OMCKH MYHHUIIUIIAJIBHBIA PAMOH OMCKOM OBJACTH

AamuHucTpanus Po30BcKoro ceibCkoro mocejaeHus

INOCTAHOBJIEHUE

or 02.05.2012 Ne 63

OO0 yTBEpXKIEHWHM aJIMHHHCTPATHBHOIO perjamMeHta «Bpimaua apXMBHBIX
JOKYMEHTOB, HAXOJSAIMXCS HA XPAaHEHNH B PO30BCKOM CEIBCKOM MOCEIICHUN

B cootBercTBrM ¢ denepanbHbiM 3akoHOM OT 27 uroist 2010 roga Ne 210-d3 «O6
OpraHu3allid TPEIOCTABICHUS TOCYJAAPCTBEHHBIX M MYHUIUMIAIBHBIX YCIyT»,
noctaHoBiieHneMm IIpaBurtenbctBa Poccuiickoit ®epepamuu ot 17.12.2009 Ne
1993-p «O06 yTBep>KICHUU CBOJHOIO MEPEUHS IEPBOOUYEPETHBIX TOCYIAPCTBEHHBIX
U MYHUITUTAIBHBIX YCIYT, TIPEIOCTABISIEMBIX B JIEKTPOHHOM BHJIE»

[TOCTAHOBJIAIO:

1. YTBepauTe npunaraemelii aAMUHUACTPATUBHBIN periaaMeHT «Bpigada apXuBHBIX
JOKYMEHTOB, HAXOJSAIMXCS HA XpPaHEHNH B PO30BCKOM CEIBCKOM MOCEIICHUN

2. Pa3mecTuTh HacTOsAIIECE IOCTAHOBICHUE HA calTe AJIMUHUCTpauu Po30BCKOTO
CENBCKOTO TOCEJICHMUS.

3. KouTposns 3a ucnonnenueM Hactosuiero IlocranoBieHus: ocTaisiio 3a cOO0M.

['1aBa cenbCKOTO MOCENEHUS B.A. Perun



[IpunosxeHue K NOCTaHOBJIEHUIO
Anmunuctpanuu Po3oBckoro
cenbckoro nocesienus Ne 63 ot 02.05.2012

«AIMUHHCTPATHBHBII PETJTAMEHT
MIPEAOCTABIICHNS MYHHUIUIIAJIBHON yCIIYyTH
«Bprgaya apXuBHBIX JOKYMEHTOB, HAXOISAIIMXCS HA XpaHEHUH B PO30BCKOM
CEJIBCKOTO ITOCEIICHUD)

(B pen. ITocranosiennst Ne 123 ot 20.06.2019; No 43 ot 21.03.2023; ot 26.07.2024 Ne 119; ot
26.08.2024 Ne 145)

Pa3nen 1. O6mue nosio:xxeHus
[Togpaznen 1. [Ipenmer perynupoBanus

1. AIMUHUCTPATUBHBIA  pErjlaMeHT IMPEJOCTaBICHUS MYHUIMIAILHOMN
yciayru  «Bpigaya apXMBHBIX JOKYMEHTOB, HaxXOJAIIUXCS Ha XpaHCHUU B
P030BCKOM CENBbCKOro MOCENEeHUs» (Janee — aJIMUHUCTPATUBHBIA PErIaMeHT)
peryJupyeT TOpsIOK BbIAAYM IOPUIWYECKUM W (DU3WYECKUM JIMIaM apXHUBHBIX
CIIPaBOK, aPXUBHBIX KOMUN M apXUBHBIX BBIITUCOK IO JOKYMEHTaM, HAXOSIIIUMCS
Ha XPaHCHUU B CTPYKTYPHBIX MOApa3JeieHUusIX AIMUHHUCTpauu Po030BCKOro
celbCcKoro moceneHus OMCKOTO MYHMIUMINAIBLHOTO pailoHa OMCkoOM o001acTh
(masnee — AIMUHUCTpAITUN).

[Togpaznen 2. Kpyr 3asBureneit

2. 3asBUTENSIMA ~ SABJISIFOTCSL  IOpUJMYECKHE W (PU3MUECKUE  JIWIIA,
oOpamraronyecss Ha 3aKOHHBIX OCHOBAaHUAX K apXMBHBIM JIOKYMEHTaM JiIsl
MOJIYYCHHS ¥ UCTIOJB30BaHMS HEOOX0IMMOM MH(pOpMAIINH (J1ajiee — 3asIBUTEIIN ).

Or wuMeHH 3asBUTENEH MOTYT BBICTYNaTh WX  YINOJHOMOYEHHBIC
MIPEICTaBUTEIIH.

Paznen 2. Ctanaapt npeaocTaBjieHuss MYHHIMIAJIbHON yCIyTH

[Tongpaznen 3. HaumeHoBaHNE MyHUIMIIAIBHOW YCIIYTH

HauMenoBanne MyHULMNANbHONM yciyru: «Bpigaya apXuBHBIX
JOKYMEHTOB, HAaXOIALIMXCSA HAa XPaHEHUM B PO30BCKOM CENBCKOrO IOCEICHHUS»
(mayee — MyHUIUIIATBHAS YCITyTa).

[Tonpasnen 4. HaumeHoBaHue opraHa, IPEeAOCTaBIIOIIET0 MYHULHUIIAIBHYIO
yciyry
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3. MyHununanbHass — yciayra OpelocTaBiIseTcs  AJIMUHHCTpauuen
P030BCKOro CenpCKOro IOCENEHUS B JIMIE YIOJHOMOYEHHBIX CIELUAINCTOB
AJMUHHCTpanuy, OTBETCTBEHHBIX 3a IPEIOCTABICHUE MYHUIUNAIBHOW YCIYTH
(1azee —OTBETCTBEHHBIN CIIEUAINCT).

3anpemiaercs TpeOOBATh OT 3asBUTENICH OCYIIECTBICHUS ICHCTBUI, B TOM
YHCJIE COIVIACOBAHUM, HEOOXOAUMBIX ISl MOJY4YEHHUS] MYHULMIIAJBHOW YCIyTu U
CBSI3aHHBIX C OOpalIeHHEM B UHBIE FOCYAAPCTBEHHBIE OPraHbl, OpraHbl MECTHOTO
CaMOYIIPaBIICHUSA, OpraHU3alliM, 34 HCKIIYCHUEM IOJIyYEHHUsI  YCIYT,
BKIIIOYUEHHBIX B IME€PEYEHb YCIYT, KOTOpPbIE SBISIOTCS HEOOXOAMMBIMA U
00s13aTeIbHBIMU JJI TTPEIOCTABICHUSI MYHUIIUTIATIBHBIX YCIYT U MPEIOCTABISIOTCS
OpraHM3alysAMH, YYacCTBYIOIIMMHU B IPEJOCTABICHUH MYHULMIAIbHBIX YCIYT,
yTBepkIeHHbIN PemenneM CoBeTta PO30BCKOI0O cenbCKOro nocenaeHus ot 15 mapra
2012 roma Ne 8 «OO0 yTBEpKIEHUM TMIEPEUHS YCIYr, KOTOpPBIE SIBIIAIOTCS
HEOOXOJUMBIMU U 0053aTEIBbHBIMU JJIS1 PEAOCTABICHHUSI MyHULIUIIAJIBHBIX YCIYT»
U T[PENOCTABIIOTCS OPraHU3alMsAMH, YYacTBYIOUIUMU B IIPEAOCTABICHUU
MYHULIMIIAJbHBIX ycayr» (nanee — IlepeueHp ycayr, KOTOpbIE SIBISIOTCA
HEOOXOJUMBIMU U 00513aTEIbHBIMU JJIS1 IPEJOCTABICHUS MYHULIUIAIbHBIX YCIIYT).

[Toxpasgen 5. Pe3ynbraTr mpeioCcTaBiICHUs] MyHULIMIIAIIBHON YCIIYTH

4. Pe3ynpraToM mpenocTaBiICHUS MyHUIUIIATBHON YCIYTH SIBISETCS:

1) BpIlaya apXMBHOW CIPAaBKH, APXUBHON KOMHUHU M aPXUBHOU BBITUCKH IO
JOKYMEHTaM, HaxOASAUIMMCS Ha XpaHeHHWM B AjaMuHHCTpanuu  Po3oBckoro
CEJIbCKOTO IIOCEIICHNUS;

2) MOTMBHUPOBAHHBIN OTKa3 B BbIJau€ apXMBHOW CIPaBKH, apXUBHOW KOIUHU
M apXMBHOM BBIIMCKM TIO JOKYMEHTaM, HaxXOIAIIMMCS Ha XpaHCHUU B
AnmMuHHCTpanuu PO30BCKOTO CETbCKOTO MOCEIEHUS.

[Togpaznen 6. Cpok npenocTaBieHUsI MyHULIMNAIBHON YCITyTH

5. Cpox mpenocTaBiieHHs] apXWBHOW CIPaBKH, apXWBHOW KOMUU (Kpome
KO paHee NPHUHATOTO IOCTAHOBJICHHS, pacnopsbkeHust [naBel Po3oBckoro
CEJIbCKOTO TMOceNeHusi, AIMUHUCTpanu PO30BCKOTO CEIbCKOTO TOCENCHHS) U
apXWBHOMW BBIMUCKHU TIPH JIAYHOM OOpAIEHUU W MPHU OOpaIICHUHN 3a MOJyYCHHEM
yCIyTy 10 TouTe coctaBiisieT He O0osnee 20 (nBaanath) KaJeHAApHBIX JTHEH CO JIHS
pPETHCTpAlUN 3asBICHUS.

Cpox TpenoCTaBiICHUS MYHHIMNAIBHOW YCIyrH TIpH OOpaIleHWH 3a
MPE0CTaBICHUEM YCIYTH B DJICKTPOHHOM BHJIE cOCTaBisieT He Oosee 10 (mecsaTn)
pabouux JTHEH CO JTHS PETrUCTPAINH 3asBIICHU.

Cpox mpenocTaBlICHUs] apXWBHOW KOIHUU TOCTAHOBJICHUS, PACTIOPSIKEHUS
['maBbl PO30BCKOTO CEMBCKOTO MOCENeHHs, AIIMHUHUCTPAIIUUA COCTABIISIET HE OoJiee
7 (ceMu) KaJleHAAPHBIX JHEH CO JHS PETUCTPALIMK 3asBICHHS.

[logpaznen 7. IlepedeHb HOPMAaTUBHBIX IIPAaBOBBIX AKTOB, PEryJHPYIOMINAX
OTHOUIEHUS!, BO3HUKAIOIIUE B CBSA3M C MPEJOCTABICHUEM MYHULIMIIAIIBHON yCIyTH
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6. [lpenocraBieHre  MYHULMIAIBHOM  YCIYIM  OCYIIECTBISIETCS B
COOTBETCTBHH CO CIEAYIOIIMMH HOPMATHUBHBIMU ITPABOBBIMHU aKTAMM:

1) Koncturynus Poccuiickoit deaepariuu;

2) denepanbHblii 3aKoH «O0 apxuBHOM jeie B Poccutickoii denepariymy;

3) UCKJIIOYCH;

4) ®enepanbHbli 3aK0H «O NEPCOHATBHBIX JAHHBIX»;

5) denepatbHBIH 3aKOH «O06 OpraHu3aluu MpEe0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIUTATBHBIX YCIYT»;

6) [Ipukaz MuHHCTEpCTBA KYJIBTYPHI ¥  MAacCOBBIX KOMMYHHKAIIHIA
Poccuiickoii ®enepanuu ot 18 smBaps 2007 roma Ne 19 «OO0 yrBepkaeHUU
[IpaBun opraHuzalud XpaHEHUs, KOMIUIEKTOBAaHHUSA, y4€Ta M HCHOJb30BAHUS
nokymeHToB ApxuBHoro ¢onna Poccuiickoit denepanum u Apyrux apXuBHBIX
JOKYMEHTOB B TOCYJApCTBEHHBIX W MYHULMNAIBHBIX apXuBax, My3esIX U
OoubnuoTeKax, opranuzanusax Poccuiickoil akajgeMun HayKk»;

7) TlocTanoBnenne AJIMUHHCTpAMH PO30BCKOTO CEIBCKOTO MOCEICHUS OT
01.02.2012 Ne 10 «OO06 yTBepkJACHHH TOpsIKa pa3pabOTKU M YTBEPXKICHUS
aAMUHUCTPATUBHBIX PEIJIAMEHTOB MPEJOCTABICHUSI MYHUIIUIIATBHBIX YCIIYTH).

[Monpaznen 8. HcuepnbiBarolmuii nepedeHb JIOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBMM C HOPMATHBHBIMU IIPABOBBIMU aKTaMH [UIs IPEIOCTaBIICHUS
MYHULANAIBHON YCIIyTH

/. IlepeyeHb  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIsi  TMPEIOCTABJICHUS
MYHHUIUITATBHON YCIYTH:

1) 3asBiieHUE, COCTaBICHHOE IO (opMe COorTacHO HpuaoKeHnto Ne 1 miu
npwiokeHuto Ne 2 K HacTosAmieMy aJIMUHHCTPATUBHOMY  pETJIAMEHTY
(manee — 3asiBJICHHE);

2) ana  QU3MYECKUX JIMII: JIOKYMEHT, YJIOCTOBEPSIONIMIA JIMYHOCTD
rpaxxaannHa Poccuiickor ®enepanuy, B TOM YHUCIE€ BOCHHOCHIYXKAIIETO, WU
JIOKYMEHT, yJIOCTOBEPSIIONINN JTUYHOCTh HWHOCTPAHHOTO TpaKJaHWHA, JuIa 0e3
IpaKJIaHCTBA, BKIIIOYAs BUJI HA KUTEIHCTBO U YAOCTOBEPEHUE OCIKEHIIA;

3) sl FOpUIMYECKUX JIULL; KOMUU YUPEIUTEIIbHBIX JOKYMEHTOB;

4) TOKYMEHT, YAOCTOBEPSIOIIMH JIMYHOCTh IPEACTABUTEIS 3asABUTEIA, H
JIOKYMEHT, MOJTBEPKIAOITUN TOJTHOMOYHS MPECTABUTENS 3asBUTEIIS, B Cliydae,
€CJIM OT UMEHU 3asIBUTEIIS ICUCTBYET YIOJHOMOYEHHOE JIUIIO.

Bmecte ¢ opurnHanmamMu JIOKYMEHTOB, MPEIyCMOTPEHHBIX HACTOSIIUM
MYHKTOM, 3asIBUTEJIb MIPEACTABISET KON YKa3aHHBIX JIOKYMEHTOB.

Konmuum  10OKyMEHTOB, TpeJICTaBICHHBIE  3asBUTEIEM, MOTYT  OBITh
HOTapUalIbHO YJIOCTOBEepeHbl. IIpencTaBieHue KOmui JOKYMEHTOB, HE UMEIOIINUX
HOTapUaJIbHOTO YAOCTOBEPEHUS, JOMYCKAETCS TOJbKO MPU YCIOBUU MPEIbIBICHUS
OpUTHMHAJIOB IOKYMEHTOB.



[Togpaznen 9. MHcuepmnbiBaronuii MepeuyeHb JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBHMM C HOPMATHBHBIMH TIPAaBOBBIMHU aKTaMH JUIS TPEICTaBJICHHS
MYHULIUTATBHOM YCIIYTH, IO ICKAIIAX MIpeCTaBICHUIO 3assBUTEJIEM
CaMOCTOSITEIBHO

8. CaMoCTOATENbHO 3asBUTEIEM NIPEACTABISAIOTCS:

1) 3asBiicHME;

2) st QU3MYECKUX  JIMI:  JOKYMEHT, yIOCTOBEPSIONUN  JIMYHOCTH
rpaxnanuHa Poccuiickonn denepanuu, B TOM YHUCIE BOCHHOCIYXKAIETO, WIIN
JOKYMEHT, YJIOCTOBEPSIIOUIMN JUYHOCTh HWHOCTPAHHOIO TpaKJaHWHA, Juua 0e3
IpaKJaHCTBA, BKJIOYAsl BUJ HA JKUTEIBCTBO U YOCTOBEPEHUE OEKEHIIA;

3) U1 FOPUAMYECKHX JIUI]: KOUU YUYPEAUTENbHBIX TOKYMEHTOB,;

4) TOKYMEHT, YAOCTOBEPSIONIMH JIMYHOCTh IPEICTABUTEINS 3asBUTENS, U
JOKYMEHT, IOATBEPKIAOIIUN II0JJTHOMOYMS IIPEACTABUTEINS 3asiBUTENIA, B Cllydae,
€CJIM OT UMEHU 3asiBUTEIIA IEUCTBYET YIIOJHOMOYEHHOE JIULIO.

[Monpaznen 10. HcuepnbiBatonmuii nepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C HOPMATHBHBIMM IIPABOBBIMM aKTaMH JUIS IPEAOCTABIICHHUS
MYHUILIMNIAJIBHOW YCIYTM M YCIOYT, KOTOpbIE SBISAIOTCS HEOOXOJUMBIMU U
00s3aTeNbHBIMA  JUISI MPEJOCTABJICHUS MYHULUNAIBHON YCIYTHM, KOTOpBIE
HaxOmATCA B PACHOPSDKEHUU TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUs W  HHBIX  OpPraHU3allMi W KOTOpbIE  3asABUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUIIMATUBE

9. JloKyMEeHTHI, KOTOpPbIE 3asBUTEIb BIPABE MPEACTABUTH IO COOCTBEHHOM
VHULIMATUBE, OTCYTCTBYIOT.

10. OTBeTCTBEHHBIN CIENHAIUCT AJIMUHUCTpAllMM HE BIpaBe TpeOOBaTh
OT 3asIBUTEJICH:

1) mnpencraBieHus AOKYMEHTOB M HMHMDOPMALMKA WM OCYIICCTBIICHHUS
JICUCTBU, MPEAOCTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMHU MIPaBOBBIMU aKTaMH, peryIupYyIOIUMU OTHOIIICHUS,
BO3HHUKAIOLIME B CBSI3U C NPEAOCTABICHUEM MYHULIUIIAIBHOU YCIIYTH;

2) TpeACTaBJICHHS JOKYMEHTOB M HMH(MOpMALMH, KOTOPbIE HAXOAATCS B
pacnopsiKEHUN CTPYKTYPHOTO MoJpa3aeeHus AJIMUHHCTpaluu,
MPEIOCTABISAIONIET0 MYHHUIUIIAIBHYIO YCIYry, TOCYJapCTBEHHBIX OPTaHOB,
OpraHOB MECTHOT'O CaMOYIIPaBJICHUsI, TOCY/IapCTBEHHBIX BHEOIOKETHBIX (DOHJIOB
M TOABEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM, OpraHaM MECTHOIO
CaMOYIIPABJICHUSI OPraHu3alliid, B COOTBETCTBUM C HOPMATHUBHBIMHU IPABOBBIMU
aktamu Poccuiickoii Denepannu, HOPMATUBHBIMY MPABOBBIMU aKTaMU CyObEKTOB
Poccuiickon ~ ®depepaunn, MyHULUIAIBHBIMA  IPAaBOBBIMM  aKTaMu,  3a
UCKJIFOYEHUEM JIOKYMEHTOB, IIPEAYCMOTPEHHBIX YacThio 6 ctaTthu 7 DenepaabHOro
3akoHa «O0 OpraHu3aIy NPeIOCTaBICHUS TOCYIaAPCTBEHHBIX W MYHHUITUIIATBLHBIX
yCIyT»;
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3) moxymMeHTOB W WH(pOpMAaIuM, OTCYyTCTBUE W (WJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIKMCh IPHU NEPBOHAYAIBHOM OTKA3€ B MPUEME JIOKYMEHTOB,
HEOOXOOUMBIX NIl NPEAOCTaBICHHMS MYHULUNAIbHOM yciyru, Jsubo B
IOPEJOCTABIICHUN MYHMIMIAJIbHOW YCIYI'M, 3@ HCKIIOYEHUEM CIEIYIOIINUX
CJIy4aeB:

a) U3MEHeHue TpeOOBaHMII HOPMATUBHBIX INPABOBBIX AKTOB, KACAIOLIUXCS
IPEIOCTABICHUS! MYHULUINAIbHOM YCIYTH, IIOCJI€ NEPBOHAYAJIBHOM IOJa4yM
3asIBJIEHUS O MPEAOCTABICHUNA MyHULUIIAIbHOU YCIIYTH;

0) HanuuWe OWMOOK B 3aSBICHUM O MPEAOCTABICHUHA MYHULUIIAIbHOU
YCIIYyI'H ¥ JOKYMEHTAaX, MOJAHHBIX 3asBUTENIEM MOCJE NEPBOHAYAIBLHOIO OTKA3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX HJsl MPENOCTABICHUS MYHHUIUNAIbHON
yCIyTd, OO B MPEIOCTABICHUNM MYHHIMIAIBLHONW YCIYTd M HE BKIIIOUEHHBIX B
IIPEICTABICHHBIN PaHEe KOMIUIEKT TOKYMEHTOB;

B) HCTEUEHHUE CpPOKa JEWUCTBUSA JOKYMEHTOB WJIM M3MEHEHHE HH(popmanuu
nocjie MEepBOHAYaJIbHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
OPEJOCTAaBICHUSl ~ MYyHUIMNAIbHOM  ycimyruw, au00 B NIPeJOCTaBICHUU
MYHHULUIIATbHOU YCIIYTH;

I') BBIBJIECHUE JOKYMEHTAJIBHO THOATBEPKIACHHOIO (hakTa (MPU3HAKOB)
OLIMOOYHOIO WJIM NPOTUBONPABHOTO JEHUCTBUS (O€31eHCTBUS) JOJKHOCTHOTO
mna  AamuHuctpanuu  Po3oBckoro  cenpckoro  noceneHuss  OMcKoro
MYHUIMOAIBHOTO paldioHa WM MYHHIMOAIBHOIO CIYXKalulero AJIMUHUCTPALUH
Po3oBckoro cenbckoro nocenenuss OMCKOro MyHHIIMITAIBHOTO pailoHa, paOOTHHKA
MHOTO(YHKIIMOHAJIbHOTO LIEHTpa, paOOTHUKAa OpraHu3aluu, MpPeayCMOTPEHHOU
yacteto 1.1 cratem 16 @DepepanbHoro 3akona ot 27.07.2010 Ne 210 «O6
OpraHu3aliy NPeIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHULMIIAIBHBIX YCIYT», IPU
NEepBOHAYAILHOM  OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
IOPEJOCTABIEHUS ~ MYHUIUNAJIbHON  yciyrd, Jub0 B MPEAOCTaBICHUU
MYHULUMNAIBHOW YCIYyI'M, O 4Y€M B IMCBMEHHOM BHJE 32 IMOJIKCHIO TIJaBBbI
AnmvuHucTpanuu Po3oBckoro cenbckoro nocesieHuss OMCKOro MyHHIMIAIBHOIO
paiioHa, pyKOBOJAWTENSI MHOTO()YHKIHOHAJIBHOTO IIEHTpa IpU IMEPBOHAYATHHOM
OTKaze B INpHUEME JIOKYMEHTOB, HEOOXOAMMBIX [UIi  MPEJOCTaBICHUS
MYHUILIUIIAJIBHONW YCIYTH, JIMOO PYKOBOAUTENSl OpraHU3allH, MpPeayCMOTPEHHOM
gacteto 1.1 cratem 16 ®DepepanpHoro 3akona ot 27.07.2010 Ne 210 «O6
OpraHu3allid MPEeNOCTaBICHUS TOCYJAAPCTBEHHBIX M MYHUIUIAIBHBIX YCIyT»,
YBEIOMIIIETCSl 3asBUTEb, a TAKXE MNPUHOCATCS W3BUHEHHUSA 3a JIOCTaBJICHHbBIC
HEy100CTBa.

[Tompazgen 11. McuepnbiBaromuii nepedyeHb OCHOBAaHUM Jisi OTKa3a B IMPHUEME
JTIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIIyTH

11. OcHoBaHusIMU IJiS OTKa3a B MPHUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEAOCTaBICHUS MYHHUIIUNIATLHON YCIIYTH, SIBIISIOTCS:

1) HECOOTBETCTBHE JIOKYMEHTOB TpeOOBaHUIM KOMILIEKTHOCTH,
MPETYCMOTPEHHBIM MYHKTOM 9 HACTOSIIETO aIMHHUCTPATUBHOTO PETJIAMEHTA;



2) HaJIM4UC B NPCACTABIICHHBIX K PACCMOTPCHHUIO HJOKYMCHTAX IMOAYMCTOK
h1%(00) IIPUITMCOK, 3aYCPKHYTBIX CJIOB M MHBIX HC OTOBOPCHHBLIX B HUX HCHpaBHeHHﬁ,
CCPBC3HBIX HOBpe)K,ZIeHI/If/'I, HC IIO3BO/MIOMMNX OAHO3HAYHO MHCTOJIKOBATH HX
COACPKAHUC, UCITOJTHCHUC JOKYMCHTOB KapaHIAaIlIOM.

[Togpaznen 12. UcuepnbiBaronuii mepedeHb OCHOBAHHWM JJISI MPHOCTAHOBJICHUS
WJIM OTKa3a B MPEA0CTaBICHUN MYHUIIMTIAILHON YCIIYTH

12. TlpenocTaBieHre MYHHWIIMNAIBHOW  YCIAYTH HE  MOXET  OBITh
IIPUOCTAHOBJIEHO.

OcHoBaHUsIMM JUIsl OTKa3a B NPEAOCTABICHUM MYHUIMIAIBHOW YCIyTH
ABJISTFOTCSL:

1) orpaHWYeHHsT Ha JOCTYI K apXWUBHBIM JIOKYMEHTaM, YCTAaHOBJICHHBIC
cratbeit 25 ®denepanbHoro 3akoHa «0O0 apxuBHOM jene B Poccuiickoit
Oenepanumny;

2) OTCYTCTBHE Ha XpaHCHHHW B AJMHUHHUCTpAIK PO30BCKOTO CEIBCKOTO
IIOCEJICHUS 3aIIPalllnBAEMbIX 3asBUTEIIEM JOKYMEHTOB.

[Tonpasnen 13. Ilopsimok, pasMep M OCHOBaHHsS B3UMaHUS TOCYIAapCTBEHHOMN
MONUIMHBI WM WHOW IUIATHI, B3MMAeMOM 3a NPENOCTABICHUE MYHULMIIAIBHOU
yCIIyT'"

MyHuinanbHas yciayra npeaocTapisierca 0e3 B3UMaHUsl IUIAThI.

[Togpaznen 14. MakcuMalIbHBIA CPOK OXKUIAHUS B OUEPEIU NP MTOAAYE 3asABICHUS
Y IIPU TIOJIYYEHUH Pe3yJIbTaTa IPEI0CTaBICHUS MyHULIMIIAIBHON YCIyTH

13. MakcuManbHBI CPOK OXKHUJIAHHMS B OUYepead MpH IoJade 3asBICHHS
W [OpU TOJYyYCHUH pe3yJbTaTa MNPEIOCTABICHUS MYHHUIHWNAIBHON YCIYyIrd HE
JIOJKEH MPEBBIIATh 15 MUHYT.

[Togpaznen 15. Cpok U HOPSOOK PETUCTPAIlMU 3asBJICHUS U JOKYMEHTOB,
B TOM YHCJI€ B DJIEKTPOHHOU (hopme

14. CnemnuanuctoM AJIMHUHUCTpAIlMU, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE
MYHHUIMIIAIBHON YCIYTH B JIEHb MOJA4M 3asBJICHUSI OCYLIECTBIISICTCS PETUCTpaLUs
3asIBJICHUA C MPUCBOEHUEM 3asIBIICHUIO MOPSAIKOBOIO HOMEPA M YKa3aHWEM JaThl
MOJIa4y 3aBJICHUS.

B cnydae nocryruieHus 3adBJIEHUS B DJICKTPOHHOM BHJIE B BBIXOJIHOW JIEHB
€r0 PEeTUCTpaIUs OCYIIECTBIISETCS B IEPBbIN CICIYIONINI 32 HUM pabo4uii ICHb.

[Togpazmen 16. TpeGoBaHus K TOMENIEHUSM, B KOTOPBIX TMPEIOCTABISETCS
MYHHUIMIIAIbHASA YCIIYTa, K 3ally OKHIAHUs, MECTaM ISl 3allOJTHEHHS 3asIBIICHUM,



UHOOPMAIIMOHHBIM CTEHJaM C O0pa3laMu HX 3aMoJHEHUS U IepeUYHeM
JOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABIICHUS MyHULIUIIAJIbHON yCIIyTH

16. Jlns monyuarteneid MyHHUITMIIATILHON YCIyTru o0ecrieurnBaeTCsl CBOOOHBIN
JIOCTYTI B 3/1aHK€ AJIMUHHUCTpAIUU (J1aniee — 37JaHue).

LlenTpanbHbld  BXOJ B TOMEIIEHHE AJIMUHUCTpAuu  00OpyIayeTcs
nHpopMaIIMOHHOW TaOJUUYKOM (BBIBECKOM), cojepiKamied HH(pOpMaIuo o
HAaWMEHOBaHUU AnMuHUCTpaIu, OCYIIIECTBIISIONIEH UCTIOJTHEHHE
MYHHIUITATBHON YCIYTH.

Mecra naHpOpMUpOBaHUS, TPEAHAZHAYCHHBIC I O3HAKOMJICHUS TPAK/IAH C
WH()OPMAITMOHHBIMUA MaTepHaIaMU, O00PYAYIOTCS HHPOPMAIIMOHHBIMU CTCH/IAMHU,
MMUCBMEHHBIMHU CTOJIAaMHU (CTOMKAMMU) U CTYJIbSIMHU.

Mecra oXumaHUs TOJDKHBI HWMETh YCIOBHUA, YIOOOHBIE ISl TPaXIaH H
ONTUMAJIbHBIE JJI1 PAOOTHI TOHKHOCTHBIX JIUI] aIMUHUCTPAIIUUA OKPYTa.

Mecra Uit OXUJAHUSA  JOJDKHBI  OBbITh  OOOPYJIOBAHBI  CTYJBSAMH
(KpecelbHBIMU CEKIUSIMU) WM CKaMbsiMH (OaHkeTkaMu). KommnuectBo Mect Juis
OKUJIaHUS OTIPEACNIAETCS UCXOS U3 (PaKTUUECKOW HArpy3KH U BO3MOKHOCTEH IS
WX pa3MeIIeHUs B 3JJaHUU, HO HE MOYKET COCTaBIISITh MEHEe 3 MecCT.

Mecra st 3amoJiHEHHsI 3asiBJICHUN O MPEJOCTABICHUM MYHHUIUNATBHON
yCIyTd  OOOpYAYIOTCS CTYJbSMH, CTOJaMH M oOecreyuBaroTcs oOpasiaMu
3aIOJHEHUS JOKYMEHTOB, OJTaHKaMHU 3asBJICHUN U pyYKaMU JUIsI IAChMa.

Mecra mpuema OOOPYAYIOTCS CTYJIbSIMH W JIOJDKHBI COOTBETCTBOBATH
YCTaHOBJICHHBIM CaHUTAPHBIM, ITPOTUBOIIOKAPHBIM U MHBIM HOPMaM | MPaBHJIaM,
COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBUSAM Il 3asBUTEICH W ONTHMAJIbHBIM
YCIOBHUSIM ~ paOOTBhI ~ CIICIMAIIMCTA, OTBETCTBEHHOTO 3a  MPEAOCTaBIICHUC
MYHHUIUITAIBHON YCIYTH.

PaGouee wmecTo cmenmanucra, OTBETCTBEHHOTO 3a MPEIOCTABICHHE
MYHUIIUNIATBHOM  yCIYTH,  JOJDKHO  OBITh  OOOpYIOBaHO  TelePOHOM,
MEPCOHAIILHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HHGOPMAIIMOHHBIM
0a3aM JaHHBIX, MIEYATAIOIINM U KOTIUPYIOIIUM yCTPONCTBAM;

Kabunetsl crnenuaivcToB, MNPEIOCTABISIIONIMX MYHHUIIUTAIBHYIO YCIYTY,
JOJDKHBI OBITH 000pY/IOBaHbl MH(DOPMAIMOHHBIMH TaOMWYKaMU (BBIBECKAMHU) C
yKa3aHUeM HoMmepa KabuHeTa W (aMWiInyd, WMEHH, OT4ecTBa M JOHKHOCTH
CIEIUAIMCTA, OTBETCTBEHHOTO 3a MPEA0CTABIICHHE MYHHUITUTIATLHON YCITYTH;

Ha undopmarnmoHHbIx cTeHaax AIMHUHHCTpAIMd PO30BCKOrO CEJIBbCKOIO
nocesneHuss OMCKOro MYyHUIMIIAJIBHOTO paiioHa OMCKoOM 00JacTd pa3meniaeTcs
cieayroias nHpopmarus:

- yachl pabOTHl A IMUHUCTPAIIHH;

- rpadUK MprUeMa rpakJiaH, B TOM YHCIIe Tpaduk nmpuema rpaxiaad I maBoit
CEJIbCKOTO TIOCEIICHUS;

- TEKCT aJIMUHICTPATUBHOTO PETJIAMEHTA;

- Onok-cxeMa,  HArfsagHO  OTOOpaXKaromiasi  MOCIEA0BATEILHOCTh
MPOXOXKJIEHNUS BCEX aJMUHUCTPATUBHBIX mporeAayp (mpunoxkenne Ne 3
AJMUHHUCTPAaTUBHOMY PEIVIAMEHTY);

- TH(OPMAITHIO 110 TTPEIOCTABICHUIO MYHHUITUTIATLHON YCIYTH.



NupopmanimoHHble CTEHIbI, COAep)Kalue HHPOPMAIMI0 O MPOLEaype
WCIIOJTHEHNSI MYHUIMIIAJIBHOM YCIYTM, pPa3MEIaloTcs Ha BXOJE€ B 3JaHUE
Anvmunuctpanuu Po30Bckoro cenbckoro mnoceneHuss OMCKOTO MYHHIIUMIIAIbHOTO
paitona Omckoi o0nacTu.

[Moapasznen 17. Ilopsiaox MHGOPMHUPOBAHUSA O MPEJOCTABICHUM MYHHUIIUIIAIBLHOM
yCIIyTH

17. WnadopmupoBaHue 3asgBUTEICH IO BOMPOCAM MPEAOCTABICHUS
MYHULIMNIAIBHON yCIIYTH, B TOM YHUCIIE€ O XOJ€ MPEIOCTABICHUS MYHUIUIIATIbHON
YCIIyTH, MPOBOAMUTCS B ABYX (popMax: yCTHO (JIMYHO B MECTax MpHUeMa TOKYMEHTOB
WIH 10 TeNePOHY) U MUCbMEHHO.

18. YcrHoe uHbopMHUpOBaHUE 3asBUTENS MO TesieQoHy He mpesbimaeT 10
MUHYT ¥ BKJIIOYaeT B ce0s MHPOpMALMIO O HAMMEHOBAHUM YIMOJHOMOYEHHOM
opraHuzanuu, (aMuiIdd, WMEHH, OTYECTBE U 3aHUMAEMOW JOJKHOCTH
CHEIUAINCTa, NPUHABIIETO TeIe(POHHBIA 3BOHOK, YCIOBUSX MPEIOCTABICHUS
MYHULIUNAIBHON YCIYTM M OTBETHl MO CYIIECTBY IOCTABJICHHBIX 3aABUTEIEM
BOIIPOCOB.

19. Ilpu ycTHOM UHPOPMUPOBAHUHU 3AABUTENCH CIEIUATUCT JOJDKEH
MPUHATH BCE HEOOXOAMMBIE MEpPHI JJIs Ja4u TOJHOTO OTBETAa HAa MOCTAaBJICHHBIC
BOIIPOCHI, B Cllyda€ HEOOXOJAMMOCTH C MPUBJICYCHUEM KOMIIETCHTHBIX
crenuanucToB. CrneruaiuctT UHPOPMUPYET 3aBUTENST O BO3MOXHOCTHU MOJYYUTh
KOHCYJIbTAllMIO B MUCbMEHHOU (PopMme.

20. Cnenuanuct He BOpaBe OCYUIECTBIATh MH(DOPMUPOBAHME MOTy4YaTENs
MYHULIMNIATBHON yCIIYTH, BBIXOASIIEE 32 paMKU MHPOPMUPOBAHUS O CTaHAAPTHBIX
NpoIeAypax U YCIOBUSIX MPEIOCTABICHUS MYHHUIIMIIAIBbHON YCIYTU U BIIUSIOUIUE
MPSIMO WUJIM KOCBEHHO Ha MHIAMBHIYaJIbHbIC PEIICHUS 3asBUTEIICH.

21. MecTo HaxO0XAEHUS YIOJIHOMOYEHHOTO oOpraHa: AJIMUHUCTpalUH
P030BCKOro CebCKOro MOCEIEHNUS:

- 644508, Poccus, Omckas o6iacts, OMCKuUi paiioH, ¢. Po3oBka, yi. 50 et
OxTs6ps, 1. 19;

- aJipec IIEKTPOHHOM mouThL: rozowsckaya2011@yandex.ru;

-tenedoH (dakc): 8(3812) 99 12 &4.

Pexxum paboThI:

- ¢ noHeaenbHuKa 1o yetsepr ¢ 8.30 4. 1o 16.30 4.,

- B iatHuULy ¢ 8.30 4. 1o 14.00 4.,

- nepepsiB Ha o0en ¢ 12.00 4. mo 14.00 u., BBIXOJAHBIC JHH: CyOOOTa,
BOCKpECEHbE.

B nenp, HEMOCPEACTBEHHO MPEANICCTBYIOMMUA HEpaboueMy Mpa3THUIHOMY
JTHIO, BpeMs pabOThI YITOJTHOMOYEHHOTO OpTraHa coKpamaeTcst Ha 1 gac

22. NadopmupoBaHre O MOPSIKE UCTOTHEHUS MYHHUIIMIAIBHONW (DYHKITWH,
MOJIyYCHUE CBEJCHUHW O XOJE UCIHOJHEHHUS MYHUIMMAIBHONW  (QyHKIUH
OCYLIECTBIISETCS:

1) mpu JInyHOM OOpaILlEHUH B YIIOJITHOMOYEHHBIN OpTaH;



2) mpu oOpalleHuu 1o TenedoHy;

3) 1Mo MUCHMEHHBIM OOpAaIEHUSM, B TOM YHCJIE IO MOCTYIUBIINM B BUJIC
AIIEKTPOHHOTO JJOKYMEHTA,

4) mocpeacTBOM pasMelieHuss B ceTd "HMHTepHeT" Ha oUIIMATBHOM CcaiTe
AnmuHuCcTpauu Po30BcKoro ceinbckoro mocennenus: http://adm-rozovskoe.ru

23. Uadopmanus, ykazaHHas B MyHKTe 15 HACTOSAIIEro aIMUHUCTPATHBHOTO
periamMeHTa, pa3MeIiaeTcs:

1) B cetm «UWHTEepHEeT» Ha oOQUIMATHPHOM caiTe AJIMUHUCTPAINHA
PosoBckoro censckoro nmocenenus: http://adm-rozovskoe.ru

2) Ha UWH(OPMAIMOHHBIX CTEHJAX, PAa3MEIICHHBIX HEMOCPEACTBEHHO B
NOMEIIeHUsIX AaMuHucTpanuu Po3oBckoro cenbckoro mnocenenus (OMckas
obnacth, OMckuii paiioH, ¢. Po3oBka, yi. 50 et Okts6ps, 1. 19).

24.  IlucemeHHoe  WH(OPMHUPOBAHHME  3AABUTENA  OCYIIECTBIISIETCS
MOCPEACTBOM Jlauyd IMHCHBbMEHHOI'O OTBETA Ha €ro OOpallleHHEe I10 CYIIECTBY
MOCTaBJICHHBIX BOMPOCOB. OTBETHI HAa NMHUCbMEHHBIE OOpaIlCHUs MOANUCHIBAIOTCS
I'nmaBoii Po3oBckoro cenbckoro mocesieHusi. Cpok pacCMOTPEHHUS MHUChMEHHBIX
oOparenuii coctapiseT 30 qHEH co JHS UX PETUCTPALIHH.

25. Ilpu nmocrymieHny oOpalieHus B 3JIEKTPOHHOW (hopMe OT TpakJIaHUHA
[0 BOIPOCY MPEeIOCTaBICHUS] MYHUIMIAIBHON YCIYrd Ha O(UIIMAIBHBIN ajapec
DIIEKTPOHHOM TMOYThI AIMUHHUCTpanuu rozowsckaya20ll@yandex.ru orBer B
AIIEKTPOHHOM (popMe MO CyIeCTBY OCTABIEHHOIO BOIpoca gaeTcs He mo3aHee 30
JHEW CO JIHS perucTpanuu oOpalieHds B aBTOMAaTU3MPOBAHHOW CHCTEME yueTa
BXOJIAIIECH KOppecnoHaeHIMA. OTBET HANpPaBIACTCSA 3asSBUTEII0 B DJIEKTPOHHOU
dbopMe Ha yKazaHHBIM UM aapec JIEKTpoHHOW mouthl. [lo xemaHuio 3asBUTENS
OTBET BBIJIAETCA €My Ha PYKH WJIH HAPaBJISETCs TOCPEICTBOM MOUTOBOM CBSI3H.

[Toapaznen 18. CtanmapT koMbOPTHOCTH

26. Ilpu mnpenocTaBI€HUM MYHULUNAIBHOW YCIYTM TpPUEM 3asiBUTENIECH
CHEIUAINCTaMH, OTBETCTBEHHBIMH 32 TIpHeM (BbIIauyy) U  PErUCTPAIUIO
JIOKYMEHTOB, OCYILIECTBJISIETCS B TMOPSAKE OYEpEIrd B CHEUUAIBHO BBIACIECHHBIX
JUISL ATUX 1I€J1€M TOMEIECHUSX.

27. llomemeHne Il NPEIOCTABICHUS MYHULHMIAIBHON YCIYTHM JOJIKHO
OBITH 00OPYIOBAaHO MeECTaMHU ISl OXKUJaHWs, WHOOPMHUPOBAHUS M TMpHUEMa
3asBUTEJICH, CTYJIbSIMH, CTOJIAMH, KAHUEISIPCKUMHU MPUHAIICIKHOCTIMH, a TaKKe
000py/I0BaHO B COOTBETCTBUU C TpeOoBanusMu DenepanibHOrO 3akoHa OT 24
HOsI0pst 1995 roga Ne 181-D3 «O conuanbHOM 3amuTe HHBAIUMI0B B Poccuiickoi
Oenepauumny.

28. Ha wuHOpManMOHHBIX CTEHIaX B MeCTax MPeJOoCTaBICHUS
MYHUITUTIATBPHOM YCIYyrd W OQUIIMAILHOM HWHTEPHET-CaTe AJIMHHHCTPALUN
(http://adm-rozovskoe.ru/) pazmemniaercs cieayromias nHGOPMAIHSL:

- MOJIHbIE HAMMEHOBAHUS OpraHa, MPeJA0CTaBIISIIONIET0 MYHUIIUIIATBHYIO YCIYTY U
OpraHU3allli, YYaCTBYIOIIHUX B €€ MPEI0CTABICHUM;


http://adm-rozovskoe.ru/
mailto:rozowsckaya2011@yandex.ru

-KOHTaKTHbIE TenedoHbl, rpapuKk padoThl, QamMuwinM, HMEHa, OTYecTBa H
JIOJDKHOCTH ~ CTIICLIMAJIMCTOB, OCYHIECTBISIIOMIMX TPUEM M KOHCYJIbTHPOBAHUE
3asiBUTEJICH;
-IPONEAYPHl MPEAOCTABICHUS] MYHUIIMITAILHONM YCIyTd B TEKCTOBOM BHUJEC U B
BU/JIE OJIOK-CXEMBI;
-lepeyeHb JAOKYMEHTOB, TMPEACTABISIEMbIX 3asABUTEIAMH Il TIOJyYEHHUS
MYHUIIUTIATBHOM YCIIyTH; 00pasell yBeJOMJICHHS; IEpeueHb OCHOBAHUHN JJIsl OTKa3a
B MIPEIOCTABIICHUY MYHUITUTIATLHON YCIIYTH.

29. Ilokazarenu TOCTYITHOCTH M Ka4e€CTBA MyHULIUITAIBHOU YCIIYTH:
- MPOCTOTA U SICHOCTh M3JI0’KEHUS HHPOPMAITMOHHBIX JOKYMEHTOB;
- HaJWM4Me PAa3JIMYHBIX KaHAJIOB MOJIy4eHUs HHGOpPMALUU O MPEIOCTABICHUN
YCIIyTH;
- IOCTYITHOCTb Pa0OTHI C 3asIBUTEIISIMU;
- TOYHOCTb MIPEAOCTABICHUS MYHUIIUTIAJIbHON YCIIyTH;
- mnpodeccuoHaIbHas TMOATOTOBKAa COTPYAHUKOB OpraHa, OCYIIECTBIISIONIIETO
MPEAOCTaBICHUE MYHULIMTIAIBbHON YCIIYTH;
- BBICOKAsI KYJIbTypa 00CITy>KMBaHUS 3asBUTEIICH;
- CTpOTO€ COOIIOJIEHUE CPOKOB MPEAOCTABICHUS] MYHUIIMITAIbHON YCITYTH;
- KOJIMYECTBO OOOCHOBAHHBIX Kajl00 Ha pEHICHUs OpraHa, OCYIIECTBIAIOIIETO
MPEAOCTaBICHUE MYHULIMTIAIBbHON YCIIYTH;
- OTCYTCTBHE kajlo0 Ha JneucTBUs (0€31CHCTBUE) U PEILCHUs], OCYIIECTBIISIEMbIC
(IpUHSATHIE) B X0J1€ MPEJOCTABICHUSI MyHUITUTIAILHON YCITYTH.

30. KavecTBo mpemocTaBieHUs MYHHIIMIAIBHONW YCIYTH TOATBEPKIACTCS
OTCYTCTBUEM JKaJIoO CO CTOPOHBI 3asABUTENEd UM COOJIIOJIEHHEM CpPOKOB
NPEAOCTaBICHNUS  MYHUIUNAIBHOM  YCIyrd,  COOJIIOJIGHHEeM  CTaHJapTa
peaoCTaBICHUS MYHULIUTTATHHOM YCIIYyTH, obecrnieueHuEM 3aIUThHI
KOH(HICHIIMAILHBIX CBEJACHUM O 3asiBUTEIIE.

31. JocTynHOCTH AJisl 3aABUTENEH MIPEIOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH
oOecrieuynBaeTcsa 3a CUeT MyOoJIUYHOTO MHGOPMHUPOBAHUS 000 BCEX MPOBOJMUMBIX
MEpOTPUATUSIX B CPEICTBAX MAaccOBOM HH(OpMAIMU, MPETYCMOTPEHHBIX
3aKOHOAATEIBCTBOM.

32. AIMUHHCTpalUs OCYIIECTBISIET MEphl IO OOECIEYSHHUIO YCIOBUM
JIOCTYITHOCTH ISl HHBAJIMIOB OOBEKTOB U YCIYT B COOTBETCTBUU C TPEOOBAHUSIMU,
YCTAHOBJICHHBIMM 3aKOHOJIATECJIbHBIMU W WHBIMHU HOPMAaTUBHBIMH ITPaBOBBHIMU
aKTaMu, KOTOPhIC BKIIFOYAIOT:

- BO3MOXKHOCTb O€CIpEensITCTBEHHOTO BX0/1a B OOBEKTHI U BHIXOJA U3 HUX;

- COJICUCTBHE CO CTOPOHBI CIEIHAIUCTOB AJIMUHUCTPALINH, TIPU HEOOXOAUMOCTH,
WHBaJIMIY MIPH BXOJE B OOBEKT U BBIXOJI€ U3 HETO;

- 000opyI0BaHKME HAa MPWIECTAIONIMX K 3[aHUI0 TEPPUTOPUSIX MECT JJIA MapKOBKU
aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIUIOB;

- BO3MOXHOCTh IOC3JKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKH U3 HEro Mepes
BXOJIOM Ha OOBEKTHI, B TOM YHCJIE€ C HCIIOJH30BAHUEM KPECIA-KOJISICKU W, TPU
HEO0OXOMMOCTH, C TIOMOIIBIO MEPCOHANIA 00BEKTA;

- BO3MOXHOCTh CAMOCTOSITEJIBHOTO MEPEABUKEHUS 110 O0BEKTY B LIENAX JIOCTyIa K
MECTy NpPEAOCTABICHUS YCIYrH, a TaKXke C T[OMOIIbI0 CHEHUAIHUCTOB



AJMUHHUCTpAIUH, NPEJOCTABISIONMX YCIYTH, aCCUCTUBHBIX U BCIIOMOTATENIbHBIX
TEXHOJIOTHUH, a TAK)KE€ CMEHHOTO KPECIa-KOJSCKU;

- CONPOBOX/ICHUE MHBAJINIOB, HIMEIOINX CTOWKHE PacCcTpOiCTBa (PYHKIIUH 3pEHUS
¥ CaMOCTOSITENTLHOTO TIEPEABIKEHHSI, TI0 TEPPUTOPUHU 00BEKTA;

- MPOBEJCHNUE MHCTPYKTaXka CIEIHATUCTOB AJMUHUCTPAIMU, OCYIIECTBIISIONINX
NEepBUYHBII KOHTakKT C TMOJydyaTeNsIMH YCIyTd, IO BOIpocaM paboThl C
MHBAIIUIAMU;

- pa3MmellieHue HocuTenell WHPOpMaluu O TOPSIAKE MPEAOCTABICHUS YCIYTH
WHBAJIMJIaM C yYETOM OTPAaHUYCHUU WX JKU3HEIEATEIHHOCTH, B TOM YHCIE, MPU
HEOOXOMMOCTH, AyOJIUpPOBaHUE HEOOXOIUMOM ISl TIOTYYCHHs YCIYTH 3BYKOBOIA
Y 3pUTENBHON HHPOpMaALINH;

- obecnieueHune JOMycKa Ha 00BEKT COOaKU-TIPOBOIHUKA MPU HAJTHYUU JOKYMEHTA,
MOATBEPKAAIONIETO €€ CHeluaibHoe OoO0ydeHue, BbIJJaHHOro 10 (opme,
YCTaHOBJIEHHON (denepanbHbBIM OpraHoM UCTIOJTHUTEIbHOU BJIACTH,
OCYIIECTBISIONMM (YHKIUMU IO BBIPAOOTKE U peanu3alvu TrocydapCTBEHHOM
NOJUTUKA W HOPMATHBHO-IIPABOBOMY PErYJIMPOBAaHUIO B cdepe CoLuanbHON
3alUThl HACEJICHUS;

- OKa3aHue clenuaiicTaMu AJMUHHUCTpalMM UHBAIMIAaM HEOOXOAUMOM MOMOIIH,
CBSI3aHHOM C pa3bsiCHEHHWEM B JOCTYNHOHM i Hux (Qopme mnopsaka
IOPEIOCTABICHUS! U TOJNY4YEHUS YCIyrd, O(OopMIIeHHEM HEOOXOAMMBIX IJs ee
MPEIOCTaBICHUSI JOKYMEHTOB, O3HAKOMJICHHEM WHBAIUIOB C pPa3MEIICHUEM
KaOMHETOB, MOCJIEAOBATEILHOCTHIO JACHCTBUM, HEOOXOAUMBIX MJii MOJYy4YCHUs
yCITyTH;

- obecrieueHne OMyCKa CypIONepeBOIINKa, TU(DIOCYPAONIEPEBOAUNKA, a TaKXKe
WHOTO JIUIIA, BIAJCIOIIETO KECTOBBIM SI3BIKOM;

- IPEIOCTaBIIEHNE MHBATUAAM BO3MOXKHOCTH TMOJYYCHUS MYHHUIIUTIAIBHONU YCIYTH
B DJIGKTPOHHOM BHUJIE C YUE€TOM OI'PAaHUYECHUN UX KUZHEICSATEIbHOCTH;

- IPEIOCTaBIIEHUE, TPU HEOOXOAUMOCTH, YCIYTU 10 MECTY KHUTEJIbCTBA UHBAINA
WIN B JTUCTAHLIMOHHOM PEXUME;

- OKa3zaHue CcleuuaIucTaMi AJMHHUCTpAllMM WHOW HEOO0XOAMMON HHBAJIMIAM
MOMOIIH B NMPEOJI0JIEHUU OAPHEPOB, MEMIAIOIINX OTYYEHUIO UMHU YCIYT HapaBHE €
IPYTUMU JTUIAMH.

[logpaznen 19. TpeOGoBaHus, YYUTHIBAIOIIME OCOOCHHOCTH MPEAOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH B DJIEKTPOHHOM opme

33. OOpamieHve B 3JEKTPOHHOM ¢GopMe NPOU3BOAUTCS NpPHU HAIUYUU
TEXHUYECKOH BO3MOXKHOCTH 3asBHUTENSl HAa TMPEIOCTaBICHHE JIOKYMEHTOB,
HEOOXOIUMBIX JJIsi TPEJOCTABICHUS MYHUIUIMAIBHOW yCIyrd, C TIPaBOM
JJIIGKTPOHHOM TOANMHMCH Ha 3aBEpEHUE TMPEACTABISEMBIX JIOKYMEHTOB B
YCTaHOBJICHHOM TOPSIKE.

JIOKYMEHTBI, MpuiiaraemMbie 3asBUTENIEM, IMPEACTaBIsEMbIE B AJIEKTPOHHOMN
dbopme, HaMPaBIAIOTCS B CIEAYIOMMX (popmaTax:



a) Xml - m1st TOKyMEHTOB, B OTHOIICHWH KOTOPBIX YTBEPXKICHBI (POPMBI H
TpeOoBaHUSI O (OPMHUPOBAHUIO DJIEKTPOHHBIX TOKYMEHTOB B BHJC (ailyioB B
dbopmare xml;

0) doc, docx, odt - mist AOKYMEHTOB C TEKCTOBBIM COJCP)KAHHEM, HE
BKJTIOUYAIONUM (HOPMYJIBI,

B) pdf, jpg, jpeg, png, bmp, tiff - a1s JOKyMEHTOB € TEKCTOBBIM
CoJIep)KaHMEM, B TOM 4YMCIIe BKIOYaromux ¢opmyiasl u (win) rpaduyeckue
M300pKEHUS, a TAK)KE TOKYMEHTOB C rpad)HIECKUM COACPKaHUEM;

T) ZIp, rar — s CKaThIX JOKYMEHTOB B OJMH (haiil;

m) Sig — JUIS OTKPEIUICHHOW YCHIIEHHOW KBaTH(DUIIMPOBAHHON 3JIEKTPOHHOM
TIO/IITHCH.

Hnghopmayus 06 usmenenusx: Ilocmarnosienuem Aomunucmpayuu om 26.07.20242. Ne 119 pazoen 2
Aomunucmpamusrnozo peaiamenma 0onoaHums nyukmom 33.1 . [locmarnosnenuem Aomunucmpayuu om
26.08.2024 2. No 145 Aomunucmpamuerwiil peenamenm oononnen nynkmamu 33.2 - 33.5

33.1. MyHunumaneHasi yclyra HE TMPEJOCTaBISETCS B YINPEXKIAIOIIEM
(MpOaKkTUBHOM) pEeXHUME, MPEyCMOTPEHHOM 4YacThbio 1 ctathu 7.3 denepanabHOro
3akoHa «OO0 opraHu3anuy NPeJOCTABICHHUS TOCYAaPCTBEHHBIX U MYyHHUIIMITATBHBIX
YCITyT».

[Topsimok ucmpaBieHHs] JOMYIIEHHBIX OMEYaTOK U OIIMOOK B BHIIAHHBIX, B
pe3yJibTaTe NpeJoCTaBICHUS MyHUIIMIIAIBHON YCIYTH, TOKyMEHTax

33.2. Ilopsiaok ucpaBlieHUs TOMYIEHHBIX OMEYaTOK U OIITHOOK.

3asiBUTENb BIIpaBe 00paTUTHCS B Y IOTHOMOYEHHBIN OpraH ¢ 3asBJICHUEM 00
UCIIPaBJICHUN JOMYIIEHHBIX OINEYaTOK W OMIMOOK B BBIJIAHHOM apXWBHOM
JOKYMEHTe (faynee - 3asBiIeHHME OO0 MCIpaBICHUM JOMYLIEHHBIX OINEYaTOK U
OIITHOOK).

B crnydae moaTBepkaeHUS HANWUYMs JOMYIICHHBIX ONEYaTOK, OIIMOOK B
BBIJIAHHOM JIOKyMEHTE YIOJHOMOYEHHBI OpraH MECTHOTO CaMOYIPaBJICHUS
BHOCHT HWCIIPABJICHUS B paHee BBIIAHHBIN MOKyMeHT. J[aTa M HOMEp BBIAAHHOTO
JIOKYMEHTa HEe U3MEHSIOTCSI.

ApXUBHBIII JOKYMEHT C BHECEHHBIMH HCIPABICHUSIMHU JOIMYIIEHHBIX
OMEYaTOK M OWMOOK JHOO pelieHne 00 OTKa3e BO BHECEHWU HCIPABICHUN B
ApXWBHBIA JIOKYMEHT HAMpAaBIACTCS 3asgBUTEIIO0 B TIOPAJKE, YCTaHOBJIECHHOM
nyHkToM 50 HacTosmero AJMHHHCTPaTHBHOIO perjamMeHTa, CIocoOoM,
yKa3aHHBIM B 3asBJIEHUM 00 MCIPABICHUH AOIMYIIEHHBIX OMEYAaTOK M OIIMOOK, B
TEUEHHE MATU pabouux JHEH C JaThl MOCTYIUICHUS 3asBICHUS 00 HCIpaBICHUU
JIOTIYIIEHHBIX OTEYaTOK U OIIHOOK.

33.3. McuepnbiBaromuii IepedeHb OCHOBAHUN JUIsl OTKa3a B HCIPABICHUU
JIOTTYIIEHHBIX OTIEYaTOK M OMIMOOK B QpXUBHOM JIOKYMEHTE:

a) HECOOTBETCTBHE 3asBUTENS KpPYry JHI, yKa3aHHbIX B MyHKTE 2
HACTOAIIETO AJIMUHUACTPATUBHOTO PETIAMEHTA,;

0) orcyrcTBue (akTa MOMYIIEHUS OIMEYaTOK W OMIMOOK B BBIJAHHOM
apXMBHOM JIOKYMEHTE.

HOpHI[OK BbIa4YH ILY6J'II/IKaTa APXHMBHOI'0 JOKYMCHTA



33.4. Ilopsaok Belauu AyOnMKaTa apXUBHOTO JOKYMEHTA.

3asiBUTENb BIIPaBE OOPAaTUTHCSA B YTOJIHOMOYEHHBIM OpraH C 3asBJICHHEM O
Bbllaue JyOnuKaTa apXMBHOIO JOKyMEHTa (Jajee — 3asdBJIEHME O BblJaue
nyOnMKara).

B ciywae oTcyTcTBMS OCHOBaHMM JJii OTKa3a B Bblgaue JyOiukara
ApXUBHOIO  JOKYMEHTAa, YCTAaHOBJEHHBIX MNyHKTOM 334  HACTOAILIETO
AJIMUHUCTPATUBHOIO PEIJIaMEHTa, YTOJIHOMOYEHHBIM OpraH BblAAeT 1yOJuKar
aApXMBHOIO JOKYMEHTa C TE€M K€ PEruCTPAallMOHHBIM HOMEpPOM, KOTOpbIE OBLIN
yKa3aHbl B paHee BBIJAHHOM apXUBHOM JOKyMeHTe. B ciydae, ecnm panee
3asBUTENIO OBLIO BBIJAH apXUBHBIM TOKYMEHT B (hOpMe 3JIEKTPOHHOTO TOKYMEHTA,
MOJMUCAHHOTO  YCUJICHHOW  KBaTU(UIIMPOBAHHOM AJIEKTPOHHOM  TMOAMHCHIO
YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA, TO B KadecTBe AyOJMKaTa apXUBHOTO
JOKYMEHTA 3asABUTEIIO IIOBTOPHO NPEACTABIACTCS YKAa3aHHBIN TOKYMEHT.

JlyOnukat apXMBHOIO JOKyMEHTa JHOO perieHue o0 OTKa3e B BblAaue
nyOnukaTa apXMBHOIO JOKYMEHTa HAIpaBIIE€TCAd 3asBUTEN0 B  IOPSJKE,
YCTaHOBJIEHHOM IyHKTOM 50 HacTosmero AJMHHHCTPATUBHOTO perjiaMeHTa,
crIocoO0M, YKa3aHHBIM 3asiBUTEJIEM B 3asBJICHUH O BblJaue AyOJIMKaTa, B TEUCHHUE
ISATU pabouyuX JHEH ¢ JaThl MOCTYIICHUS 3asBJIECHUS O Bblaye yOauKara.

33.5. HcuepnbiBaromuii mNepeyeHb OCHOBaHMM JUId OTKa3a B BblIaye
nyOnuKaTa apXUBHOTO JOKYMEHTA!

- HECOOTBETCTBHE 3aBUTENS KPYTY JIUIL, YKA3aHHBIX B ITYHKTE 2 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Pa3nen 3. CocTaB, nocjie10BaTeJIbHOCTh H CPOKHU BbINOJTHEHUS
aAMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHUSA K NMOPSAKY UX BbINOJIHEHUS, B
TOM YHCJIe 0COOEHHOCTH BBINOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP
B 2JICKTPOHHOM hopme

[Togpaznen 20. CocraB aAMUHUCTPATUBHBIX MPOLEAYpP INpPU NPEAOCTABICHUU
MYHULHUNAIBHOW YCITyTH

34. IlpenmocrtaBieHWE MYHHUIIMIIAJBHONM YCIYyrd BKIOYaeT B ce0s
MOCJIEIOBATEILHOCTD CIEAYIOIINX aIMUHUCTPATUBHBIX MTPOIIETYD:

1) npueM 3asBICHUS U MPUIIAracMbIX K HEMY JOKYMEHTOB, UX MPOBEPKa;

2) perucTpanus MoCTyIMHUBIIECTO 3asBICHHSI,

3) IpHUHATHE pEUICHUS O MPEJOCTABICHUH MYHHUIIUIIAILHON YCIYTH WIH 00
OTKa3e B MPEAOCTABICHUA MYHHUIIUTIATLHON YCITyTH;

4) yBemOMJICHHE 3asBUTEISI O TMPEAOCTABICHHWH MYHHUIIMITAJILHON YCIYTH,
BbIJla4a MMOATOTOBJICHHOTO JJOKYMEHTA 3asBUTEITIO.

[Tonpasnen 21. Ilpuem 3adBiE€HHMS W NPUIATa€MbIX K HEMY JOKYMEHTOB, HX
IIPOBEpKA



35. OcHoBaHueM Uil Hayana aJMUHHCTPATUBHOM NPOLEAYpHI SBISETCS
nojilaya 3asBJICHUS C IPUIIOKEHUEM HEOOXOIUMBIX JOKYMEHTOB, YKa3aHHBIX B
IIyHKTE 9 HACTOAIIEro aAMUHUCTPATUBHOTO PETJIaMEHTA.

36. HpI/IGM 3ajABJICHUA W OOKYMCHTOB, IIpHJIAracMbIX K 3addBJICHUIO,
OCYHICCTBIICTCA OTBCTCTBCHHBIM CIICHITHAJINCTOM A,Z[MI/IHI/ICTpaHI/II/I.
37. 3asBlcHUE U HOKYMCHTDI, IIPpUIAracMbIC K 3asABJICHHUIO, MOT'YT

OBITh MOIaHBI B AJMUHUCTpAIMK PO30BCKOI0 CETBCKOIO MOCEICHHUS:

1)Ha TMYHOM TIpUEME;

2) Mo MouTe;

3) B Qopme D3IEKTPOHHOIO JOKYMEHTa B TOpSAKE, MPEAyCMOTPEHHOM
nojipazaenom 19 Hacrosimero AJIMUHUCTPATUBHOTO PETJIAMEHTa MO CPEACTBAM:

- B (hemepasibHONM TOCYIapCTBEHHOW WH(GOPMAIMOHHON CHCTeMBbl «EIWHBIN
NOpTaJl TOCYIaPCTBEHHBIX U MyHULUIIATBHBIX yIyT (QyHkuil)»(EITY);

- PETHOHAJIBHOTO TOpTaja TOCYAAPCTBEHHBIX W MYHUIUMAIBHBIX YCIYyT
(pyHKIMit), SBIAIOMIETOCS TOCYJAPCTBEHHOM HWH(OPMAIMOHHOW CHCTEMOM
cyonekta Poccuiickoit deneparuu (PII1'Y).38. PesynpraTom agMUHHUCTPATUBHOMN
MPOLIETYpPhI IO IPUEMY 3asBJICHUS U MIPUJIATaeMbIX K HEMY JIOKYMEHTOB SIBIISICTCS
pUEM U MPOBEPKA 3asIBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB.

Hoz[paz.z[en 22. PGFI/ICTpaI_[I/IH IMOCTYIIMBIICTO 3asABJICHUA

39. OTBETCTBEHHBIN CIEIIUATUCT ATMUHUCTPAIUU:

1) mMpOBOAUT TMPOBEPKY MPABUILHOCTH 3aIMIOTHCHHS 3asBJICHHUS W HATAYUS
MpUJIaraeMbIX K HEMY JTOKYMEHTOB;

2) BHOCHT B KypHaJI PETUCTPAIUH 3aIUCh O TIPUEME 3asBIICHUS;

3) Bpyuaer (HampamiseT) 3asBUTENIO YBEIOMJICHUE O MpHUEME 3asiBICHUS K
PacCMOTPEHHUIO.

40. PesynpTaToM agMUHUCTPATHUBHOW TPOIEAYphl TIO PETUCTpAIUU
MOCTYIUBIIIETO 3asIBICHUS SBISICTCS PETUCTpAIMsl 3asBIICHUS W TMPUIAraeMbIX K
HEMY JIOKYMEHTOB.

41. Pukcanuen pe3yibTaTa BbIIIOJHEHUS aAMUHUCTPATUBHON IIPOLIEAYPBI
BHECCHMM 3alllCH B JKypHQJI PETUCTpPAIlMU BXOIAIIMX JOKYMEHTOB W BblJaua
3asIBUTENIO YBEJIOMIICHUS O TIPUEME 3asBJICHUSI K PACCMOTPEHUIO.

[Toapasznen 23. [lpunsitue pelieHuss O MPEIOCTaBICHUH MYHULMIIAIBLHON YCIyTH
WK 00 0TKa3e B MPEAOCTABICHUA MYHULIMIIAIBHON YCIyTH

42. OcHoBaHueM I Hayajga aJIMHHUCTPATUBHOW MPOLIEAYPHI
ABJISIETCS MOCTYIUJIEHUE 3asIBJICHUS U JOKYMEHTOB, MIPUJIAra€MbIX K 3asBJICHUIO.
43. B cnyyae cooTBETCTBUSI JOKYMEHTOB TPEOOBAHUSM HACTOSILETO

aIMUHUCTPATUBHOI'O PErjiaMEeHTa OTBETCTBEHHBIN CIIEIMATUCT AIMUHUCTPALINH, B
CPOK, MPEAYyCMOTPEHHbIH MYyHKTOM 6 HACTOAIIETO AaAMUHHUCTPATHUBHOTO
perjiaMeHTa, OCYIECTBIISIET MOATOTOBKY 3allpalinBaeMoro J0KyMEHTA.

44, [Ipy Hanuuum OCHOBAHMW JUIsi OTKa3a B MPEIOCTABICHUU
MYHUITUTIATBHOU yCITyTH, ()aKTOB HECOOTBETCTBUS MPEACTABICHHBIX TOKYMEHTOB



TpeOOBaHUSIM HACTOSIIIETO AaJIMUHUCTPATUBHOTO PErJIaMEHTa, OTBETCTBEHHBIN
CHELUATIUCT AnMuHUCTpaLyy, OTBETCTBEHHBIN 3a IIPEIOCTABICHUE
MYHULIMIIAJbHOW YCIYr'M, B TEU€HUE [ KaJCHIApHbIX JHEH C MOMEHTa
peructpauuy oOpallleHusi OCYILECTBISET MOATOTOBKY MOTHMBHPOBAHHOIO OTKa3a
3asIBUTENIO B IIPEAOCTABICHUN MyHULIUIIATBHON YCIIYTH.

45, B cmydae oOTCyTCTBMS Ha XpaHEHMHM B AJIMHUHHCTpalUUU
P0O30BCKOro CENbCKOro IOCENECHUs 3alpallliBACMbIX 3asBUTEIIEM JIOKYMEHTOB
OTBETCTBEHHBIM CHEIUAIMCT B TEUEHHE 3 KaJICHIApHBIX JHEM C MOMEHTa
ITOJIYYEHHsI TOATOTOBJIEHHOTO I BBIIAYH 3aIBUTEII0 MOTUBUPOBAHHOTO OTKAa3a B
IIPEAOCTABICHUNA MYHUIMITAJBHON YCIYTH HAIIPABIIET €r0 3asBUTEII0, A TaKKe
3asBUTEIIO0 COOOIAETCS O BO3MOXKHBIX MECTaX XpaHEHUS! apXUBHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JJI UCIIOJHEHUS 3asBJICHUA, apecax apXHUBOB COOTBETCTBYIOIIUX
OpPTaHOB U OPTaHU3ALINN.

46. HeBoctpeboBaHHbBIN 3asBUTENEM, 3alpalidiBaeMblii JTOKYMEHT
XPaHUTCS B apXUBe AJMUHUCTpPAIIMK B TEUCHUE S JIET.
47. Pe3ynpTaToM amMUHUCTPATUBHON TMPOIEAYPHl SIBISETCS MPUHSATHE

peICHUA O IIPCAOCTABJICHUN MYHHIII/IHaJIBHOﬁ YCIYIun HIIHA 00 OTKaze B
npcaoCTaBIICHUHU MYHI/II_[I/IHaJIBHOﬁ YCIIYT'H.

48. q)I/IKCEII_[HH pe3yiibTaTa BBIITOJIHCHUA aHMHHHCTpaTHBHOﬁ IMpoucayphl:
IIOATrOTOBKA 3aIlIpalliiBaACMOI'0 JOKYMCHTaA h1%(s0) IIOATOTOBKAa MOTHBHPOBAHHOI'O
OTKa3a 3asaBUTCIIIO.

[Mompaznen 24. VYBemomieHue 3asgBUTENS O MPEIOCTABICHWU MYHHUIIUTIATHHON
YCIIyTH, BblJjaya MOJArOTOBIEHHOTO TOKYMEHTA 3asIBUTEIIO

49. Croenuanuct AJIMUHHCTpaluH, OTBETCTBEHHBIN 3a
MPEIOCTABJICHUE  MYHHUUIIAUIBHOM  YCIyI'M  YBEIOMIIAET  3asBUTEISL O
MIPEIOCTABIEHUN MYHULIMTIIAJIBHOW YCIIYTH.

YBenomieHue 3asBUTENST MOXKET ObITh OCYIIECTBICHO MTyTEM:

- HalmpaBJIEHUsI COOOIIEHUS Ha aJpeC €ro AIEKTPOHHON MOYTHI;

- YCTHOTO YBEJIOMJICHHS TI0 TeledoHy.

50. Brinaua 3asBUTEN0 apXUBHOU CIIPABKU, APXUBHOM KOIIMU U apXUBHOU
BBIIIUCKA IO JIOKYMEHTaM, HaxoOJsIIMMCA Ha XpaHEHUd AJIMHHUCTpalUU
PO30BCKOrO  CENBbCKOrO  TOCENEHMS,  OCYHIECTBISECTCS  AIMUHHUCTpAlUH,
OTBETCTBEHHBIM CIEIUAIUCTOM:

- MpU JIUYHOM OOpallleHuH 3asiBUTeNs (NMpU TPEAbSIBICHUM JIOKYMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTD);

npu oOpallleHUuW NpeacTaBuTeNiss (MpU  MPEIbSBICHUM JOKYMEHTA,
YAOCTOBEPSIIONIETO JIMYHOCTh, M JIOKYMEHTA, MOJITBEPKIAAIOIIETO IMOJTHOMOYUS
MPEACTABUTEIIS 3aABUTENS);

- OTITPABJICHUEM I10 MOYTE HA aJIpeC, YKA3aHHBIN 3asBUTEIIEM B 3asBJICHUU O
MPEIOCTABIEHUH MYHULIMNIAJIBHOW YCITYTH;

- HampaBlICHHEM 3asBUTEN0 B (OpME DIEKTPOHHOTO JOKYMEHTA,
NOJIMUCAHHOTO  YCHUJICHHOW KBaJU(UIMPOBAHHOM AJIIEKTPOHHOM  TMOAMHCHIO



YIOJIHOMOYEHHOTO JOJHKHOCTHOTO JIMLA, B JINYHBIA KabuHeT Ha EnuHom mopTaie,
PErHOHAIIBHOM MOPTAJIE B ClIydae, €CJIM TaKOM croco0 yKka3aH B 3asBJICHUMU.

B nemsax nmpenocraBieHuss MyHUIUMIIAIBHOW YCIYTH YCTAHOBJICHUE JINYHOCTH
3asIBUTEJIEN MOXKET OCYLIECTBJIATHCA B XOJ€ JMYHOIO IIPUEMA IIOCPEIACTBOM
OpeIbsBICHUS macrnopra rpaxiaaHuHa Poccuiickoit ®enepauuu aub0 HHOTO
JOKYMEHTA, YAOCTOBEPSIOUIETO JUYHOCTh, B COOTBETCTBUH C 3aKOHOAATEIIHCTBOM
Poccuiickon @epepauuu WIM I[PU  HAIMYUM  TEXHUYECKOM BO3MOXKHOCTHU
MOCPEACTBOM HJICHTUPUKALMKU ¢ ayTeHTU(UKALIUA B AJMUHUCTPALMIO C
UCIOJB30BaHUEM HH(DOPMALIMOHHBIX TEXHOJOTHH, MPEeIyCMOTPEHHBIX 4acThio 18
cratbu 14.1 ®enepanbHoro 3akoHa ot 27 wuronsg 2006 roma Ne 149-d3 «O6
uHpOopMaIuu, HTHPOPMAIIMOHHBIX TEXHOJIOTUAX U O 3aIIUTE HH(OPMALIUN.

[Ipu mpenocTaBieHUH MYHHIIMIIAIBLHOW YCIYTH B 3JEKTPOHHON (opme
UACHTU(PUKALMS U AyTEHTU(DUKALUS MOTYT OCYIIECTBISTHCS TOCPEICTBOM:

- €IMHOM cHUCTeMbl HACHTU(UKALMM U ayTeHTUPUKAIUU WIA HHBIX
rOCy/apCTBEHHbIX HMH(POPMAIIMOHHBIX CHCTEM, €CJIM TAaKUE TOCYIapCTBEHHbIE
UH(POpPMAIIMOHHBIE CUCTEMBbl B ycTaHOBIeHHOM IlpaBurensctBoMm Poccuiickoit
@enepauuu  nopsiike oOeCHeuMBarOT B3aUMOJACWCTBUE C €IMHOM CHCTEMOM
UACHTU(UKAIIMM M ayTEeHTU(UKALWW, NPU YCIOBUU COBIAJACHHUS CBEICHUU O
(Gu3NYECKOM JIMIE B YKa3aHHBIX MH(POPMALIMOHHBIX CUCTEMAX;

- eAMHOM cuCTeMbl UACHTU(UKALMM U ayTeHTUQUKAIUM U €IUHOU
WH()OPMAIMOHHOW  CUCTEMBI  MEPCOHAJBHBIX  JaHHBIX, OOecHe4YnBaroOLIE
00paboTKy, BKJIIOYas COOp U XpaHEHUE, OMOMETPUUYECKUX TIEPCOHATBHBIX JIAHHBIX,
UX TIPOBEpPKY U nMepenadyy HWHGOpMalMK O CTENEHH MX COOTBETCTBUS
MPEIOCTABIEHHBIM OMOMETPUYECKUM MEPCOHATIBHBIM JAHHBIM (DU3UYECKOTO JIMIIA.

ol @dukcauus pe3yiabTaTa BBIIOJHEHUS aJMUHUCTPATUBHON MPOLEAYPHI:
OTMETKa, NpPOCTaBisieMas 3asBUTENIEM, O TMOJYYEHUH KONUU aAPXHUBHOTO
JOKYMEHTA, [I0YTOBOE YBEJOMIICHHE O TIOJTyYECHHH.

[Toapazmen 25. 3ampoc JOKYMEHTOB U HeAOCTarome nHhopMaluu B paMKax
MEKBEIOMCTBEHHOTO B3aUMO,ICHCTBUS

52. MeXBEeIOMCTBEHHOE B3aMMOJICUCTBUE TMPU MPEIOCTABICHUU
MYHHUITUTIATBHOM YCIIYTH HE OCYIIECTBIISIETCS.

[Togpaznen 26. TpeOoBaHMS K MOPSIAKY BBINOJTHEHHUS aIMUHUCTPATUBHBIX
Iponenyp

53. 3asBiIeHUE HE MOXKET OBITh OCTABJICHO 0€3 pacCMOTPEHHS WM
PacCMOTPEHO ¢ HApYIICHHEM CpOKa MO0 MPUYHUHE MPOJOIKHTEILHOTO OTCYTCTBUS
(oTImyck, KOMaHAUPOBKA, OOJE3Hb U T.J.) WIM YBOJbHEHHS JOJHKHOCTHOTO JIMIIA,
OTBETCTBEHHOTO 32 MPEAOCTaBICHUE MyHHUIIUITAIEHON YCIIYTH.

Pa3znes 4. ®opMbI KOHTPOJISA 32 UCIIOJIHEHUEM pPerjiaMeHTa



[Togpaznen 1. ITopsimok OCYIIECTBIAEHUS TEKYIIErO0 KOHTPOJIA 3a COOIIOJICHHEM U
UCIIOJIHEHUEM CIIEHUATUCTaMU M JOJDKHOCTHBIMU JIMIIAMH  AJIMUHHCTpALIUU
MOJIOKEHUI HACTOSIIET0 AJAMUHUCTPATUBHOTO PETJIaMEHTa U UHBIX HOPMATHUBHBIX
MPaBOBBIX  AKTOB, YCTAHABJIMBAIOIIMX TpeOOBaHUS K  MPEAOCTaBIICHUIO
MYHUIIUTIATBHON YCIIYTH, a TAK)KE MPUHATAEM UMU PEIICHUM

54, 3a coOJII0ICHUEM M HCIIOIHEHUEM CHEUAINCTAaMU, JTOJKHOCTHBIMU
JUUAMU  AJMUHUCTpalMM  TOJIOKEHHM  HACTOAWEro  AJIMUHUCTPATUBHOTO
perlaMeHTa ¥ MHBIX HOPMATHMBHBIX IIPAaBOBBIX AaKTOB, YCTaHABJIMBAOIIAX
TpeOOBaHUS K TMPEAOCTABICHUIO MYHUIIMIAIBHON YCIYTH, OCYIIECTBIIACTCS
TEKYIIHN KOHTPOJIb.

55. Tekymuid KOHTPOJb OCYIIECTBISETCA JOJKHOCTHBIMM  JINIIAMH
AJIMUHUCTpaLUU.

56. IleproguyHOCTH OCYILECTBIICHUSA TEKYILEro KOHTPOJIA
ycraHaBiauBaercs [1aBoii AIMUHHACTpanuy.

57, Texkymuii KOHTPOJIb OCYILECTBISIETCSI TyTEM BBIOOPOYHON MPOBEPKU

JUYHBIX JI€Jl 3asBUTENEH MOCPEIACTBOM MPOBEICHUS KOHTPOJIBHBIX JIEUCTBUI B
paMKax IpOBEIEHUS MPOBEPOK COOIIOACHHUS W MCIOJIHEHUS CHEUaINCTaMH,
JNOJDKHOCTHBIMH ~ JIMUAMH  AJIMMHHMCTPAallMM  IIOJOKEHUH  HACTOSLIETO
AJIMAHHACTPAaTUBHOIO PErJIAMEHTA, WHBIX HOPMATUBHBIX IPABOBBIX AKTOB IS
BBISIBJICHUS M YCTPAaHEHUs HAPYIICHUW MpaB M 3aKOHHBIX MHTEPECOB 3asBUTEIIEH,
pPacCMOTpPEHHUS, NPHUHATHS PEUIEHUHA M MOATOTOBKA OTBETOB Ha OOpalleHHs U
XKamoObl TpaxaaH Ha pelieHus, JeucTBus (0e3AeiCTBUE) CHENUAMCTOB,
JOJKHOCTHBIX JIML] AIMUHHUCTPALIUU.

58. [Ipn BBISIBJICHUU HapylIeHU! MTOJIOKEHUIN HAaCTOSIIETO
AJIMUHHUCTPATUBHOTO pErjaMeHTa M HHBIX HOPMATHBHBIX MPABOBBIX AaKTOB,
yCTaHaBIMBAIOIIUX TPeOOBaHUS K MPEIOCTABICHUIO MYHULMIAIbHOM YCIYTH,
JOJDKHOCTHBIE JIMIa AJIMUHHUCTPALIMKA YKa3bIBAIOT HA BBISBJICHHBIC HAPYIICHUS U
OCYULIECTBIISIIOT KOHTPOJIb 32 HX YCTPAHEHUEM.

[Togpaznen 2. Ilopsinok ¥ MEepUOANYHOCTh OCYILECTBICHUSI MPOBEPOK MOJHOTHI U
Ka4yeCTBa MPEAOCTABIICHNS] MyHULIMIIAIBHON YCIIYT !

59. KOHTpoib MOJHOTBI M KayecTBa MPEAOCTABICHHUS MYHHIMIAIbHON
yCIyI' BKJIIOYaeT B ce0s NpOBEIECHHWE MPOBEPOK, BBISBICHUE M YCTPAHEHUE
HapyLICHUH IIpaB 3asBUTEIICH, pACCMOTPEHUE, IIPUHIATUE PELIEHUN U ITOATOTOBKY
OTBETOB Ha oOOpalieHus, coJepKallue >KajoObl Ha pElIeHHs, JAeUCTBUS

(Oe3meiicTBME)  AJAMHHHCTpAIMH,  CIICNHUATUCTOB,  JOJDKHOCTHBIX  JIMII
AJIMUHHUCTpaINH.
60. [TpoBepkr MOTYT OBITh IUIAHOBBIMH (OCYIIECTBIISTHCS HA OCHOBaHUH

IJIaHa KOHTPOJBbHBIX JEHUCTBUM AJIMUHUCTpalMM) M BHEIUIAHOBBIMH. [Ipu
MPOBEICHUN TPOBEPKH MOTYT PACCMATPUBATHCS BCE BOMNPOCHI, CBS3AHHBIE C
NPEAOCTAaBICHUEM MYHUIIMIAIBHON YCIyrM (KOMIUIEKCHBIE MPOBEPKH), WIHU
OT/I€JIbHBIE BOMPOCHI (TEMAaTUYECKUE POBEPKH).



61. [InaHOBBIE MPOBEPKU MPOBOAATCS HE pexke ueM 1 pa3 B 2 roga Ha
OCHOBAHUU PACMOPSHKEHUST AJMUHUCTPAINH, BHEIUTAHOBBIE IPOBEPKH MTPOBOSATCS
Ha OCHOBaHUH PaCTOPsHKCHUS AJIMHUHUCTPAIIHH.

62.  PesynbraThl mpoBepkd O(OPMIISIOTCS B BUJIE CIPAaBKH, B KOTOPOH
yKa3bIBaIOTCS OCHOBAaHHWE, II€]Ib, MpOrpaMMa MpPOBEPKH, MPOBEPSEMBIN IMEpHUO.
NeSITeTbHOCTH, JaTa Hayaja W OKOHYaHUS IPOBEPKH, JOJDKHOCTHBIC JIUIIA,
OCYIIECTBIISIIOUINE TPOBEPKY, MHMOPMAIUS O NEATEIbHOCTH AJMHUHUCTpAINH B
YacTH MPEAOCTaBICHHUS] MYHUIUNIATBHON yCIyTH, (aKThl HAPYIICHUS MOJIOKEHUN
HACTOAIIETO AJMHMHUCTPATUBHOTO PETJIaMEHTa, MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, YCTAHABIMBAIOIIMX TPeOOBaHUS K MPEAOCTABICHUIO MYHHUIUIAIBHOM
YCIIyTH, U YCTAaHABJIMBAIOTCS CPOKU YCTPAHEHUS HAPYIICHHIA.

63.  AIMUHHUCTpanus B CPOK, YCTAHOBJICHHBIM B CIIpaBKe O pe3yJbTaTax
NPOBEPKH, YCTPAaHAET BBISBICHHBIE HAPYHICHUS M COCTABIAET OTYET 00 HX
YCTPaHEHUH C MPHUIJIOKEHUEM MOJITBEPKIAIOIINX JOKYMEHTOB.

[logpaznen 3.  OTBETCTBEHHOCTh  CHEUUAIMCTOB,  JIOJDKHOCTHBIX  JIUII
AJIMUHHCTpAIMU 32 pelieHus u JedctBus (Oe3neicTBue), NpPUHUMAEMbIe
(ocy1iecTBIIsIEMbIC) MU B X0JI€ TIPEAOCTABICHUS MYHUITUTIATLHON YCITYTH

64. 3a npunsaTHe (OCYIIECTBICHHWE) HEMPABOMEPHBIX pEUICHUN U
nedctBuid  (0e3neicTBUS) B XOAE NPENOCTABICHUS MYHULMIAIBHON YCIyru
CTHECIMATUCTBI, JOJDKHOCTHBIE JWIa AJIMUHUCTPAIlMA HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJIATEILCTBOM Poccuiickoil deaepannu.

[Tonpaznen 4. IlonoxkeHus, XxapakTepusyrolue TpedoBanus Kk popMam KOHTPOJIsS
3a IPEOCTABICHUEM MYHUIUIIAILHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaXK]iaH,
X 00BEIMHEHUI 1 OpraHu3aIui

65. Jlns ocymiecTBIeHUSI KOHTPOJIA 3a MPEAOCTaBICHUEM MYHUIUIATBbHOM
yCIyTu rpakaaHe, UX oObEAMHEHUS U OpraHu3alliid UMEIOT MPaBO HANpaBisATh B
AMUHUCTpALMIO  WHJIMBUIYyaJbHbIE M  KOJUIGKTHBHbIE  OOpamieHus ¢
IpEIOKEHUSIMH, PEKOMEHAAIMSIMH IO COBEPIICHCTBOBAHUIO Ka4eCTBA U MOPSIKa
IPEIOCTABIICHUS! MYHHUIMIAIBHOM YCIYTH, a TakKe 3asBJICHUS M >KaJloObl C
COOOIIEHHEM O HApYIIEHWW  CIEMUAINCTaMH, JODKHOCTHBIMH  JIUIIAMH
AJIMUHHUCTpAIUH, MOJIOKEHUH HACTOSIIEr0 AIMUHUCTPATUBHOTO pErjiaMeHTa U
WHBIX HOPMATHUBHBIX TPABOBHIX AaKTOB, YCTaHABIMBAIOMIMX TpeOOBaHUS K
MIPEIOCTABICHUIO MyHHUIIUIIATLHON yCITyTH.

66. Koutposb 3a npeocTaBIeHUEM MYHULIUNAIBHON YCIYTH CO CTOPOHBI
TpaXJaH OCYIIECTBISICTCS IyTeM TMOJy4YeHHs HWH(OpMAaUd O HAIWYUU B
JNEHCTBUSX CHEIUAIMCTOB, JOJDKHOCTHBIX JIML AJMHMHHUCTpALlMM HapyILICHUN
MOJIO’KEHUH HACTOALIETO AJMUHHCTPATUBHOTO PEriiaMeHTa U MHBIX HOPMATHUBHBIX
IPAaBOBBIX  AKTOB, YCTAHABIMBAIOIIMX TpeOOBaHUS K  MPEAOCTaBICHUIO
MYHULIUNIAIBHOU YCIIYTH.

67. KoHTposb 3a MpeaoCTaBICHUEM MYHUILIMIIATBHON YCIYTH CO CTOPOHBI
00BbeIMHEHUH TPaXKAaH U OPTaHU3alMi OCYIIECTBISIETCS B CIy4yae MpeICTaBICHHS



STUMHU OOBEAUMHEHUSMU U OpraHU3alUsiIMH HHTEPECOB 3asBUTENCH MyTeM
NOJIy4eHUs] UHPOpMAIK O HAJIMYUU B JCHCTBUSAX CIEHHUAIUCTOB, JOJKHOCTHBIX
UL, AAMUHUCTPALIMK HAPYIICHUHN MOJOKEHUH HACTOSAMIET0 AJMUHUCTPATUBHOIO
periiaMeHTa W WHBIX HOPMATHUBHBIX MIPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHMS K IPEIOCTABICHUIO MYHUIIUTIATLHOM YCITYTH.

Paznen 5. JlocyneOHblii (BHeCyaeOHbIH) MOPAAOK 005KAJTOBAHMS PELICHUN U
neiicTBuil (0e31eiicTBUS) AAMUHHUCTPAIMN, & TAKKE CIIENUATHCTOB,
AOJIKHOCTHBIX JIMI AIMUHHCTPAIIUM NPU NMPEAOCTABICHUN MYHUIMNIAJIbHOU
YCJIyIrd

[Togpaznen 1. IlpaBo 3asBUTENeil Ha JgocyneOHOe (BHeCyaeOHOE) 0OXKaloBaHUE
pemieHUit U AedcTBUi (Oe3AeCTBUS), MPUHATBIX W OCYLIECTBISEMBIX B XOJ€
IPEIOCTABIICHUS] MYHULIUTIATbHON YCIYTH

68. 3asBurenu wuMET TMpaBo oOOXKajIoBaTh pEIIEHUS W JCHCTBUS
(Oe3meiicTBUE) AIMUHUCTpAIMHU, TPEIOCTABISIONICH MYHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHBIX ~ JIUI[  AJMUHHUCTpPALUU, MPEJOCTABISAIONUX MYHHUIIUIATBHYIO
yciyry, Jaubo crnenuanucra AJIMHHHCTpAllMM IyTeM MOJadyd  JKajoObl B
AJIMUHHCTpAIIO, HA UMs [ J1aBbl aIMUHUCTpAIUH.

[Tonpaznen 2. [Ipenmet nocyaedHOro (BHECYAeOHOTO) 00KaIOBaHUS

69. 3asButens MoKeT 0OpPaTUTHCA C KATOOOW, B TOM YUCIE B CIEAYIOIINX
CIIyYasx:

1)  HapylIeHUs cpoKa PETUCTPAIMH 3asBIICHHUS,

2)  HapyUICHUS CPOKa MPEIOCTABICHHUS MyHUIIMIIATBHON YCIIYTH;

3)  TpeOoBaHMs Yy 3asBUTENsS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @Penepaunu, HOPMaTUBHBIMU
npaBoBbIMU akTaMu OMCKOM oOjacTu 1S MPEeNOoCTaBICHUS MYHUIUIAIbHON
YCIIyTH;

4)  oTkaza B TIpHEME JIOKYMCHTOB, MPEIOCTABICHUE KOTOPBIX
MPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTaMu Poccuiickon ®depepauuu,
HOPMATUBHBIMM TNPaBOBbIMU akTaMu OMCKON 00JacTu i MpPeIoCTaBICHUS
MYHULANAIBHOUN YCIIYTH, Y 3asIBUTEIIS;

5)  oTkasa B IpeAOCTaBICHUM MYyHHIUTIAIBHOW YCIYTH, €CJIM OCHOBAHHUS
OTKa3a HE IPEIyCMOTPEHbl HOPMATUBHBIMM IIPABOBBIMU aKTaMu Poccuiickoin
denepanyy, HOPMAaTUBHBIMU MTPABOBbIMU akTaMu OMCKOM 00acTu;

6) TpeOoBaHMsS C 3asBUTEIS TPU MPEIOCTABICHUU MYHUIUIAIBLHON
YCIyI'M IIJIaThl, HE NPELYyCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU AKTaMH
Poccuiickoit @eaepannu, HOPMATHBHBIMY MPABOBBIMU akTaMu OMCKOM 0071aCTH;

7) OTKa3a AIMHUHUCTpALMHU, TOJHDKHOCTHOIO JHIla AJMUHUCTpPALMU B
UCIPABJICHUN JIOMYUICHHBIX ONEYaTOK M OUIMOOK B BBUIAHHBIX B pe3yJbTaTe
NPEIOCTABICHUS! MYHUIMNAIBHON YCIyrd JOKyMEHTax Ju00 HapylIeHHs
YCTAHOBJIEHHOT'O CpPOKa TaKUX MCIIPABIICHUM.



[Tonpazaen 3. O0mue TpeOoBaHUS K MTOPSAKY MOAAYH JKATOOBI

70. Kanoba momaeTcs B MUCbMEHHON (popMe Ha OymMaKHOM HOCUTENIE, B
ANEKTPOHHON (opMe B AJIMUHHUCTpaIUio, JUOO B TMOPSAIKE, YCTAHOBICHHOM
AHTUMOHOIIOJIBHBIM ~ 3aKOHOJATEJIbCTBOM Poccuiickon Penepanun, B
AHTUMOHOIIOJIBHBIN OpraH.

71. Kamoba moxeT ObITH HampaBJeHa MO MOYTE, C UCTIOIb30BAHUEM CETH
WuTepHeT, uWHTEpHET-caiiTa AaMuHucTpauud, EauHoro mnoprama sm0o
PernonanpHOTO TIOpTaja, a Tak)Ke MOXKET OBITh MPUHSATA MPH JUIHOM IpPUEME
3asIBUTENS B AJIMUHUCTPAIIHH.

72. JKamoba momkHa comepkaTh:

1) HanMEHOBaHUE AJIMUHHCTpalLuH, MPEIOCTABISIOIIEH
MYHHUITUTTATBHYIO yCHyTY, JIOJDKHOCTHOTO LA AJIMUHHCTpAaIUH,
MIPEI0CTABJISIONIETO MYHHUIUTIAJIBHYIO YCIYTY, §195(0]0) CHEIMAINCTA

AJMUHUCTpAIUH, pELIeHUs U AeHCTBUA (0€3/1eHCTBHE) KOTOPHIX 00XKATYIOTCS;

2)  damuiamio, ¥Ms, OTYECTBO (MTOCIEAHEE — MPHU HAJIUYKH), CBEICHHS O
MECTE >KUTEJIbCTBA 3asBUTENISA, a TAKXKE HOMEpP (HOMepa) KOHTAaKTHOro TenedoHa,
aapec (aapeca) 3JIEKTPOHHOM MOYTHI (IMIPU HAJWYMU) U TOYTOBBIA ajapec, IO
KOTOPBIM JOJI’KEH ObITh HAIIPABJICH OTBET 3asIBUTEIIIO;

3)  cBeacHHWs 00 OOKaTyeMbIX PCIICHUAX MW JACHCTBHUIX (0e31eliCTBHN)
AIMUHHCTpAIUHU, TPEIOCTABISAIONSH MYHHIIMIAIBHYIO YCIYTY, JOKHOCTHOTO
aumna  AJIMUHUCTpAIMU, TPEAOCTABISAIONIET0 MYHHUIIMIAIBHYIO YyCIOyry, JH00
CrenHAINCTa AIMUHUCTPALINY;

4)  1OBOJBI, HA OCHOBAHWU KOTOPBIX 3asBUTEIH HE COTJIACCH C PEIICHUEM

" NEUCTBUEM (Oe3nelicTBUEM) AJIMUHHCTpaluH, MPEIOCTABIISIOIIEN
MYHULUNAIBHYIO yCIIyTYy, JOJKHOCTHOTO auua AJIMUHUCTpAaIuH,
MPEAOCTABIISIOIIETO MYHULUNATBHYIO yCIyTYy, 160 CHeHUAIINCTA

AnMuHUCTpanuu. 3asBUTEIEM MOTYT OBITh MPEACTaBICHBI TOKYMEHTHI (IpU
HAJIMYKH ), TTOATBEPKAAIONTUE TOBOIBI 3asIBUTEIIS, JINOO MX KOIHUU.

[Toapaznen 4. IlpaBo 3asiBUTENs HAa TOJNy4eHHME HHPOPMAIMA U JIOKYMEHTOB,
HEO0OXOMMBIX /111 000CHOBAHUS U PACCMOTPEHUS KATOOBI

/3. B mensix 060CHOBaHUS M PACCMOTPEHHMS KaJIOObI 3asiBUTEIb BIIPaBE
oOpaTuThCs B AJMUHUCTPALMIO 32 TOJYYEHHEM HEOOXOAMMOW HH(opManuu u
JIOKYMEHTOB.

[Togpazmen 5. OpraHbl MECTHOTO CaMOYNPABIEHUS W JOJDKHOCTHBIE JIMLA,
KOTOPBIM MOET OBITh HalpaBieHa kajmo0a 3asBUTENS B JIOCYAeOHOM
(BHECY1IEOHOM) TIOPSIIIKE

74. 3asBUTENH> MOXET HANPABUTH Kano0y B J0cyAcOHOM (BHECYIAeOHOM)
MopsIIKE B AIMUHUCTPAIHIO HA UM [ TaBbI A IMUHUCTpAITHAH.



[Tonpaznen 6. Cpoku paccMOTpEHUS 5Kan00bI

75.  KanoGa, moctynuBiias B AJIMUHHUCTPAIIMIO, B TOM YUCIE TPHUHSTAs
IIpU JINYHOM IIPUEME 3aSIBUTENISA, TTOMJIEKUT PACCMOTPEHUIO JTOJKHOCTHBIM JIMIIOM
AJIMUHUCTpAIlMU, HAJIEIEHHBIM TOJHOMOYHUSIMU TIO PACCMOTPEHUIO >Kajol, B
TeyeHue 15 paboumx AHEH cO JHSA ee perucTpaluu, a B ciydae 00KallOBaHUSA
OTKa3a AJIMHUHUCTpalW{, NPEIOCTABISIIONIEH  MYHUUUNAIBHYKO  YCHYTY,
JIOJDKHOCTHOTO  JIMIIA  AJIMUHUCTPALIMM, TPEIOCTABISIONIET0 MYHHUIIMIATLHYIO
yCIIyTY B MpUEMEe JOKYMEHTOB Y 3asBUTENS JUOO B MCIPABICHUU JOMYIICHHBIX
OTIEYaTOK W OIMMOOK WJIW B Cly4dae OO0KaJIOBAaHWS HAPYIICHUS YCTAaHOBJICHHOTO
CpOKa TaKWX WCIpPaBICHUH — B TEUYCHHE MATH pPaboYMxX IHEH CO IHA ee
perucTpaiuu, eciiu HHOE He IPEAYCMOTPEHO (peepaibHbIM 3aKOHOAATEIHLCTBOM.

[Togpazmen 7. Pesyaprar nocyaeOHOro  (BHecyneOHOTro)  oOXKaJoBaHUS
MIPUMEHHTENIPHO K KaXK/I0H WHCTAHITUU 00KaJIOBaHUS

76. Ilo pesynpTaTam paccMOTpeHHs KanoObl AamuHuctpamus, MOI]
IIPUHUMAET OJTHO U3 CIIEAYIOIIUX PEIICHUN:

1)  ynmomierBopseT kaiaoOy, B TOM 4Hcie B (GOpME OTMEHBI MPHHSATOTO
pelIeHus, WCIPABIEHUS JIONYIIECHHBIX AJMUHUCTpALMEN IPU IMPEAOCTABICHUN
MYHUIMOATBHOM YCIYIM OIEYaTOK W OIIMOOK B BBIIAHHBIX B peE3yJbTaTe
NPENOCTABIECHUSI MYHULMIIAJILHOM YCIYTHM JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JIEHEXHBIX CpPEJICTB, B3MMAHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IIpaBOBBIMM aKkTamMu Pocculickoit @enepanun, HOpMaTUBHBIMU IIPABOBBIMU aKTaMHU
Omckoli 0051acTH, a TaKke B UHBIX (hopmax;

2)  OTKa3bIBAaCT B yJIOBJICTBOPCHHUH YKAJIOOHI.

/7. He mo3mgHee mHSA, CIEIYIOMIETO 3a JHEM MPHUHATHS PEIICHHUS,
YKa3aHHOrO B IIyHKTe€ 77 HAcTOAIEro AJIMUHUCTPATUBHOIO pPErJIAMEHTA,
3asBUTENI0 B IMUCBMEHHOW (opMe U MO JKEIaHWUIO 3asgBUTENS B AJIEKTPOHHOMN
dopMe HampaBisieTcs MOTHBUPOBAHHBIM OTBET O pE3yJbTaTaX pPacCMOTPEHMS
XKaJIoObl C YKa3aHHEM BO3MOXKHOCTH OO’KaJOBaHMS pEIICHUs [0 jkajobe B
Cy1eOHOM MOpsIJIKE.

78. B ciydae mnpusHaHMsS KanoObl MOJUIEkKAIIEH YIOBICTBOPEHHUIO B
OTBETE 3asBUTENIO, YKA3aHHOM B MYHKTE 77 HACTOSILEro perjaMeHTa, JaeTcs
uHpopmausi O JEHUCTBUAX, OCYIIECTBIsAeMbIX AnmuHucTpaiueii Po3zoBckoro
CEJIbCKOTO MOCEJICHUS Omckoro MYHUIIUTIATBHOTO paiioHa,
MHOTO(QYHKIIMOHAJILHBIM ~ LIEHTPOM JIMOO OpraHu3anuend, MNpeayCMOTPEHHOM
yacteto 1.1 crtatem 16 @enpepanbHoro 3akoHa oT 27.07.2010 Ne 210 «O6
OpraHu3aliyd MpPeOCTaBICHUS! TOCYJAPCTBEHHBIX U MYHULHMIAIBHBIX YCIyT», B
LEAX HE3aMEIMTEIBHOIO YCTPAHEHHS BBISBICHHBIX HAapYyIIEHUW NPHU OKa3aHUU
MYHULMOAIBHOW YCIYTH, a TaKXe NPUHOCATCS W3BUHEHUS 3a JOCTaBJICHHBIE
Heyno0CcTBa M yKa3bIBaeTcsl MHQOpMalMs O AaJbHEHIINX ACHCTBUSIX, KOTOpHIC
HEOOXOMMO COBEPIIUTH 3aBUTENIO B LEJIAX MOTYYSHHUS] MyHULIUIAIBHON YCIyTH.

79. B cnyuae mpu3HaHus kanoObl HE MOJIEXKAIIEed YJOBJIETBOPEHUIO B
OTBETE 3asBUTEIIO, YKA3aHHOM B IYHKTE 78 HACTOSLIEr0 pErjiaMeHTa, JarTCs



apryMEHTUPOBAHHBIE PA3BACHEHUS O IPUYMHAX IPUHATOTO PELICHUS, a TAKKE
uHpopMaIus 0 MOpAIKe 00KaTOBaHUS IPUHATOTO PELICHUSL.).



«IIpunoxenne Ne 1

K aJIMUHUCTPATUBHOMY peryiaMeHTy
PEeIOCTaBICHUS  MYHHUIUIAIBHOM  yChnyru
«BpImaua apXuUBHBIX JOKYMEHTOB, HaXOSIIUXCS
Ha  xpaHeHMH B  Po30BckOM  cenmbCKOro
MIOCEJICHUSD)

I'maBe P0O30BCKOr0O C€NbCKOr0 MOCEICHUS

(MHUIMATBI, haMUIHA)

(paMmus, UMsI, OTYECTBO TPAKIAHUHA, JATA POXKICHHUS)

MpokUBaroIiero (ei) mo aapecy:

[1acnopT cepus Ne
BBIJIaH
KOHTAaKTHBIN TesedoH:

3asiBlICHHE

[Ipomry BbIIATh apXUBHYIO CHpaBKy / apXUBHYIO KOMHUIO / apXUBHYIO

BBITIUCKY (HYy>KHOE HOTYEPKHYTh) 1o CIIEAYIOLIEMY JTOKYMEHTY
328  IEpUOx c
o (YKa3bIBaeTCs YUCIIO, MECSL, TOX).

PexBU3UTHI JOKyMEHTa (HOMeEp, AaTa):

OtBer HampaBiATh (HY)KHOE TIOMYEPKHYTh): 3aKa3HBIM  ITOYTOBBIM
OTIIPABJICHUEM C YBEAOMIICHHEM O BPYUCHUH, BBIIATh HA PYKH

[Tporry cooOmuUTE 0 pe3yabTaTe MPEAOCTABICHUS MYHUITUTIATBHOW YCITYTH:

[ mo renedony (ykaszars HoMep TenedoHa)
L o snexTponHoii mouTe (yKas3aTh afpec >IeKTPOHHOMN MOYTHI)
[

Jlato cormacue Ha 00pabOTKy M HCHOJIB30BAHHE MOUWX TMEPCOHATHHBIX
JAHHBIX, COJEPIKAIIUXCS B HACTOSIIEM 3asBJICHUHW W B TPEICTABICHHBIX MHOIO
JIOKyMEHTaX.

JlaTa 3aroJIHEHUS 3aBICHUSA: « » 20 T.

[Toanuce 3asBUTENA:

[Toamucek vIia, MPUHSABIIETO 3asBICHUE: »




«IIpunoxenne Ne 2

K aJIMUHUCTPATUBHOMY PErJIAMEHTY NpeOCTaBICHUS
MYHUIIMNAIBHOW  ycnyru  «Bblmaga — apXuUBHBIX
CIIPaBOK, apXMBHBIX KOMUN U apXMBHBIX BBIITUCOK IO
JIOKyMEHTaM, HaXOJSAIIMMCS Ha  XpaHEeHUU B
AnMuHucTpanuu Po30BCKOro cebCKOro MOCeIeHUs »

I'maBe P0O30BCKOro CeIbCKOro MOCEICHUS

(uHUIMANEI, (aMUIHs)

(HanMeHOBaHMe PopuarIeckoro juia, MHH)

IOPUANYECKUN aJIpec:

KonrtakTtHb# TenedoH:

3asBJIEHUE

[Ipomury BbIIATh apXUBHYIO CIHpaBKy / apXUBHYIO KOMHUIO / apXHBHYIO
BBIIUCKY (HYy>KHOE MOJAYEPKHYTH) o CIEAYIOLIEMY JIOKYMEHTY
3a [Iepuoz c
1o (YKa3bIBa€TCS YMCIIO, MECSII, TON).
PexBu3uTH JOKyMEHTa (HOMED, J1aTa):

OtBer HampaBisATh (HY)KHO€ TOJYEPKHYTh): 3aKa3HbIM  MOYTOBBIM
OTHPABJIEHUEM C YBEIOMIICHUEM O BPYUYEHUH, BBIIATh HA PYKH

[Tporry cooOmuTh 0 pe3yabTaTe MPeA0CTaBICHIS MyHUITUTIAIBHON YCITyTH:
[ mo Tenedony (ykasars Homep Tenedona)
[ 1o anexrponHoi noute (ykasaThb aapec SIEKTPOHHOM I0YTHI)

JlaTa 3aroJIHeHUS 3asBICHUS: « » 20 T.

[loamuce 3asBuTENS:
[Toanuck nuia, TPUHABIIETO 3asBJICHUE: »




«IIpunoxenne Ne 3

K aJMUHUCTPATUBHOMY PErJIAMEHTY MpPeOCTaBICHUS
MyHUIIUNIATBHOM  ycnyru  «Bblmaya — apXuBHBIX
CIIPABOK, apXMBHBIX KOMUN U apXUBHBIX BBIITUCOK IO
JIOKyMEHTaM, HaXOASIIMMCS Ha  XpaHEHUU B
AnMuHuCcTpanuu Po30BCKOro cenbCKOro MoceaeHus »

['maBe Po3oBckoro CCJIBCKOI'O ITOCCJIICHUA

(MHUIMATBI, HaMUIHA)

oT

(cBemeHus 0 3asBUTENE)

KAJIOBA
Ha pelleHue, AercTBus (6e3eiicTBrEe) opraHa, MpeoCTaBIISIIOIIETO
MYHULHNAIBHYIO YCIYTY, TOTKHOCTHOTO JIMI[A, IPEIOCTABIISIONIETO MyHUIIUIIAIBHYIO
yCIIyTy, JTMO0 MYHUITMIAIHHOTO CITY>KAIllEeTO

(cBeneHus o 3asBUTEIE)

(cBEeZIeHMSI O MECTE KHUTEIbCTBA I'PAKIAHNHA JINOO O MECTE HAXOXAECHUS FOPUAMUYECKOTO JINLA
(paxTrueckuii agpec), KOHTaKTHBIN TenedoH, apec SIEKTPOHHOM MOYTHI)

HaumenoBanne oprana wnum  JgomkHOCTh, @O.M.O. gomKHOCTHOrO  jnuua
AIMUHUCTpaluy, pemeHue, n1eucTBus (0e3aeicTBiue) KOTOPOro ooxaryeTcs:

Cy11ecTBO KaloObI:

(Kpatkoe uznosxxenue o0xxamyeMbIX pelieHui, neicTBuil (0e3neicTBus), yka3aTb OCHOBAHHUS, IO
KOTOPBIM JIMIIO, ITO/IAI0LIEe Kaj00y, HE COTJIACHO C BHIHECEHHBIM PEIICHUEM, eHCTBUEM
(Oe3nelicTBUEM), CO CCHUIKAMH HA MYHKTHI AMMHUCTPATUBHOTO PErjaMeHTa, HOPMbI 3aKOHA)

IIepedenp npuitaraémMpIx JOKYMEHTOB:

(mata) (monmnuce)
»



IMOCJICAOBATCIIBHOCTU aIMHUHUCTPATUBHBIX IIPpOTCAYP 11O IPEAOCTABIICHHUIO MYHHHHHaHBHOﬁ
yCiIyru «Bbmaqa APXUBHBIX TOKYMCHTOB, HAXOAAMIMUXCA HA XPAHCHUN B Po3oBckOM cenbCcKOM

«IIpunoxenne Ne 4

K aJIMUHHUCTPATUBHOMY DPETJIAMEHTY IPEIOCTaBICHUS
MYHHULIMIIAJbHOW  yciyru  «Bblmaya  apXuBHBIX
CHPABOK, aPXUBHBIX KOIUH M apXUBHBIX BBIMHUCOK IO
JOKYMEHTaM, HaxoJALIMMCS Ha XpaHEHUH B
AnmunucTpanuu Po30BCKOrO CEIbCKOr0 MOCEIEHUS »

bnok-cxema

ITOCCIICHUI)

[IpyeM M permcTpaluMsa BasgBJIEHUS M IOKYMEHTOB

v

pr‘-leHMe MJIL HallpaBJIEHME
3adABUTEJII0O PACIIMCKM B
IIOJIYYEHUM 3 aABJIEHUA
M IOOKYMEHTOB

I
v

Hanmuume OCHOBaHMM, NPEeOyCMOTPEHHHX . 11
AIMMHMCTPATUBHOTO PerJjlaMeHTa oJjid OTKasza
B IPMUEME INOKYMEHTOB

I
v

v

PaccMmoTpeHne 3adaBJIEHMA U

BpydueHMe WM HapPAaBJIEHUE 3aSIBUTEIIO
yBenmoMmyieHus o6 OTKas3e B [IpUEeMe IOKYMEHTOB

HanpaBJjieHue yBenoOMJIeHMsa OO

v

IOJOKYMEHTOB

|
v

OTKa3e B NPenoCTaBJIEHUU
MYHMULIUIIAJIBHOM YCJYyTU II0
OCHOBaHUAM , OPEeOyCMOTPEHHEM

VIHQOPMAUMOHHEE OOKYMEHTEH
(apxmuBHaAsa cHpaBka,
apxXMBHasg KONUH,

apxMBHaSg BHIMCKA,

KONMA apxXMBHOTO
IOOKYMEHTa, MHPOPMAaLMOHHOE
IMCBMO)

n. 12 AODMMHUCTPATUBHOIO
perJyiaMeHTa




