTA,
YAOCTOBEPSIOIIETO JINYHOCTB);

npu oOpallleHUuW NpeacTaBuTeNiss (MpU  NPEIbSBICHUM JOKYMEHTA,
YAOCTOBEPSIIONIETO JIMYHOCTh, M JIOKYMEHTA, MOJITBEPKIAAIOIIETO IMOJTHOMOYHUSA
MIPEJCTABUTEIISI 3aABUTES);

- OTIIPABJICHUEM I10 MOYTE HA aJIpEC, YKA3aHHBIN 3aIBUTEIIEM B 3asIBJICHUU O
MPEIOCTABJICHUN MYHULIMTIAIBHON YCIIYTH;

- HampaBlICHHEM 3asBUTEN0O B (GOpME DIEKTPOHHOTO JIOKYMEHTA,

MOAMUCAHHOTO YCWJICHHOW KBATM(PHUITUPOBAHHOW JJICKTPOHHOUW MOIMHUCKIO

YIOJHOMOYEHHOTO JOJKHOCTHOTO JIMIlA, B JMYHBIA KaOuHeT Ha EguHOoM

mopTaje, peTHOHAIBHOM TIOpTajie B CiIydae, €Clid TaKOW Croco0 yka3aH B

3as1BJICHUH.



4, (DOPMBI KOHTPOJIA 3a UCITOJTHCHUEM aAMUHHUCTPATHUBHOI'O PCTIIaMCHTA

[TopsaoK OCYLIECTBIEHHUS TEKYLIErO KOHTPOJS 3a COOJIOJCHUEM U
VICITIOJIHEHHEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMM JIMIAMU IOJIOKEHUH perjaMeHTa
U UHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX TpeOOBaHUS K
IIPEIOCTABICHUIO MYHHULIUIIAJIBHON YCIYTH, a TAKXKE MPUHATHEM UMH PELICHUN

4.1. Tekymui KOHTPOJIb 32 COOJIFOJICHHEM M HUCHOJHEHHWEM HACTOSAIIErO
AJIMUHHCTPAaTUBHOTO pEIrVIAMEHTA, WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB,
YCTaHABIMBAKOIINUX TPeOOBAaHUSA K NPEIOCTABICHUIO MYHHUIMNAJIBHOM YCIIyIH,
OCYLIECTBJISIETCSI ~ HAa  TIOCTOSHHOM  OCHOBE  JOJDKHOCTHBIMH  JIMIIAMH
Anvunuctpanuy  (YIOJTHOMOYEHHOTO  OpraHa),  YIOJHOMOYEHHBIMH  Ha
OCYILIECTBIEHUE KOHTPOJIA 32 IPEJOCTABIEHUEM MYHULIUIIAIIBHOMN YCIIyTH.

JUis  TEeKymero KOHTPOJS  HUCHOJB3YIOTCS  CBEIEHUS  CIYKEOHOH
KOPPECHOHJIEHIIMN, YCTHas M MNHCbMEHHas HHQOpMAIMs CHEIUAINCTOB U
JOJDKHOCTHBIX JIML AAMUHUCTpaMU (Y TIOJTHOMOYEHHOTO OpPTaHa).

Texymmii KOHTPOJIb OCYIIECTBIISIETCS IIYTEM IIPOBEACHUS IIPOBEPOK:

- peumieHMid o mpegocraBieHuMM (00 OTKaze B IPEIOCTABIICHUM)
MYHHULUIIATBHOU YCIIYTH;

- BBISIBJICHHSI M YCTPAHEHUS HAPYLIEHUI NPaB rpak/iaH;

- paccMOTpEHUS, IPUHATHUS PEUIEHUI U MOATOTOBKHA OTBETOB Ha OOpaIleHUs
TpaKJaH, COJAEpXkallhe >KaJIoObl Ha pemeHus, JAeictBus (Oe3neicTBUe)
JOJKHOCTHBIX JIULI.

[Topssnok M NEPUOIWYHOCTH OCYIIECTBICHUS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK IOJHOTHI U KAYECTBA MPEAOCTABICHNUS] MyHULIUIIAIBHOW YCIYTH, B TOM
YyuCie NMOPSIOK U (POPMBbI KOHTPOJIS 3a MOJHOTOM M KaueCTBOM MPEIOCTaBICHUS
MYHHULUITAIBHON yCIYTH

4.2. KoHTpOJIb 32 MOJHOTON M KAYECTBOM MPEAOCTABICHUS MYHHUIIUIIATBbHON
YCIIYTH BKJIFOUAET B ce0s1 TPOBEICHNE TJIAHOBBIX U BHETIJIAHOBBIX MTPOBEPOK.

4.3. IInaHoBbIE TPOBEPKH OCYIIECTBIISIIOTCS HA OCHOBAaHUU TOJOBBIX IJIAHOB
paboThl  YTOJHOMOYEHHOTO  OpraHa,  YTBEPXKIAEMBIX  PYKOBOJMUTEIIEM
YnosHOMOUeHHOro opraHa. IIpu mIaHOBOW IIPOBEpPKE IOJHOTHI M KAadyecTBa
MPEAOCTABIEHNS MYHUIIMIIAJIBHOM YCIIYTH KOHTPOJIIO MOJIEXKAT:

- CO0JII0/IEHHE CPOKOB MIPEIOCTABICHUS MyHUIIUIIATBHON YCIIYTH;

- COOJTIO/ICHHE TTOJI0KEHUN HACTOSIIEr0 AJMUHUCTPATUBHOTO PETJIAMEHTA;

- MNPaBWIBHOCTh U OOOCHOBAaHHOCTh MPUHSTOrO pEIIEHUs 00 OTKaze B
MPENOCTABIEHUNA MYHUIIMNIAIBHON YCIIyTH.

OcHoBaHuEM 7151 TPOBEJAEHUS BHEIJIAHOBBIX IIPOBEPOK SBIIFOTCS:

- TOJIyYEHHME OT TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
camMOyTipaBiieHUsT WH(OpPMAIMK O  TPEANOoJaraéMbIX WM  BBISBICHHBIX
HApYLICHHUSX HOPMAaTUBHBIX TMpPaBOBbIX akTOB Poccuiickon  dDexepauuu,
HOPMATHBHBIX TPABOBBIX akTOB OMCKOW 00JaCTH M HOPMATHUBHBIX MPaBOBBIX
aKTOB OPraHOB MECTHOT'O caMoyTpaBieHUuss OMCKOr0 MYHHUIIUIIATLHOTO PaliOHa;

- oOpamieHus TpaxigaH M OPUAUYECKUX JIMII HA  HapyIICHUA
3aKOHOAATENBCTBA, B TOM YHCJIE HA KAYECTBO IMPENOCTABICHUS MYHULMITAIBHOU
YCIIYTH.



OTBETCTBEHHOCTh  JIOJDKHOCTHBIX JIMII 332 pEIIeHUs W JeHCTBUS
(6e3nelicTBue), TPUHUMAEMbIC (OCYIIIECTBIIIEMbIC) UMH B XOJI€ MPEIOCTABICHUS
MYHHIIUITATILHON yCITyTH

4.5. Tlo pesynapTaTaMm TMPOBEICHHBIX TIPOBEPOK B CIydac BBISIBICHUS
HApYIICHUH  TOJOXEHUH  HACTOAMIETO AIMUHUCTPATUBHOTO  PETJIaMEHTa,
HOPMATHBHBIX TIPABOBBIX akTOB OMCKOW 0OJaCTH W HOPMATHBHBIX IPABOBBIX
aKTOB OpPraHoOB MECTHOTO caMoyIpaBieHus OMCKOrO MYHULMIAIBHOTO paiioHa
OCYILECTBISICTCS  MPUBJICUYCHHWE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBHMHM C 3aKOHOJATENBCTBOM Poccuiickoit denepanumu.

[lepconanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a MPaBUIBHOCTH U
CBOECBPEMEHHOCTh MPUHATUSI pEIICHHs O TMpeaocTaBieHud (00 OTKaze B
NPEIOCTABICHUN) MYHHUIIUIAIBHON YCIyrH 3aKperuisieTcsi B UX JOJIKHOCTHBIX
periiaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIATEIHCTBA.

TpeGoBanus k mopsAaKy U (opmMaM KOHTPOJS 3a MPEJOCTABICHUEM
MYHUITUTIATBHOM YCIYTH, B TOM YHCIIE CO CTOPOHBI IPaXKJIaH, UX 00bEIUHEHUN U
OpraHu3aIun

4.6. TD'paxmane, uX OOBCAMHEHHS ¥ OpraHU3alMd HMMEIOT IMIPABO
OCYILECTBIIITh KOHTPOJIb 34 MPEIOCTABICHUEM MYHULHMNAIBHOW YCIYTM MYTEM
MOJTyYeHUs] MHPOPMAITUU O XOJI€ MPETOCTABICHUS MyHUIIUTIATBHON YCIyTH, B TOM
YHUCJIE O CPOKaxX 3aBEPIICHUS A/IMUHUCTPATUBHBIX MIPOLEAYp (AeHCTBHIN).

I'paxxnane, uX 00ObEAMHEHUS U OPTAaHU3AIMHU TAK)KE UMEIOT MPABO:

- HANpPaBJIATh 3aMEYaHUSI U MPEIOKECHUS IO YJIYUYIICHUIO JOCTYIMHOCTH U
Ka4yeCTBa MPEAOCTABJICHNS MyHULIMNIATIBHOW YCITYTH;

- BHOCUTH NPEIJIOKEHUA O MEpAX IO YCTPAHCHUIO HAPYIICHUW HACTOSIIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.7. JJomKHOCTHBIE JIMIa Y TOJHOMOYEHHOTO OpraHa MPUHUMAIOT MEPhI K
MIPEKPALICHUIO JONYIICHHBIX HApYLIEHUW, YCTPAHSIOT IPUYUHBI U YCIOBUS,
CIIOCOOCTBYIOITUE COBEPILICHUIO HAPYIIICHUM.

Nudopmarus o pesynbrarax pacCMOTpPEHHUs 3aMEYaHUl M MPeJIOKEeHUN
rpaXjaaH, WX OOBCIMHEHWM W OpraHu3aluid JOBOJUTCS JI0 CBEACHHS JIUII,
HaMpaBUBIIMX TH 3aMEUAHUS U MPEIJIOKECHUSL.

5. HocyneOHblii (BHECYIEeOHBINH) TOPSAOK OOXKAJOBAaHUS PEIICHUN U
nercTBuid (0e3AeicTBUs) Oprana, IpeIoCTaBIsIoONIer0o MyHUIMIIAIbHYIO YCIYTY, a
TaK)Ke MX JODKHOCTHBIX JIUI], MyHUITUTAIBHBIX CITY)KaIuX

5.1. 3asgBuTenb UMEET MPaBO Ha O00XaJIOBaHHUE PEIICHUS U (UJK) ACHCTBUM
(6e3nelicTBus) YIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIUI] Y TOJTHOMOYEHHOTO
Oprana, MyHUIIMTIAIBHBIX CITYKaIlWX, MHOTO(QYHKIIMOHATHHOTO IIEHTPA, a TaKkKe
paboTHHKA MHOTO(YHKIIMOHAIBHOTO LEHTpa npu IPEIOCTABICHUU
MYHUIIMIIAJIBHOW YCIAYrd B JocyAeOHOM (BHecyneOHOM) mopsiake (manee —
kKajmoba).



Opranbl MECTHOTO CaMOYIIPaBJICHUS, OpraHU3alUU U YIOJHOMOYEHHbIE HA
paccMOTpeHHE >KajoObl JIMIA, KOTOPbIM MOXET OBbITh HampaBjieHa xajno0a
3asBUTEIIS B JOCYeOHOM (BHECYI€OHOM) TIOPSIIKE

5.2. B nocyneOHOM (BHeCyneOHOM) TOpPSAKE 3asiBUTENb (MPEICTaBUTEND)
BIIpaBE 0OPATUTHCA € Kan000i B MUCbMEHHOM (hopMe Ha OyMakHOM HOCHUTEJE UITU
B AJICKTPOHHOM (hopme:

- B YIOJIHOMOYEHHBIM OpraH — Ha peuieHue u (Wih) ACHCTBUS
(Oe3meiicTBUE) TOHKHOCTHOTO JIUIA, PYKOBOAUTENSI CTPYKTYPHOTO TTOAPA3CICHUS
VYnonHoMoueHHOr0 opraHa, Ha penieHue U jaelcTBus  (Oe3neiicTBue)
YTI0JIHOMOYEHHOTO OpraHa, pyKOBOJIUTENS Y TOJTHOMOYEHHOTO OpraHa,;

- B BBIIIECTOSIINANA OpraH Ha pemnieHue u (W) aehcTBus (Oe3nercTBhe)
JTOJDKHOCTHOTO ~ JIMIA,  PYKOBOAMTEIS CTPYKTYPHOTO  TIOJpa3eicHUs
YOJIHOMOYEHHOTO OpPraHa;

- K PYKOBOJMTENO MHOTOQYHKIMOHAIHHOTO IIEHTpAa — HA pPEHICHHS U
nemctBus (0e3nencTBre) pabOTHUKA MHOTO(YHKITMOHAIBHOTO LIEHTPA;

- K YYPEAUTEII0 MHOTO(PYHKIIMOHAIBHOTO IIEHTPa — Ha PEIlICHUE U JCHCTBUS
(Oe3nmeiicTBUE) MHOTO(PYHKITMOHAIBHOTO IIEHTPA.

B  VYnonmHnomoueHHOM opraHe, MHOTO(YHKIIMOHAJIBHOM IIEHTpE, Y
ydpeauTensi MHOTO(YHKIIMOHAJIBLHOTO IEHTPa OMNPEACNISIIOTCS YIOJIHOMOYEHHBIE
Ha pacCMOTPEHHE Kano0 TOJKHOCTHBIE JTUIIA.

CnocoObl  uH(pOpMHUpPOBaHUS  3asBUTENEH O TOPSAKE TOJaYd U
pacCMOTpEHHUs >KaJloObl, B TOM YHCIIE€ C HCHOJIb30BaHMEM EnauHoro mnoprana
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT (PYHKIUA)

5.3. Wudopmammss o TOpsSAKE TMOJAYM M PACCMOTPEHHS  KaJoObl
pasMemiaercds Ha WHQOPMAIMOHHBIX CTEHAAX B MeECTax MpPeA0CTaBICHUS
MYHHULIUIIAIBHON YCIYTH, HA CalTe YIIOJIHOMOYEHHOro opraHa, EauHom nopraie,
pErnoHAIbHOM NOpTalie, a TAK)Ke MPEeAoCTaBiIsIeTcsl B yCTHOU (popme 1o TenedoHy
U (WIKM) Ha JIMYHOM TIprieMe JIM00 B MUChbMEHHOM (hOpMe TTOUYTOBBIM OTIIPABICHUEM
0 aJjpecy, YKa3aHHOMY 3asiBUTENIEM (TIPEICTaBUTENIEM).

[lepeyeHb HOPMATHMBHBIX TPABOBBIX aKTOB, PETYJIUPYIOMIUX TMOPSIOK
nocynebHoro (BHecyneOHOro) oOkanoBaHusl AcHcTBUM (Oe3meiicTBus) U (WIIH)
pelmieHnid,  TPHUHATBHIX  (OCYIIECTBICHHBIX) B XOJA€  MPEAOCTaBICHHUS
MYHULUITAIBHON yCIIyTH

5.4. Tlopsnok nocyaeOHOro (BHECyAeOHOro) 0O0XKaJloBaHUS pEIICHUNU U
nercTBui  (0e3mecTBUsS)  YIOJHOMOYEHHOIO  OpraHa, MpeIoCTaBIISIONIEIO
MYHUIIUTIATBHYIO YCIYTY, a TAK)KE €r0 JIOJKHOCTHBIX JIUI] PEryJIUpyeTcs:

-  @epepanbHbiM  3akOHOM  «OO0  opraHuzalMM  MPEAOCTaBICHUS
rOCYapCTBEHHBIX M MYHUIIUITAILHBIX YCITYT»;

- nmoctanoBnenueM lIpaButenbctBa Poccuiickoit deneparuu ot 20 HOAOPs
2012 roma Ne 1198 «O denepanpHOil TOCYAapCTBEHHONW WHGOPMAIIMOHHOMN
cucTemMe, obecneynBaroiiei mporece AocyaeoHoro (BHecyaeOHOro) 00)aaoBaHUs
pemieHui W AecTBuil (O€37CHCTBUS), COBEPIIEHHBIX NPU MPEAOCTABICHUU
TOCYJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT).



6. OcoOEHHOCTH BBITIOJIHEHUS aJIMUHUCTPATUBHBIX Npouenyp (aeicTBuil) B
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTpax  MPEAOCTaBICHUS  TOCYIAapCTBEHHBIX U
MYHUIIUTATBHBIX YCITYT

HcuepnipiBatonuii nepedyeHb aJMUHUCTPATUBHBIX IpoLEeaAyp (IEHCTBUI) IpH
IIPENOCTABICHNUN MYyHULIUIIATBHON YCIIyTH, BBITIOJIHSAEMBIX
MHOTO(YHKIIHOHATBHBIMHU [IECHTPAMHU

6.1 MHoOrodyHKIIMOHATBHBIN IIEHTP OCYIIECTBISET:

- uHbopMHUpOBaHHME  3asBUTEICH O  TOPSAAKE  MPEAOCTABICHHUS
MYHUIIUIIAJIBHON YCIYTH B MHOTO(YHKIIMOHAIBHOM IIEHTPE, 10 MHBIM BOIIPOCAM,
CBA3aHHBIM C  MPEAOCTABIIEHHEM  MYHHIMNAIBHOW  YCIYrH, a  TaKxKe
KOHCYJIbTUPOBAaHUE 3asIBUTENEH O TOPAIKE MPEJOCTABICHUS MYHULUNAIBHON
yCIyT B MHOTO(YHKIIHOHATBHOM IICHTpE;

- BbIJIa4y 3asBUTEIIO pe3yJIbTaTa MPEJOCTABICHNUS MyHULUIIAIbHOW YCIIyTH,
Ha OyMa)XHOM HOCHUTENE, TOATBEPKIAIOUINX COJAEPKAHUE  DJIEKTPOHHBIX
JOKYMEHTOB, HAIpaBJIE€HHBIX B MHOIO(YHKIMOHAIBHBIN LEHTP MO pe3ysbTaTaM
IIPEIOCTABICHUS MYHULIMITAJIBHON YCIYTH, @ TAK)KE BbIJa4ya JJOKYMEHTOB, BKJIFOYAsI
COCTaBJICHHE Ha OYMaKHOM HOCHUTEJIE U 3aBEPEHUE BBIIMCOK U3 MH(POPMAIIMOHHBIX
CHUCTEM OpPraHOB, PEJOCTABIIIIONINX MYHULIUIIAJIBHBIX YCIIYT;

- UHbIE MPOLEAYPHI U ACUCTBUS, IpeaycMoTpeHHble DeiepanibHbIM 3aKOHOM
Ne 210-03.

B cootBerctBun ¢ yacteio 1.1 craten 16 denepanpuoro 3axkona Ne 210-03
JUISL pealn3aluy CBOUX (PYHKUMH MHOTO(QYHKIMOHAIbHBIE LIEHTPHI BIIPaBe
MPUBJIEKATh UHbIE OPTaHU3ALUU.

NudopmupoBanue 3asBUTenen

6.2. WudpopMupoBaHue 3asBUTENS] MHOTO(PYHKIIMOHAIBHBIMU LIEHTPaMH
OCYILIECTBIISIETCS CAEAYIOIUMH CIoco0aMu:

a) TOCPEACTBOM IPUBJICUEHUSI CPEACTB MAaccOBOM MH(OpMalMM, a TaKkKe
nyTeM pa3MenieHus: nHopmaiuu Ha OQUIMATBHBIX CaliTax U WH(OPMAITMOHHBIX
CTE€HJIaX MHOTO(YHKIIMOHAJIbHBIX [ICHTPOB;

0) npu oOparieHuu 3asBUTENISI B MHOTO(DYHKIIMOHAIBHBINA IEHTP JIMYHO, 110
TenedoHy, TOCPEACTBOM MOYTOBBIX OTIPABICHUMN, TUOO MO AJIEKTPOHHOH MOYTE.

[Ipu nuuHOM oOpaiieHnd pabOTHUK MHOTO(PYHKIMOHAIBHOTO IIEHTpA
nopoOHO HWHPOPMHUPYET 3asBHUTEICH MO MHTEPECYIONIMM UWX BOMpPOCAM B
BEXJIMBOW KOPPEKTHOU (hOpMEe C HMCIIONB30BAHUEM O(PHUIIMATBHO-IETIOBOTO CTHIIS
peun. PexomeHmyemoe Bpemsi MPEAOCTaBICHUS KOHCYNbTalMd — HE Oomee 15
MUHYT, BpeMsI OKUJAHHs B OUEPEId B CEKTOpPEe WHGOPMUPOBAHUS ISl TIOTYUCHHUS
uHGOPMAIIMU O MyHHIIMITATFHBIX YCIyraxX HE MOXKET MPEBhIMAaTh 15 MUHYT.

OtBer Ha TeJepOHHBIN 3BOHOK JOJDKEH HAYUMHATHCS C HH(pOpManuu o
HAMMEHOBAaHUU OpraHu3anuu, (QamMwink, WMEHH, OTYECTBE U JOJDKHOCTH
paboTHHKa MHOTO(GYHKIIMOHAIBHOTO IIEHTPA, MPUHSBIIETO Tele(OHHBIN 3BOHOK.
WuauBuayalbHOE YCTHOE KOHCYJIBTUPOBAHME TNpPU OOpAlICHUM 3asgBUTENS 10
TeneoHy pabOTHUK MHOTO(QYHKIIMOHATIBLHOTO IIEHTpa OCYIIECTBIsIeT He Oomee 10
MUHYT;

B ciiydae eciu 115t mOATOTOBKU OTBETa TpedyeTcs 0osee MpoI0JKUTEILHOE



BpeMs, paOOTHUK  MHOTO(YHKIMOHAIBHOTO  ILIEHTPA,  OCYIIECTBISIOUINNA
UH/IMBUYalIbHOE YCTHOE KOHCYJBTHPOBAHUE IO TeJIePOHY, MOXKET MPEII0KUThH
3asBUTEIIO:

- U3JIOKUTH OOpalleHne B MUCHBMEHHOM QopMme (OTBET HampaBiseTcs
3asiBUTEIIO B COOTBETCTBUU CO CIOCOOOM, YKa3aHHBIM B OOpaIlleHUHN);

- HA3HAYUTH JIPYroe BpeMsl JIs1 KOHCYJIbTalUH.

[Ipy KOHCYNBTUPOBAHUU MO MHCHbMEHHBIM OOpAICHHSIM 3asBUTENICH OTBET
HANpaBIIsIETCS B MUCHbMEHHOM BHJIE B CPOK He mo3aHee 30 KaJeHAapHBIX JHEH C
MOMEHTa perucTpanuu oopaieHust B popMe 3JIEKTPOHHOTO JOKYMEHTA 110 ajpecy
JJIIGKTPOHHOM  TOYTHI, yKa3aHHOMY B  OOpalleHuH, T[OCTYNUBIIEM B
MHOTO(QYHKIIMOHATbHBIA IEHTp B (OpME DBJIEKTPOHHOTO JOKYMEHTa, U B
NUCPMEHHOW (opMe MO TMOYTOBOMY afpecy, YKa3aHHOMY B oOOpallleHuH,
MOCTYIHUBIIEM B MHOTO(QYHKIIMOHATIBHBINA IIEHTP B MUCBMEHHOU (hopMe.

Briaua 3asBUTENIO pe3ynbTaTa NPEAOCTABICHUS MYHHUIIUIIAIBHON YCIIYTH

6.3. Ilpu Hanuuuu B 3asBJICHUM O BbIJIay€ BBIMUCOK M3 JOMOBOW KHHIH,
IIOXO3SIICTBEHHOM KHMIHW, CIIPAaBOK O COCTaBE€ CEMbU U HHBIX JOKYMEHTOB
yKa3aHUs O BblJaue pe3yJIbTaTOB OKa3aHUs YCIYTU Yepe3 MHOTOQYHKIMOHATIbHBIN
LEHTP, YTIOJHOMOYEHHBIN OpraH NepeaceT JOKYMEHTbl B MHOTO(YHKIIMOHAIbHBIHI
LHEHTp JJIsI TOCHEAyIOmEH BbIJauyu 3asiBUTENIO (MPEICTABUTEI0) CIOCOO0M,
COIJIaCHO 3aKJIIOYEHHBIM COIJIAIIEHUSAM O B3aMMOJIEUCTBUH 3aKIIOYEHHBIM MEXIY
VYTOJIHOMOYEHHBIM OPraHOM W MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM B MOPSAKE,
yTBEpKIAeHHOM TnoctaHoBlieHHeM [IpaButenscTtBa Poccmiickonn Pepepanuu OT
27.09.2011 Ne 797 «O B3auUMOACHCTBUU MEXKIY MHOTO(DYHKIHMOHAIbHBIMHU
LHEHTPaMH TMPENOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHMIMNAIbHBIX YCIYyT H
(benepaibHBIMU OpraHaMu MCHOJHUTEIBHOM BJIACTH, OpraHaMU TOCYAapCTBEHHBIX
BHEOIO/DKETHBIX (DOHIOB, OpraHaMu TOCYJAapCTBEHHOW BJIACTH CYOBEKTOB
Pocculickon ®@enepanuu, opraHaMi MECTHOTO CAMOYIIPABIICHUS.

[lopsimok W CcpokM mneperadyd  YIOJTHOMOYEHHBIM  OpPraHOM  TaKHUX
JOKYMEHTOB B MHOTO()YHKLUMOHAQJIBHBIM LIEHTP ONPEAENAIOTCS COIJAlllEeHUEM O

B3aMMOJICUCTBUM,  3aKJIIOYEHHHIM HWMH B TIOPSIKE,  YCTaHOBJIEHHOM
nocraHoBiieHueM IIpaBurensctBa Poccuiickoit @eneparuu ot 27.09.2011 Ne 797
«O B3aMMOJICCTBUH MEXTY MHOTO()YHKITMOHATIEHBIMHU IIEHTPAMH

MPEAOCTAaBICHUS TOCYIapPCTBEHHBIX U MYHULMMNAIBHBIX YCIAYT U (eaepaibHbIMU
OpraHaMH WCIIOJHUTEILHON BJIACTH, OpraHaMU TOCYJapCTBEHHBIX BHEOIOIXKETHBIX
(GhOHI0B, OpraHamMu roCy1IapCTBEHHOM BlIacTH cyObekTOB Poccuiickoit deaepariumy,
OpraHaMy MECTHOTO CaMOYTIPABJICHUS.

6.4. Ilpuem 3asBUTENEd M1 BbAAYM JOKYMEHTOB, SIBJISFOUIMAXCA
pe3yJIbTATOM MYHUIHMNAIBHOW YCIYTH, B MOPSAKE OYECPEIHOCTH MPHU MOJTYUYECHHH
HOMEPHOIO TajloHa W3 TEPMHHAJA JJIEKTPOHHOM O4YEpEeaH, COOTBETCTBYIOLIETO
1[eIM oOparieHusi, 100 Mo MpeIBAPUTEIHHOM 3aITUCH.

PaGoTHMK MHOTO(MYHKIIMOHATBLHOTO IIEHTPAa OCYIIECTBISIET CJCAYIOIINE
JICVCTBUS:

- YCTaHABJMBAECT JIMYHOCTHh 3adBUTEJISI HAa OCHOBAaHWHM JIOKYMEHTA,
YAOCTOBEPSIIOLIETO JINYHOCTh B COOTBETCTBUM C 3aKOHOAATEIBCTBOM Poccuiickoi
Oenepauuu;



- IIPOBEPSIET MOJHOMOYHUS MPENCTABUTENS 3asiBUTEINS (B Cilydyae OOpalleHus
IPEICTAaBUTEINS 3asIBUTENIS);

- OIIpeseIIsIeT CTaTyC ucronHeHus 3aasienus B I UC;

- paclieyaTbIBaeT pPE3ysbTaT MPEIOCTABICHUS MYHULHUIIAIBHOM YCIYyTH B
BUJIE DK3EMILISIPA 3JIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHUTEJIE U 3aBEpSET
€ro0 C UCIHOJB30BAaHUEM I€YaTH MHOTO(QYHKIMOHAJIbHOIO  IEHTpa (B
IIPEAYCMOTPEHHBIX HOPMAaTHUBHBIMU INPAaBOBBIMU akTaMu Poccuiickon ®enepanun
clydasx — Iedatu ¢ uzoOpaxeHuem ['ocymapctBeHHoro repba Poccuiickoii
deneparun);

- 3aBEPSIET IK3EMILULP 3JEKTPOHHOIO JOKyMEHTA Ha OyMa>KHOM HOCHUTEJE C
UCIIOJIb30BAaHUEM T€YaTH MHOTO(PYHKIIMOHATBHOTO IEHTpa (B MPEAyCMOTPEHHBIX
HOPMAaTUBHBIMM ITPABOBBIMM akTaMu Poccuiickoin denepanuu cirydasx — nedaTu ¢
nzoopaxxkennem [ 'ocynapcrBenHoro repoa Poccuiickoit denepariim);

- BBIJAET JIOKYMEHTBI 3asBUTENI0, MPU HEOOXOAMMOCTH 3alpaiiuBaeT y
3asIBUTEIS MOJAIMCH 33 KaXKJIbIi BBIIAHHBIN JJOKYMEHT;

- 3aIIpallliBacT COIJIACHE 3asABUTEN HA YYaCTHUE B CMC-OIIPOCE ISl OLICHKU
KayecTBa MPEJOCTaBICHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.



[Tpunoxenue Ne 1

I'naBe
P030BCKOro CENLCKOro MOCEIEHUS
oT

MPOKUBAOLIETO TI0 aJpecy:

[Tacnopt

JlaTa 1 MecTO poKaeHus

Tenedon

3asBJIcHUE

[Ipomry nperocTaBUTh

(ctipaBKy,BBITIHCKY, KOITHIO H T.]I.)

IIpumeuanue:

(yKaSBIBaIOTCH, €ClId UMEIOTCS 0COOCHHOCTH MNpeaoCTaBJICHUA Tpe6yeM0r0 ,I[OKyMCHTa)

[Ipunoxenus:

(yKaSLIBaIOTC?[, €CJIM K 3asIBJICHUIO IPUJIATrarOTCs KakHe-11u0o ,Z[OKyMGHTLI)

(moamnuck 3asBUTENS) (pammus pa3dopunBO)



[punoxenue 2

BJIOK-CXEMA

oﬁmeii CTPYKTYPHI 110 IIPEACTABJICHUIO MyHHIIHHaJILHOﬁ yciayru mo Bbiaavde
M3 JOMOBBIX H NMOXO03SHCTBEHHBIX KHUT, CIIPABOK U UHBIX TOKYMECHTOB

Hauano MpeaOCTaBIICHU MyHI/IHI/IHaJ'II)HOI\/'I yciyru:

3asBUTEIH OOpAIIACTCS C 3asBICHUEM JTUIHO WITH

[Ipuem 3asiBneHHS O IPEIOCTABICHUH MYHUIIUIIAIBHON yCIYTH 1O
BbI1a4€ BBIITUCKU U3 JIOMOBBIX U TOX039HCTBEHHBIX KHUT, CIIPAaBOK U
HHBIX JOKYMEHTOB

PaccmoTpenue 3asBiIeHUs O NMPEJOCTaBIECHUA MYHULIMITAIBHON YCIIYyTH
IO BBIZa4€ BBINMHUCKH U3 JOMOBBIX U TOXO3SIIICTBEHHBIX KHUT, CIIPABOK U
VHBIX JTOKYMEHTOB

NUHKIX TOKVMEHTOR

L y

Hanpasnenue yBenomnenus 00

Brinaya MmyHununansHoOM

OTKa3e B BbIJJA4U
YCITyTH 3asBUTEIIO A

MYHULUIIAIBHON yCIIyTH
3as1BUTEIIIO

[Nouck napopmanyu
IO BbIJIa4€ BHITUCKH K3 IOMOBBIX U MOXO3SHCTBEHHBIX KHUT, CIIPABOK U

OxkazaHne MyHHAIIUTIAIBHOM YCITyTH 3aBEPILIEHO
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OBPA3EI]
JKkaj100b1 HA AeilcTBHe (0e31eiicTBHE)
AnvuHucrpauun Po30BCKOro cejibCKOro mocejaeHus
HJIM €ro J0J;KHOCTHOIO JIMIIA

Ucx. ot N
HaumenoBanue Apmunuctpaius Po30BCKOro cenbCKOro moceaeHust

Kano06a

* Jlomnoe  HamMeHoBaHue  ropuauueckoro Jmma, D.M.0. pusnyueckoro
JINIA

* MecToHax0X/1eHHE IOPUANYECKOTO JINNA, ((U3NIECKOro InIa

(bakTrueckuii aapec)

Tenedon:
AJpec 2JIeKTPOHHON OYTHI:
Kop yuera: UHH
* @.1.0. pykoBoAUTENS FOPUINYECKOTO JTUIA

* Ha nelicTBus (Oe3nelicTBue):

(HaI/IMeHOBaHI/Ie opraHa UJjiu JOJIKHOCTb, dUO JOJDKHOCTHOT'O JIMIIa opraHa)

* CYIIECTBO KaNOObI:

(kpaTkoe M3J0XKEeHHe OOKalyeMbIX JeWcTBUN (Oe3/eHCcTBUs), yKa3aTb OCHOBAHHUS, IO
KOTOPBIM JIMIIO, TIOJIAOIINEe Kalo0y, HE COTrJacHO ¢ JeicTBUeM (Oe31eHCTBHEM) CO
CCBUIKaMH Ha ITyHKTHI pErjIaMeHTa)

noJis1, OTMCUYCHHBIC 3BE€3J0YKOI (*), 00s13aTeIbHBI JJIA 3allOJTHCHU .
HepequL npnnaraeMoﬁ JAOKYMCHTalIun

MII
(moamuch PYKOBOAWUTENS IOPUAMYECKOTO  JIMLA, (PU3UUYECKOrO JIHIA)
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OBPA3EIL
PELIEHVSI AIIMUHUCTPALIAU PO3OBCKOI'O CEJICKOI'O OCEJIEHUS 1O
’KAJIOBE HA JEVICTBME (BE3/IEfICTBHUE)
ETr'0 JOLDKHOCTHOI'O JIULIA

Hcx. ot N

PEIIEHUE
10 Jkasto0e Ha perieHue, nercTpue (0e31eicTBIE)
OpraHa Wi €ro JOJDKHOCTHOTO JIMIA

HanmenoBanme opraHa HWJIHK JOJIXKHOCTBD, (1)aMI/IJII/I$I W HMHHIHUAIBI JOJDKHOCTHOI'O JiMIa
OopraHa, IMIpUHABHICTO PCHICHHUC II0 Kaiooe:

HaumenoBanue topuamueckoro mumna wimm  O.UN.0O. dusmdeckoro nuia, oOpaTuBIIErocs ¢
JKaJI000M

Howmep »xaio0sl1, 1ata 1 MECTO IPUHATHS PEIICHHUS:

N3n0xenne 5xano0bl o CyIIeCTBY:

WznoxxeHue Bo3pakeHUM, OObSICHEHUN 3asiBUTEIIS:

YCTAHOBJIEHO:
@dakTUYeCKe MU HHBbIE OOCTOSTENbCTBA JieNla, YCTAHOBJICHHBIE OPTaHOM HIIM JOJHKHOCTHBIM
JUIIOM, PACCMaTPUBAIOIINM Kalno0y:

I[OKaSaTeJ'IBCTBa, Ha KOTOPBIX OCHOBAHLI BBIBOJBI I1O pe3yiibTaTaM paCcCMOTPCHUS JKaJI00bI:

3aKOHEBI U HHBIC HOPMATHUBHBIC MPABOBLIC d4KTbl, KOTOPBIMH PYKOBOJCTBOBAJICA OpraH
NI OOJIDKHOCTHOC JIMIO IPpH NPHUHATUHN PEHICHUSA, © MOTUBEI, 11O KOTOPBIM OpraH WA
JOJDKHOCTHOC JIMIIO HE TPUMCEHUNII 3aKOHBI 1 NHBIC HOPMATHUBHBIC ITPABOBLIC AKThI, HA KOTOPBIC
CChIIAJICA 3asABUTCIIb -

Ha ocHOBaHuM  W3JI0XKEHHOTO

PEIIEHO:

(penieHue, IPUHATOE B OTHOIIEHUH 00’KaTOBAHHOTO



nercTBus (0e31elCTBHS ), MPU3HAHO MPABOMEPHBIM WM HEITPABOMEPHBIM  TTOJIHOCTHIO

WJIN 9aCTUYHO HJIM OTMCHCHO ITIOJIHOCTBIO HMJIN I'I%B.CTI/I‘IHO)

(pereHye MPUHATO MO CYIIECTBY KAJIOOBI, - YAOBIETBOPEHA
WM HE yJIOBJIIETBOPEHA MTOJIHOCTBIO WIIK YaCTUYHO)

(pemienue 1100 Mephl, KOTOPHIE HEOOXOIMMO MPUHSATH B LIETISX YCTPAHEHUS JOIMYIIEHHBIX
HaApYIICHU, €CIIM OHU HE ObUIHM MPUHSATHI 0 BEIHECEHUS PELICHUS 10 kKanobe)

Hacrosiee pernenne MokeT ObITh 00KaJIOBAHO B CyJie, apOUTPaKHOM CY/Ie.
Kormus HacTOSIIEro penieHus HalpaBieHa 0 aapecy

(1OJIKHOCTD JIMIIA YTIOJTHOMOYEHHOTO, (moamuce) (vHUTATBL, PaMUITHS)
IPUHSBIIETO PEIIEHUE TI0 Kajlooe)
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NBanosy MBany IBanOBu4y

(YkazaTp NONHBIN agpec MOTydaTesst PACIIHCKH)

PACIIHNCKA

JIaHa B TOM, 9TO ...covvvieeiiieeanieeannnns. (3asBiIeHME, Kan00a, COOOIIEHHE U T.I1.) Ha
Cevnnn S JHMCTaxX
U TIPUJIO’KEHHUE K HeMy (Hel) Ha «....... D PR JIUCTaX.

IIpunsATO (a), 0 YéM B KHHIEe pErUCTpAIMK IPOU3BEIEHA 3AMKCH OT

CHCIII/IaJ'II/ICT AAMUHUCTPALHNU ITOCCIICHUA

(moanuce) (bamunust paz6opUHBO)
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NBanoBy MBany MBaHOBHUY*
(Ykazatp azipec MECTOXKUTEIBCTBA 3asIBUTEIIS)

YBeaomiienue

YBaxkaeMblil (Mast)**

B coorBercTBHY C
MyHKT(OM)(TaMu)

AJIMUHHUCTPATHBHOTO perjaMeHTa IO MPEI0CTABICHUI0 MyHUIIUNIAILHON YCIYTH
«BpIgaya BBINIMCKY U3 TTOXO35MCTBEHHOW KHUTH, CIPABOK M MHBIX JIOKYMEHTOBY
B IIPEIOCTABIICHUH JaHHOU yciyru Bam oTkasaHo.

['maBa ceabCKOro mocejaeHus

...........................................

* JUIA FOpUANYCCKUX JIMI YKA3bIBACTCA HANMECHOBAHUE OpraHUu3alnu, aapec,
*k JUTA FOPUAUYCCKUX JIMI] HE YKa3bIBACTCH.



